








LUVEX-"U” LIGHTING: ANSWERS 


COMPLEX CLASSROOM PROBLEM 


Classroom lighting is a three-way challenge. You need (1) Quality 
illumination, (2) Quantity—at least 30 footcandles on all desks and 
chalkboards and (>) Economy 


The LUVEX-"U" is the most sensible, practical answer yet devised to 
guarantee you all three of these essentials. It is especially notable because 


it solves the most knotty problem of all adequate light on the front 
chalkboard 


But please be cautious about one thing! Other fixtures may be arranged 
ina “U" pattern. They will not necessarily give you the same results as 
the LUVEX-"U". Be sure you get Quality and Quantity with Economy. 
Insist on the LUVEX-"“U"—and only the LUVEX-"U". 


SEE YOUR LOCAL ELECTRICAL CONTRACTOR 


FOR A LUVEX DEMONSTRATION 


This is a relighted classroem in the 
Bristol School in Webster Groves, Mo 
The lighting is provided by a LUVEX 
“U" installation. In each of the three 
essential demands of good classroom 
lighting, this LUVEX-“U"’ installation 
measures up as follows 

quauity—A Glare Factor of 13, well 
within the accepted range of completely 
comfortable illumination 

QUANTITY — After cizht months in serv- 
ice, intensities on every desk and on the 
chalkboard measured over 30 foot- 
candles. 

ECONOMY-— Only one circuit was needed 
for the entire installation. Only 1552 
watts are used, less than the maximum 
permitted for one circuit 

The secret? Day-Brite’s LUVEX® 

with its 50° up, 50°% down “butter- 
fly” type distribution of light and its 
better than 80° efficiency. Only the 
LUVEX gives you LUVEX-"U" results! 


DECIDEDLY BETTER 


DAY-BRITE 


L tghling Prbities 


Write for further information about the 
LUVEX-"U".. Address Day-Brite Light 
ing, Inc., 5452 Bulwer Ave., St. Louis 

Mo. In Canada: Amalgamated 
Electric Corp., Ltd., Toronto 6, Ontario. 





Greater bathing satisfaction 


Students look forward to shower bathing 
Com ey-lalt-jamer-bal°40l-Migelaam 1014 elas) ile lalsMa-t4ield 
the feeling of fitness. But just any shower 
tsn't good enough. The truly satisfying bath 
is delivered by a SLOAN Act-O-Mat 
SHOWER HEAD — a greatly improved 
cone-within-cone spray that is 
AT lalbvamelttaglelehd-tem-laleMUlale lia delad-te| 
It is directed as desired and the volume 
ila} :4-10 4) omerelahége)ii-le Mm Mal Vo OnE ii 
olde) ale) -t-0m aal-Me-dalel’, 1-1 am oF baal ly g satisfa 
your students deserve. And it has m:; 


sTehYE- Lah @-)-4-5-Mn le] @uaal-lal-)-4-eal taht 


<o* Maximum freedom The 
from complaints - SLOAN 


servicing « waste 


In this entirely different shower head 
you get all.of these very important —_ e 
advantages ‘4 ad e {44 10 


Automatically Self-Cleaning —Patented 
automatic action thoroughly flushes the inte SHOWER HEAD 
rior of shower head each time it’s used 
oO 
No Clogging—Al! clogging particles. are 


automatically and completely discharged AUTOMATI CALLY 
Maintenance Eliminated—Because this 
shower head is always free from clogging and SELF CLEAN | N G 
- 
other faults it requires no servicing 
> . ] 
Water Economy —Exclusive design provides each time it’s used 
efficient, enjoyable hathing with 
saving: 


SeeeeeeeeeeeeeeeeeeeesetcCeeeeeeeeeeeeeeeee 
Fuel Savings—'t 


scene athe: Cie aE eines, wae, SLOAN VALVE COMPANY 
ng costly fue 4348 West Lake St., Chicago 24, lil. 
Easily, Quickly Installed—f quipped Please send me full information on the 
sors that fits all star eal ‘ oe Act-O-Matic Shower Head. 
new NAME, TITLE 
Vandal-Proof Model—Io prevent ta 
pering or theft a vandal proof mode « COLLEGE OR UNI 
ght additional cost 


STREET ADDRESS 


CITY, ZONE, STATE 
, No. 3, September 1954 





NIBROC TOWELS are in a Class by themselves 


when it comes to savings! 


Theyre Time-Saving—Nibroc tow- 
els are ultra absorbent —dry drier, 
faster! 


Towel-Saving — one does the job! 


Maintenance-Saving — Nibroc de- 
luxe, heavy-gauged steel cabinets are 
specially designed for long, trouble- 
free use, and to hold 50° more tow- 
els to reduce cost of servicing. 


Money -Saving — Actual case histo- 
ries prove Nibroc Towels go further, 
last longer. 
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Specify Nibroc towels—they are 
designed for every school need — in 
white or natural shades —for wash- 
room and shower bath use. 


New Sofwite and Softan Toilet 
Tissue. Costs no more than ordinary 
tissue yet is softer, stronger, because 
“NiBROCRAFTED.”* For additional 
savings order towels and toilet tissue 
together. See your classified directory 

A unique combination of fibres, exclusive 


with Brown Company, produced after years 
of research 


for nearest Nibroc dealer. Or, write 
us at Boston — Department XN9- 
for samples. 


BROWN fg 


COMPANY, Berlin, New Hampshire 





CORPORATION, La Tuque, Quebec 


General Sales Offices: 
150 Causeway Street, Boston 14, Mass. 
Dominion Square Bldg., Montreal, Quebec 
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CLINTON JOHNSON University of Minnesota 
JAMES MILLER University of California 
GLEN TURNER....Colorado College of Education 


STUDENT ENTERPRISES AND 
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Among the Authors 


William C. Finch 


WILLIAM C. FINCH, president of South- 
western University, Georgetown, Tex., describes 
on page 30 the detailed advance planning that 
was involved in construction of the new Fon- 
dren Science Hall. The building was designed 
to eliminate the excessive cost of single pur- 
pose laboratories; in it consolidated laboratories 
have supply rooms for the individual sciences 
taught there. Dr. Finch has been president of 


Southwestern since 1949; he originally joined the staff in 1941 as 
head of the department of religion and philology. Earlier, he was on 
the faculty of Oklahoma City University, and served as assistant 
minister of the Presbyterian Church in Westfield, N.J., and was 
a master in St. Paul's School for Boys, Baltimore. He did graduate 
work at both Oxford and the University of Zurich. He has been a 
frequent contributor to religious publications 


John M. Evans 


JOHN Morris EVANS, cost and systems ana- 
lyst in the controller's office’ at Indiana Uni- 
versity, Bloomington, describes on page 41 the 
procedure followed there in determining the 
cost of educational programs. He assumed his 
present position in 1951 and, prior to that 
time, served for two years as instructor and 
assistant professor at the University of Okla- 
homa. Before World War I, during which he 


rose from private to captain, Mr. Evans was an administrative finance 
officer in India for two years, and was also assistant divisional 
finance officer for the India-China division of the Air Transport 
Command with headquarters in Calcutta. 


William E. Camp 


WILLIAM E. CAMP, business manager of 
Wells College, Aurora, N.Y., describes on page 
45 the procedure at Kenyon College, Gambier, 
Ohio, in setting up an endowment digest. He 
was business manager at Kenyon College from 
1935 until his appointment at Wells College 
this year. Before entering university adminis- 
tration work, Mr. Camp did bank and trust 
department work. He served in the artillery 


for six months during World War L. 


Frank D. Peterson 


FRANK D. PETERSON, controller of the Uni- 
versity of Kentucky and secretary of the board 
of trustees, describes on page 46 what he con- 
siders to be an appropriate philosophy for a 
business officer. Mr. Peterson speaks out of 
long experience in college and public financial 
matters. He joined the University of Kentucky 
staff as controller in 1941; earlier he had 
been director of the division of accounts and 


control and deputy director of the division of budget of the state 
department of finance. For the last two years, he has administered 
a workshop course in college business management at the University 
of Kentucky as a result of previous attendance at a similar work- 
shop at the University of Omaha. He is much interested in golfing 
and rose growing. He admits that he “sometimes picks a Kentucky 
Derby winner,’ which makes him a handy guy to know. 
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‘GARLAND QF FOUIPMENT 


THE GREATEST NAME 


noone DEALER 


September 20 to 25th is "YISIT YOUR DEALER WEEC” 


Garland is proud to pay tribute to the 
Food Service Equipment Industry and 
to the Dealers who are responsible for 
its high standing. 








We are happy in the realization that 
Garland quality and Garland reputation 
is responsible in part for the fine food 
service available to the American public. 


We know that only by supplying our 
dealers with a sound, saleable, quality- 
built product will they prosper. This has 
been our aim and accomplishment in 
the past, and will continue to be in the 
future! 


One prime product example of this 
success is this Garland gas-fired battery 
.. . built for heavy-duty cooking. It's 
efficient, durable, flexible . . . built to 
last a lifetime! Just one of many Garland 
The battery..formation units available for any size commercial 
SStustradted lncludes cooking operation. That's the reason 
Spectro-Heat Hot Top; Garland gas-fired equipment is used in 
Open Top; Unitherm more leading hotels, restaurants, clubs, 
Fry Top;Deep Fat Fryer; schools, and institutions than any other 
and Side Fired Broiler make! 
Uticeehaeliiciel Biuk uclats| 
ard black-Japan or 


Stainless Steel finishes 





4 Ab 
ero 
<. 


Look for the 
45-29 Club pin... 
it’s the mark of 
Gn export Heavy Duty Ranges e Restaurant Ranges e Broiler-Roasters e Deep Fat Fryers 
Broiler-Griddles Roasting Ovens e Griddles e Counter Griddles e Dinette Ranges 


PRODUCTS OF DETROIT-MICHIGAN STOVE CO., DETROIT 31, MICHIGAN 
PRODUCTS IN CANADA: GARLAND-BLODGETT LTD.—1272 Castlefield Ave., Toronto 
CEES 
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Questions and Answers 


Decision on Lobbying Act 


Question: | understand a recent Supreme 
Court decision has upheld the lobbying act. 
What is the effect of this ruling?7—G.H., Ga. 


ANSWER: The United States Su- 
preme Court has recently ruled that the 
so-called federal lobbying act’ is con- 
had twice been 
held unconstitutional by lower federal 
The first of these decisions 
was to the effect that sections 404-307 
and 310 were invalid 


stitutional,* after it 


courts 


The second decision was, like the 
first one, a ruling to the effect that the 
act was unconstitutional. On appeal 
the Supreme Court reversed the lower 
court. With reference to the conten 
tion that the act was so indefinite as 
to be unconstitutional, the court held 
sections 305, 407 and 308 
that defined the crime 
sufficiently meet legal 


It pointed out that there 


the sec 
rons were 
definite to 
standards 
were three pre requisites to act as 
guides in determining who was cov 
ered by 407 of 
“ee must have 
cited, collected, or received contribu- 


tions, (2 


section the act 


the ‘person soli- 
) one of the main purposes 
of such ‘person, or one of the main 
purposes of such contributions, must 
have been to influence the passage 
or defeat of legislation by Congress; 
(4) the intended method of accom- 
plishing this purpose must have been 
through direct communication with 
members of Congress.” 

With reference to the question of 
constitutionality of the penalty clause, 
section 


that the 


310, the court pointed out 
was before it 
had not 
been applied, and, in the case of de 
fendants, here, it would not be applied 
if they innocent. It did, 
that the act pro- 
vided for separability, and, even if 
the later to be 


que stron not 


for decision as this clause 


were found 


however, pomte out 


clauses were found 


Secs. 302-411, 
61-270 

United States t 
612 (June 7, 1954) 

National Association of 

McGrath, 103 Fed. Supp 
States ¢. Harris et al., 109 Fed 


OO Stat. 849; 


>» US.CLA 
Harris et al., 347 US 
Manufacturers 


510; United 
Supp 641 
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unconstitutional, “its limitation would 
still leave a statute defining specific 
duties and providing a specific penalty 
for violation of any such duty.” This 
was because the section in question 
provides a penalty that is strictly in 
addition to penalties provided in other 
sections (305 and 308), which define 
violation as a misdemeanor punishable 
by fine or imprisonment or both. In 
other words, the act remain 
complete even though, at a later date, 
section 310 might be stricken down. 
The effect of this decision is to 
keep the lobbying act on the statutes. 
Still other questions concerning its 
validity may be raised, but, until such 
time as the courts again rule on it, 


would 


it is, to all intents and purposes, the 
law of the land—L. O. GARBER, 
associate professor of education, Uni 
versity of Pennsylvania. 


Laundering Cotton Rugs 


Question: From your research and expe- 
rience, have you found cotton carpeting to 
be an economical solution for institutional 
use? Are there any particular difficulties 
with its laundering?—A. M., Calif. 


ANSWER: There are many places in 
an institution where cotton carpeting 
is desirable and advisable. If the car 
peting is in small sections which may 
be easily laundered, there should be 
no difficulty as cotton usually washes 
well and colors used are generally fast 
to proper laundry washing. 

Tacked down cotton carpeting pre- 
sents a problem as it is extremely dif- 
ficule to clean thoroughly with con- 
ventional rug scrubbing equipment. 
There is a cotton carpet cleaning com- 
pound on the market that seems to 


work well. However, there is no sub- 





If you have a question on business 
or departmental administration 
that you would like to have an- 
swered, send your query to COL- 
LEGE and UNIVERSITY BUSI- 
NESS, 919 North Michigan Av- 
enue, Chicago 1!, Ill. 











stitute for a good laundering. If tacked 
down cotton carpet is too large and 
too inconvenient to remove and send 
to the laundry, we advise that you 
select shades that do not show soil 
readily. 

Small carpets may have a rubber 
backing to prevent slippage. With 
washing this backing may be removed 
from some areas on the back of the 
carpet. And if dried too long in a 
tumbler the backing may present a fire 
hazard.—LEw BRADLEY, manager of 
laundry operations, State University of 
lowa. 


Automobile Insurance 


Question: What type of insurance pro- 
tection should a college carry to cover situa- 
tions where it becomes necessary for staff 
or students to use their private cars on col- 


lege business?—P. A., Ill. 

ANSWER: In view of the large 
judgments being awarded in personal 
injury and automobile cases, it is rec- 
ommended that a college carry in its 
over-all insurance program a compre- 
hensive automobile liability pelicy 
which will cover its legal liability with 
respect to hired vehicles or where staff 
or students use private vehicles on 
college business. 

As a guide, it is recommended that 
the average college should carry a com- 
prehensive policy in the limits of 
$100,000 for injury or death of one 
person and $500,000 for injury or 
death of more than one person in the 
same accident, and property damage of 
$5000, the foregoing to include pas- 
sengers in a hired or loaned vehicle. 
These limits of insurance may be 
varied depending upon the extent to 
which such vehicles are used and the 
state minimum penalties involved. 
This policy may also include medical 
payment insurance coverage. 

If someone other than the owner 
drives an automobile on college busi- 
ness, then the owner should notify his 
own the nature 
and circumstances of the special trip 
and request proper adjustment of his 
insurance—LEONARD ERICKSON, par 
chasing agent, University of Chicago. 


insurance carrier of 


COLLEGE and UNIVERSITY BUSINESS 





| 
+ 


b00 


af 
3 
pe 
t 
x 
po 
se 
a 
~ 
it 
pve 

we 


Kimble 
Kimble 


ACCURATE! 


a title ep TERT SCpr SESE SeSSg ae 


1000 


Mixing Cylinders Nos 
Graduated Cylinders Nos 


we Fetes etE 


| 


20040 (500 mil.; 2000 ml.) 
20025 (2000 mil.; 500 ml.). 


Kimble Graduated and Mixing Cylinders 


if your work demands accuracy, demand Kimbie Glassware 


Every Kimble Gradu 
ated Cylinder 
Mixing Cylinder is in- 
dividually retested 


to permit easy and precise setting of 


and the meniscus. 


Kimble Cylinders are sturdy, clea 
and highly polished. The feet on the 
cylinders are large and thick to give 
stability and the bottoms are so fin- 
ished that cylinders will stand on a flat 
surface without rocking. 

All Kimble Cylinders 
to 


the 


Calibration standards used in 
production of Kimble Cylinders 
ten times more accurate than the pro 
duced be 
effective precaution to insure accuracy 


Graduation 


pieces must . one more 


are thoroughly 


lines are fine and sharp annealed 


increase mechanical 


KIMBLE LABORATORY GLASSWARE 


AN (1) PRODUCT 
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strength, They are inspected in a field 
of polarized light to insure effective 


ness of annealing 


here 


ay ailable 


a Kimble glassware item 
fill 
Ask your laboratory supply 
dealer for what you need 


IS 


to every laboratory re 


quirement 
or writ 
Kimble Glass Company 
Owens-Illinois, Box 


Ohio 


subsidiary of 
1035, Toledo 1 


Owens-ILLINOoIs 


GENERAL OFFICES «+ 


POLE DOL, OHTO 





New Honeywell ‘Schoolmaster’ 


The Honeywell Schoolmaster System assures more alert 


classés...a finger tip temperature report from all 


rooms for the principal ... plus added fire safety 


Proper cemperatures play an important role in class- 
rooms today 
If your rooms are hot and stuffy, you'll naturally 
get dull reactions from your students. And good con- 
centration is an equally tough job in chilly classrooms. 
The cost of exposing a child to education is the 


same whether surrounding conditions make him re- 


ceptive to learning or not. What he doesn't absorb 
is lost. 

That's why Honeywell designed the new School- 
master System. It assures brighter, more alert students, 
with more “take-home” learning. It also gives the 
principal a finger tip report from all rooms, plus added 
fire safety, as explained below. 


This new Schoolmaster System performs these important functions 


1. It makes temperatures a part of teaching. 


The Schoolmaster thermostat is cus- 
tom designed for the instructor so 
that room temperatures can be 
matched to class activities 

It has a finger tip temperature ad- 
jusement knob (optional) . . . a 
smart, horizontal styling that allows 
a free flow of air for faster response 

. and simple, easy-to-read tem- 


perature indicators 


2. It gives the principal a finger tip report. 


The Honeywell Schoolmaster Monitor is an accurate 


indicator panel for the principal's ofhce. It ts wired 


Call your local 

Honeywell office today 
about the new School- 
master System, Or 

write for complete infor- 
mation to Honeywell 
Dent. CB-9-178, 
Minneapolis 8, Minnesota 


to a special sensing element in the thermostat for each 
room. In this way, he can have a push-button tem- 
perature reading for any room in his school, and help his 


instructors maintain the proper temperatures 


3. It provides added fire safety. 


You have a constant fire sentry in the Honeywell 
Schoolmaster System in addition to your regular fire 
protection system. You have fire sensing elements in 
each room, and in closets and store rooms, if you wish. 

If a fire breaks out, this system not only rings a 
bell, but it also indicates the room in which fire has 
occurred. Think of the precious time saved! 

The Honeywell Schoolmaster System is designed 
for any school, whether a new or older building. No 


major changes are necessary as the wiring 1s simple. 


oneywell 


112 OFFICES ACROSS THE NATION 
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The new Honeywell School- 
master System has a monitor in- 
dicator panel, shown above, for the 
principal’s office... brand new 
Honeywell School Thermostats for 
each classroom . . . fire sensing ele 
ments for each room, and also for 
closets and store rooms. The room 
thermostats and fire sensing ele- 
ments are wired to the principal's 
panel so that he can have a finger 
tip report to help him maintain 
proper temperatures and detect fires 
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RASTETTER 


Model 451 
SOLID KUMFORT 
Chairs That Fold 


In the banquet hall of the 
Student Union Building at 
the University of Nebraska. 


SOLID KUMFORT Chairs that fold 


im the Student Union, UNIVERSITY OF NEBRASKA 


‘THEY CHOSE Model 451 because they wanted com- 
fortable seating that will last a lifetime! These chairs 
are rugged . . . with select hardwood frames and the 
famous Rastetter Hinge and Brace construction. Beau- 
tifully designed, they’re ideal for use in schools, audi- 
toriums, cafeterias, hospitals, hotels and clubs, where 
use often means abuse. 


Rastetter Solid Kumfort Chairs That Fold are made 
in both Wood and Magnesium in many attractive styles. 
They may be moved quickly and easily where rooms 
are used for several purposes. Write for Portfolio show- 
ing complete line and giving many interesting facts on 
better seating. 


Louis RASTETTER & SONS COMPANY 


1326 WALL STREET @ FORT WAYNE 1, INDIANA 


Better chairs for 

every purpose . . 
whether you ever 
told them or not! 


Here Solid Kumfort Chairs that fold ore shown FOLD FLAT Model 451 
in the auditorium. Wood 
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GOOD REASONS WHY 
CLARKE IS YOUR BEST BUY 


* WET SCRUBBING at low 
A picks up solution. 


CHECK THESE FEATURES, then put yourself 
behind a Clarke Floor Maintainer. You'll agree the 
powerful, streamlined, quiet, easy-handling Clarke 
has everything it takes to scrub, wax, polish, steel 
wool, disc sand, grind, safely shampoo rugs, carpets. 

Every floor care job is accomplished in a fraction 
of the time required by ordinary hand methods — 
physical effort is reduced to a minimum, costs cut to 
the bone. 

You’ll see why your floors are certain to be 


larke 


cost. 


A Clarke Wet-Dry Vac 


clean, easy to keep safe and bright. 


Clarke offers several sizes of Floor Maintainers to 
fit your needs and budget. And, one of six Clarke 
Heavy Duty Wet-Dry Vacuum Cleaners will complete 
an unsurpassed cleaning team. 

Write for details. Better yet, ask for a demonstra- 
tion now. 


Your copy FREE! Write today for colorful, 
22-page “Your Floors and How to Care for 


The mm.” 


SANDING MACHINE COMPANY 


249 E. Clay Avenue 


Muskegon, Michigan 


Authorized Sales Representatives and Serv 


> 
coun 


='noors . 
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Distributed in Cor 


Clarke Vo 


ada 


Clorke Floor Maint 
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Illinois Institute of Technology, Chicago, uses 


Iilinois Tech Buildings Received 1953 Award from A.1.A.. Chicago Chapter, Architect: MIES VAN DER ROHE 
“for their simplicity of design and compatability of design to function.” Associate Architects: 


FRIEDMAN, ALSCHULER & SINCERE 
HOLABIRD & ROOT & BURGEE 
PACE ASSOCIATES 


Mechanical Engineers: ROBERT E. HATTIS 
SAMUEL R. LEWIS & ASSOCIATES 


Contractors: ECONOMY PLBG. & HEATING CO. 
WILLIAM A. POPE CoO. 





Below: Carmen Hall, 

One of three similar apartment build- 
ings. They provide modern living quarters 
for students and staff. Each apartment 
has a POWERS Thermostat controlling 
hot water radiant heating. Ventilation is 
also POWERS controlled. 


Since 1891 








POWERS 


pneumatic systems of 


temperature 
control 


to regulate heating systems 

in these prominent buildings: 

Armour Research Laboratory ¢ Chemistry Building 
Metallurgical and Chemical Engineering 

Institute of Gas Technology 

Association of American Railroads Building 
Alumni Memorial Hall 

Network Calculator Laboratory 

Sound Laboratory * Machinery Hall 

Carman Hall and two other Apartment Buildings 


New Commons Building 


“Illinois Institute of Technology is growing to 
be the best architectural expression of a 
technical college in the world . . . and perhaps 
the only really consistent one.” — From 


Architectural Forum, Nov. 1952. 


In modern buildings.of many famous colleges 
from coast to coast, such as Massachusetts 
Institute of Technology, Harvard University, 
Carnegie Tech, U.C.L.A., and California 
Institute of Technology, you'll find 

POWERS pneumatic systems of temperature 
control. Since 1891 they’ve been outstanding 
for their many years of dependable service 


with a minimum of maintenance. 


When you have problems of control for 
heating and air conditioning systems or indus- 
trial processes, call in a POWERS engineer. 
Experience we have gained in all types of 
prominent installations should be helpful 


to you. 














Powers Room Type Thermostat 
pneumatically regulates heating and air 
conditioning systems. Users often 
report over 30 years of accurate 
dependable service 


Many other types of Powers Control 
are used at Illinois Tech: Recording 
Controllers for Wet and Dry Bulb; 
Master-Submaster Controls; ACCRITEM 
Regulators; LIMITEM Thermostats; 
Powers FLOWRITE diaphragm Valves 
and Packless Valves for Convectors, 
Radiant Panel Control, etc.; Powers 
POWERSTROKE Damper Operators, etc. 


Vacuum Fusion Test Apparatus 


“Research Improves Everybody's Future. 
It accelerates industrial progress, 
buttresses national security, and 
advances technological frontiers. It 
is a means of harnessing science to 
serve man's economic ends.” 

H.. A. Leedy, Director of Armour Research 
Foundation, Illinoia Tech, Chicago, 


Students, Research Scientists 
and Engineers 

do their best work in the comfortable 
thermal environment provided by a 
Powers pneumatic system of 
Temperature Control. 


Roll Test Model for Developing Airplane 


ond Rocket Flight Control Devices 


THE POWERS REGULATOR CO. 


SKOKIE, ILLINOIS Over 60 years of Automatic Temperature Control 


Offices in 60 cities in the U.S. A., Canada and Mexico 


(bso) 








The GYMNASIUM with four walls 


... but many sides 


One gymnasium becomes two with a Horn Folding Partition, 
designed for exact needs, A turn of the key in an electric switch 
and it unfolds quickly and quietly, locks securely without bolts. 
Sealed from ceiling to floor, it keeps noise in its place, too! 


Many activities depend upon Horn Folding Stages! They bring 
instruction to life, add realism to plays and assemblies, Easily 
moved from compact storage, they are built upon an understruc- 
ture of steel for sturdiness, lock to the floor for stability. 


Dances require the full gym, and Horn Folding Equipment makes 
room in minutes! 


In one motion, Gym Seats telescope without 
friction into compact units, The Partition all but disappears into 


its wall recess. And for an ideal bandstand, roll in Horn Stages! 


‘How. 


(in Hammond Technical Vocational High School, Hammond, Indiana) 


The Horn Folding Partition doubles facilities, permits simultane- 
ous but completely separate classes or activities. For instance, a 
girls’ physical education class can be in progress while a fast game 
of basketball is played by boys right next door! 


Se ED 


Players like Horn Folding Gym Seats for they are free of pro- 
truding edges when folded, have a flush, sloping front for action 
without accident. Spectators praise them when extended for they 
can cheer teams in chair-height comfort and with ample leg room. 


On special occasions, extended Horn Gym Seats increase seating 
capacity, give a clear view of ceremonies. Horn Stages provide 
the speakers’ platform. Consult a Horn representative to see how 
versatile Horn Folding Equipment can make your gymnasium! 


Horn School Equipment Division of 
THE BRUNSWICK-BALKE-COLLENDER COMPANY «+ 623 South Wabash Avenue * Chicago 5, Illinois 
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®@ Your students will want kitchens like this when they have their own homes. 


STUDENTS HOPE FOR THIS TYPE OF KITCHEN... 


so they can be modern... cook Electrically! 





The desire of home economics students for Electric Range cooking Schoo! Le! > Seine 
instruction is easy to understand. More homes every day are being — To be sure your schools’ home 
equipped with this kind of range—and these students are looking Ala economics laboratories are 
forward to the day when they'll have homes of their own. They Tet, UY 880 ne Cae 
. ’ ? against the helpful FREE booklet 
expect to have Electric Ranges, and want to know how to use e =the, Shades tees: Gee 
them. That is why such instruction is necessary. | nomics Department’? This val- 
. ‘ we vable piece of literature includes 
Also—to keep your home economics laboratories constantly up suggested floor plans and other 
to date, it is important to have Electric Ranges and to have the practical material, gives ex- 
latest models. If yours are out of date, your local electric light and | cngs ar Saw oer Seaee 
e , ‘ : : arrange and equip their labora- 
power company, or electric appliance dealer, can advise about tories. Use the coupon to get 
installing new ones. your FREE copy! 


ELECTRIC RANGE SECTION 


j / National Electrical Manufacturers Association 
etedally. 155 East 44th Street, Dept. CU-9-54, New York 17, N. Y. 
Please send me, absolutely FREE, copy of “THE MODERN HOME 
ELECTRIC RANGE SECTION ECONOMICS DEPARTMENT" —home economics laboratory planning 


National Electrical Manufacturers Association apa 
15S East 44th Street, New York 17, W. Y. e have (total number) students in our home economics classes. 


ADMIRAL + BENDIX «+ CROSLEY + NORGE 
DEEPFREEZE «+ FRIGIDAIRE + HOTPOINT 
GENERAL ELECTRIC « MONARCH «+ PHILCO 
KELVINATOR + MAGIC CHEF «+ TAPPAN 
STIGLITZ INFRA-AIRE + WESTINGHOUSE 
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Invincible 































































































sports nets are made to take 
sudden strain and unusual wear! 





Unless you are an expert, it is not so 
easy to tell a superior net from an ordi- 
nary one. At first glance the mesh, 
thread and binding may look pretty 
much the same. But in year-after-year- 
wear-tests ...in all kinds of weather... 
superior built nets like Ederer Invinci- 
ble, give you up to 50% LONGER wear. 


If your school is presently using Ederer 
Invincible nets, you know the value of 
that statement. For one thing, Invincible 
nets have double strength in areas where 
wear is greatest. For another, Ederer 


sees that EVERY net has 100% uniform 
mesh ...with each thread selected from 
the finest quality rot resistant cotton 
or linen fibres. And before even one net 
reaches your hands, it receives Ederer’s 
famous DOUBLE inspection. 


So next time you need sports net equip- 
ment—specify Ederer Invincible. You'll 
find Invincible nets competitively priced 
and available everywhere in the United 
States. For the name of your nearest 
Invincible distributor, write Ederer 
Division, Chicago 10, Illinois. 


EDERER Division 


THE LINEN THREAD COMPANY INC. 
540 North Orleans Street, Chicago 10, Illinois 


> E oo 


Badminton Nets lacrosse Goal Nets 
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ice Hockey Goal Nets Soccer Goal Nets 





Tennis Nets 





am 


Volley Ball Nets 


Movable Basebol/ 
Backstops 


Baseball Batting Cages 


Field Hockey Gool Nets 


Gymnasium 
Dividing Nets 
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Small College Improvidence 


in Scholarship Aid 


JOHN N. SCHLEGEL 


Treasurer, Lafayette College, Easton, Pa. 


AIlD FOR THE NEEDY ALWAYS HAS BEEN AN IM 
portant part of the pattern of American life, yet 
statisticians tell us that, with all our giving, we give 
less than 4 per cent of our annual income. 

Colleges, however, seem to live on a different stand- 
ard of aid. No modest 4 per cent is adequate to 
satisfy their program of student aid. Where scholar- 
ships are concerned, deficit implications are ignored. 
The limitations of endowed scholarships and gift 
scholarships are ignored. 

A study of 25 colleges with enrollments of fewer 
than 3500 students revealed that, during the five years 
ending with the college year 1952-53: (1) enroll- 
ment decreased 11 per cent; (2) student aid in- 
creased 155 per cent; (3) in dollars (for 25 col- 
leges) student aid increased from $1,730,000 in 
1948-49 to $4,000,000 in 1952-53; (4) only 36 
per cent of this aid was endowed; (5) when these 
colleges showed an excess of income over expenses, 
it was due to gift income from alumni and friends; 
(6) the average aid granted was $341 to each stu- 
dent receiving help; (7) one in seven is receiving 
aid, whereas a few years ago it was one in 19. 

The much heralded concern for the future of the 
small private college must lead to an examination 
of the forces that produced the present financial 
dilemma. Here follow some observations on the 
scholarship aid program. 

Let us recall the World War II G.I. who returned 
to college with enough eligibility credits to get him 
through the sophomore or junior year. He was 
helped out of patriotism. The college picked up the 
“unfinished business” of the veterans educational 
program by expanding student aid. Then, there 
followed the extensive publicity of “scholarship by 
the millions” from the offices of national educational! 
organizations. The effect of this was to cut loose 
a tide of pressures and requests for aid that broke 
down administrative resistance already weakened by 
declining enrollment. Later came the Korean vet- 
eran act carrying with it even fewer educational 
benefits than did P.L. 346. Some colleges immedi- 
ately granted “across the board” aid to Korean veter- 
ans. 

All of these factors developed a consciousness of 
student aid and created an impression that here was 
another “national surplus.” Requests for scholarship 
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literature frequently precede and exceed inquiries re 
garding admission literature. 

High school and secondary school administrators 
joined the army of those seeking scholarship data 
In many areas it has become a mark of competency 
in fact, a favored qualification—for these school 
administrators to be able to publicize the number of 
scholarships they have obtained for their graduates. 
With a spirit of “I can get it for you wholesale,” 
they comb the field. Many college administrators 
with improvident generosity grant these requests 
After all, it is possible that “baiting” the school ad- 
ministrator will produce other “full pay” students. 

Much more can be said about the colleges that on 
one hand “bait” alumni with district awards and 
“beg” of them on the other—of the so-called athletic 
scholarship program that is eliminating intercol- 
legiate athletics from smaller colleges because they 
can't offer the athlete (“with brains”) what he can 
get from larger colleges and universities. 

Add to all these factors the effect of inflation on 
family income and high income taxes and you have 
multiple forces that have increased student aid. In 
five years student aid has gone out of control and 
become a major cause of reduced income (and per- 
haps deficits) in many small colleges. 

As college administrators look to the business 
world for aid they may discover that the businessman 
will protest “improvidence” in aid as vigorously as 
waste in government. 

Excluding alumni awards, endowed awards, and 
gift scholarships, it is estimated that from 40 to 42 
per cent of all awards are to so-called “needy” stu- 
dents who can complete their education with a few 
hundred dollars of help. This indicates that the area 
of possible savings is in this “needy” group. One 
way to reduce this need is being provided in part 
through national legislation recently approved by 
Congress. This legislation permits higher earnings 
of college students without the parents’ losing the 
dependency deduction. 

Extremes and shortsightedness in scholarship policy 
emanate from other than the business office in most 
colleges. Nevertheless, it behooves the business 
officer to be alert to the effect of excessive student aid 


on the finances of the college and to do everything 
within his power to correct it. 
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Looking Forward 


600 Happy People 


If ONE TAKES OFF ON HIS SUMMER VACATION IN AN 
automobile, he finds new places and scenery a welcome 
relief from the routine of home base operations. Not 
the least of this relief is afforded by the ubiquitous 
Burma Shave ads and other highway signs indicating 
that copy writers have a sense of humor. 

On the edge of one midwestern town appears a sign 
proclaiming that this is the “Home of 600 Happy Peo- 
ple—and a Few Soreheads.” 
itself. 

College administrators would do well to conduct 
the operations of their offices in such fashion as to re- 
duce to a minimum the presence of ". . 


The sign is a sermon in 


. and a few sore- 
heads.” It is obvious that every college will have on its 
campus a few individuals who seem to lack the esprit de 
corps of the college family. The administrator can prof- 
itably use his time and talents to discover the reasons 
for such maladjustment and to aid in the successful 
solution of those problems that seem to stem from il- 
logical sources. 


College for Faculty Children 


COLLEGE ADMINISTRATORS ARE INDEBTED TO THE 
Fund for the Advancement of Education and the Teach- 
ers Insurance and Annuity Association for preparation 
of a report on “Financing the College Education of 
Faculty Children.” 

Under the leadership of Francis P. King, research as- 
sociate of the T.1.A.A. and the Fund for the Advance- 
ment of Education, a comprehensive study has been 
completed that deals with the problem faculty mem- 
bers have in financing or otherwise providing for the 
undergraduate college education of their children. 

To quote the introduction to the report: “The pur- 
pose of the study was to provide the Fund for the 
Advancement of Education with information and rec- 
ommendations on which might be based some limited 
form of foundation aid to college faculty members. 
While the final recommendations embody conclusions 
as to the réle of a foundation in dealing with the subject 
of the report, implicit in them are recommendations as 
to the cooperation the colleges and universities them- 
selves can furnish. And throughout the report is to be 


tound information individual faculty parents can make 
use of in their own planning for their children’s educa- 
tion.” 

The proposals in the book are concrete and specific, 
and college administrators will find it a valuable aid as 
they counsel with faculty members regarding future 
educational plans for their children. Such counseling 
service is a plus factor in the public relations program 
of the college business office and should be seized upon 
by college administrators as an opportunity for service 
“above and beyond the call of duty.” 


! Don’t Have Time to Read 

A RECENT EDITORIAL BY C. B. LARRABEE IN Printer’s 
Ink had some cogent advice that could be accepted 
profitably by college executives: 

“Edison, to explain his incessant and tireless reading 
of scientific journals . . . said he read to avoid useless 
repetition of old experiments. ‘I start where the last 
man left off.’ 

“That seems to me to be the best answer to the man 
who says, ‘I don't have time to read.’ 

“The ‘don't-have-time-to-read’ people usually want to 
leave you with the impression that they are so busy 
gaining practical experience that they can't waste any 
precious minutes On magazines, newspapers or books. 
They are the ‘school of experience’ boys, who fail to 
realize that even their favorite school operates a lot 
better with a library. 

“Civilizations are built on the ability of today’s man 
to start where yesterday's man left off. And there are 
only two ways to do this. You either work with the 
other man, or with someone who did, or you read about 
what he did. 

“That is why reading is so essential to the modern 
businessman. And that is also why you can be pretty 
sure that the successful businessman who says, ‘I don’t 
have time to read,’ is either lying or is surrounded by a 
lot of people who do have time.” 

This Printer’s Ink editorial reinforces what has been 
emphasized on this page on many previous occasions. 
One of the most effective ways to enhance professional 
competence is to establish a regular and systematic 
schedule of reading or studying the professional litera- 
ture in one’s field. 
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PUBLIC RELATIONS TEST 


Here is a self-administering test of the principal factors of public relations 
involved in your business, profession, or industry: Read each item care- 
fully, then place a check mark in the column headed by the term which most 
accurately describes your practices. 





Invari- 
ably 


Usually Sel- 


dom 


Occas- 
i1onally 


Is Your 





. Telephone calls are answered cheer- 
fully, distinctly, informatively. 





. Correspondence is given prompt, 
accurate, personalized attention. 


Public 





. Employees support you loyally and 
enthusiastically. 


Relations 





. Visitors are welcomed and accorded 
all the courtesies of honored guests. 





. Cooperation and friendliness are 
maintained with competitors. 


Showing ? 





. Press is informed regularly and ac- 
curately of all news, good and bad. 





. Wholehearted cooperation is main- 
tained with public officials, civic 
Organizations, schools and churches. 


JOHN NEWTON BAKER 


Assistant to the President 
University of Richmond 
Richmond, Va. 





. Public is informed fully--and in good 
taste--of your product and services. 





. Dramatic methods are utilized to gain 
respect and admiration of public. 





. Your business or profession is conduct- 
ed forcefully, positively, dynamically. 














TOTALS 





Score 3 for each check in first column, 2 for GRAND TOTAL 








time you make a public con- 





each in second, | for each in third, 0 for each - 

in fourth column. 
Grade AAA Zone in Public Relations 
Safety Zone in Public Relations 21-25 
Danger Zone in Public Relations 11-20 
Bankruptcy Zone in Public Relatpns 0-10 


26-30 


HAVE YOU CONVINCED THE PUBLIC 
that your college or university—your 
business office in particular—is a good 
one with which to do business? If so, 


points and they, with others, make up 
your social and civic public relations 
LQ 


Do you get along with your profes- 


you are a successful business manager. 

Are you a good neighbor? Is your 
feeling for other people more than 
skin deep? Are you interested in civic 
endeavor? Do you have a genuine 


From a paper presented before the 
Southern Association of College and Uni- 
versity Business Officers, April 1954 
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sional associates—in your own city and 
state, throughout the nation? Your 
professional position is directly af- 
fected by your success in public rela- 
tions. One may fail professionally, 
never knowing why, as a result of 
poor public relations. 

Public relations is, therefore, the 
most personal thing in your life. Every 


tact, every time you talk 
with someone, write letters, 
answer or make telephone 
calls, attend meetings, you 
have “public relations.” And 
they show! If they aren't 
good, if your employes and 
your public don't think you 
and your university are an 
asset to the community, give heed to 
John D. Rockefeller 

At the turn of the century Mr 
Rockefeller was perhaps the most mis- 
understood public figure in America 
He had millions of dollars but had 
failed miserably in his relations with 
the public. Then he purposely planned 
a program of public relations, starting 
with the men who worked for him 
Grants were made to worthy institu- 
Educational and medical schol- 


The 


c1ons. 


arships were sponsored name 
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Rockefeller’ became synonymous 
with generosity. And to “tie in” the 
great American public, old John D. 
began to carry a pockerful of shiny 
new dimes and to distribute them 
wherever he went. 

John D. Rockefeller Jr. steadfastly 
has carried on the program of good 
will that his father began. The mag- 
United 
Nations in New York City is an in- 
ternational monument to the brother- 
hood of man. The site is the gift of 
Rockefeller. Good public relations! 

It is inspiring to be able to say 
today that management has discovered 
that good will is the finest factor on 


nificent new home of the 


its balance sheet. Public relations, from 
view, deals 
with the establishment, cultivation and 


a management point of 


Therein it 
deals with the most precious asset of 


promotion of good will 


your university, or your business office, 
or yourself-—your reputation 

Good public relations means money 
bank 
goes where it's invited, and stays where 
it's well treated. A basic principle of 
public relations is to treat it well. As 
one businessman put it 


in the Business is sensitive; it 


‘Give the cus- 
tomer what he pays for, plus a lot of 
things he doesn't pay for but which 
cost nothing to give.” 


PUBLIC RELATIONS INTANGIBLE 


From one point of view public 
relations is an intangible, just as good 
will is an intangible or religion is an 
intangible, however, it is composed 
of many tangibles. Illustrated on page 
19 is a 10 point public relations check 
list that can be used as a guide. 

Let's take a look at our own public 
relations opportunities 

|. Telephone Technic, More than 
00 million telephone conversations 
are held daily in the United States, 
which means more than 400 million 
opportunities for good public rela- 
tions, Every telephone conversation 
good, bad 
Why not be sure that 


your telephone contacts leave a good 


leaves some impression 


or indifferent 
impression? Answer your telephone 
promptly, speak pleasantly, have a pen- 
cil and pad near by so that you can 
Do not shout in the 
mouthpiece, but do speak distinctly; 
take that pipe or cigaret out of your 
mouth, and by all means end calls 
courteously 


take messages 


This matter of telephone conversa 
tions is extremely important. Remem- 
ber that you cannot see the other party, 
and thereby you lose a great deal of 
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your personal effectiveness in dealing 
with him. However, you can have a 
voice with a smile rather than a gruff 
or antagonistic tone, which handicaps 
the user and never leaves a good im- 
pression. 

2. Effective Correspondence. Courte- 
ous, well written letters are one of the 
greatest factors in an adequate public 
relations program. A large national 
weekly receives more than 100,000 
letters every year from its readers. A 
staff of about 40 girls spends all its 
time writing informative, friendly re- 
plies to these letters. 

In answering letters, try to be 
prompt, considerate, sincere. Do not 
forget to personalize, since the word 
YOU is the most important word in 
the public relations alphabet. The un- 
forgivable sin in business correspond- 
ence is not in saying “no” — which 
always may be said gracefully—but in 
refusing to say anything at all by 
pigeonholing, or vest-pocket vetoing, 
letters that have made important re- 
quests. 

3. Employe Regard. What percent- 
age of your employes are praising you 
with their friends, relatives and others 
with whom they talk? If the percent- 
age is low, why is it low? If it is 
good, why is it not better? 

One way to be sure that your em- 
ployes will think highly of you is to 
be constantly on the alert for ways 
and means to “give the other fellow 
credit.” The management officer who 
attempts to take credit himself for 
ideas suggested by others in his organi- 
zation is merely digging a grave for 
his own reputation and future. 

People will do almost any amount 
of work and will come up with sug- 
gestion after suggestion if they know 
they are going to receive credit for 
the idea. It costs nothing to use the 
“suggestion box” technic and frequent- 
ly results in better procedures. Do 
you have staff conferences at regular 
intervals at which you invite discus- 
sion of office procedures? 

In large organizations, a memoran- 
dum to all members of the staff, prom- 
inently posted on a bulletin board, is a 
good way to recognize special achieve- 
ment; in smaller groups, mention of 
the individual who suggested the pro- 
cedure may be made in staff meetings. 
The important thing is not so much 
the manner of giving recognition as 
the fact that recognition is given, 
promptly and wholeheartedly 

4. Visitor Reception. What do you 
look like to your visitors? How do you 


treat them? They are far more critical 
“traveling ambassadors” than your em- 
ployes are. Do you meet them with 
a smile, take time to show them 


around, invite them to visit again? 
Are you thoughtfully considerate of 
the countless “little things” that mean 
so much in the total visitation picture? 


In the field of higher education, 
public relations with visitors has al- 
tered the entire history of many insti- 
tutions. I found two examples of this 
which, though true, could hardly be 
equaled in the mind of a writer of 
fiction. 


SAD BUT TRUE 


The April 1945 Coronet tells this 
story: “In the year 1884, a middle- 
aged couple entered the office of Presi- 
dent Charles Eliot of Harvard. They 
had just returned from a tragic holiday 
in Europe where their only son had 
suddenly become ill and died. 

“The dignified educator glanced im- 
patiently at the unprepossessing pair. 
‘Oh, we won't take much of your 
time, the woman assured him. ‘It's 
just that as a memorial to our son we 
want to do something to help other 
young men get a good education.’ 

““Were you thinking in terms of a 
scholarship or two?’ the 
asked. 


president 
The couple looked at each 
other. No, they had something more 
substantial in mind — perhaps a new 
building. ‘But that would cost a great 
deal of money, answered Eliot. 

“At the implication, the lady arose. 
‘Well, President Eliot, what has this 
entire university cost?’ The president 
mentioned a sum of several million 
dollars. ‘Only that much?’ returned 
the lady. ‘I'm sure we can do better 
than that. Come, Leland, she con- 
cluded, turning to her husband, ‘I have 
an idea.’ And they went on their way 

“It wasn't until some time later that 
the president discovered the identity 
of his visitors and the extent to which 
they would go to build a memorial to 
their dead son. For the memorial which 
they did build — in California 
Leland Stanford Jr. University, to 
which they contributed $26 million.’ 

Now for the other side of the visi- 
tation picture. Some years ago a Mr 
Doremus was on the campus of Wash 
ington and Lee University at Lexing- 
ton, Va. He had stopped by to look 
up the son of a friend. Mr. Doremus 
asked a passing student if he knew 
where the boy roomed on the campus. 
The student replied courteously that 
he did and added, further, that he 


—Was 
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would be glad to walk there with the 
visitor. On the way over, the student 
politely talked and visited with Mr. 
Doremus. 

So impressed was he by this un- 
known student's courtesy that Mr. 
Doremus returned to his home and 
immediately wrote a check sufficient 
to build a new gymnasium for the 
university and sent it to the school 
with a note explaining the reason 
behind the gift. Today, Doremus 
Gymnasium stands on the campus of 
Washington and Lee, a momument, in 
part at least, to the courteous treat- 
ment of a visitor by an unknown 
Washington and Lee student. 

5. Competitor Relationships. How 
do you get along with your competi- 
tors? If they haven't got it or can't 
get it, will they recommend you? If 
their colleges are full, will they send 
those extra students to you? Do you 
praise your competitor and his work 
(assuming that it deserves praise) 
whenever an opportunity presents it- 
self? Does he and like 
personally ? 

6. Newspaper Cooperation. Are 
you getting the proper cooperation 
from newspapers? Do you personally 
know someone on the editorial staff? 
Do you treat reporters and advertising 
men courteously? 


know you 


Are you building 
good will for yourself and your insti- 
tution with the press? And don’t for- 
get those equally public 
outlets 


important 
television. 

Many university business managers, 
their time filled to overflowing with 
supervision of all the business func- 
tions of their universities, leave the 
reporting of newsworthy events en- 
tirely up to their news bureaus. This 
is unfortunate and usually results in 
a serious loss of public relations oppor- 
tunities. Your news bureau man is 
just as busy as you are, and he does 
not have access to many of the im- 
portant happenings that are almost 
daily occurrences in your office. 

The business office is the hub of a 
university. In every college business 
office the nation over there are, on an 
average, two developments each week 
that are suitable as news copy for the 
local daily or weekly newspaper. Yet 
you will not find two items in a year 
that are rated suitable for publication 
by some business managers. 

The business office handles all finan- 
cial accounts of the university. The 
amount of money spent and the pur- 
poses for which it is spent make news. 
The business office handles all 


—radio and 


con- 
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In every college 
business office the 
nation over there 
are, on an aver- 
age, two develop- 
ments each week 
that are suitable 








as news copy for 
local weekly or 
daily newspapers. 


struction and purchases. Construction 
—its cost and purposes—and purchases 
of special items and their use in the 
university make news. The business 
office supervises plant management 
and maintenance, and these are sources 
of real news value. The business office 
issues financial reports on pay rolls, 
annual operating expenses, gifts to 
endowment and other funds. All of 
these make important news stories and 
often are the source of editorial com- 
ment. 

Civic Cooperation, Are you get- 
ting your message across through Civic 
cooperation? Think how many civic 
agencies there are to aid you—clubs, 
churches, other schools, city and county 
organizations, various public agencies 
and representatives. Have you con 
vinced these groups and their person- 
nel that you and your organization are 
public minded, public spirited, and 
otherwise worthy of public trust? If 
you haven't, you're missing 4 bet! 

8. Publicity. \s the world at large 
informed of what you are making, do- 
ing, giving’? The time has long passed 
when the world would beat a path to 
someone's door if he merely produced 
a better product. Today the story of 
that better product or service must be 
told publicly, and often. This means 
newspaper cooperation, of course, but 
it means more than that. It means a 
coordinated program including press, 
radio, television, catalogs and bulletins, 
brochures, speakers’ bureaus, contact 
and cultivation of prospective students, 
alumni, fund raising, and all other 
public information and financial de- 
velopment services. 

9. Dramatization, One must also 
dramatize. In one medium sized town 
a factory had fallen into local disrepute. 
It had a substantial pay roll, but few 
people realized its importance to the 











community. Then one pay day all 
employes were paid in silver dollars. 
Before nightfall silver dollars were 
turning up 


around town 


seemingly everywhere 
Of course, the prestige 
of factory owners and workers in 
creased. 

Dramatization frequently leads to 
increased business. Back in November 
1948, Capital Airlines, then one of the 
smaller airlines, in search for additional 
revenue, which search for 
more traffic, realized that its planes 
were spending half their potential fly 
ing time in hangars all over America 
at night. 


meant a 


From this discovery came 
the first aircoach flight —a night flight 

and today 45 per cent of all air 
traffic is aircoach. Capital Airlines thus 
secured its own financial success with 
this one dramatic idea. 

A dramatic idea in fund raising, 
perhaps, or in student recruitment, or 
in another field of college administra 
tion may do as much for you. 

10. Dynamics. This is one of the 
most important of the 10 command 
ments of good personal public rela- 
tions. You must have drive, punch! 
You must be “on the ball” with 24 


hours of service, seven days a week 


“TRIFLES MAKE PERFECTION” 


A public relations man is no magi 
cian or sorcerer; he is a good techni- 
cian and a good business manager in 
his supervision of the 


many small 


details that, together, make good pub 
lic relations 


Yes, public relations is a lot of little 
things. It is a friendly greeting, a note 
of appreciation, a telephone call that 
creates a good impression, a helping 
hand in any problem. Public relations 
is the embodiment of Michelangelo's 
famous comment: “Trifles make per 
fection and perfection is no trifle!” 
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—and the boss sometimes looks at the girls. 


The Secretary 


Looks at Her Boss 


BERNICE B. BRADLEY 


cVER SINCE THE DAYS OF MY EARLI 
est recollection when I made and ate 
my own mud p‘es, my contention has 
been that life is what you make it. 
However, on that September 15 after 
the receipt of my formal appointment 
to the job, and | walked into the 
office and said good morning to my 
new boss, I realized that life had been 
“made” for me. 

Before making any momentous de- 
cision or Commenting on an important 
subject, my experience as secretary to 
the business manager has taught me 
that it is always wise to make a sur- 
vey of some sort and get many opin- 
ions and all statistics relating to the 
subject at hand, but since I neither 
have the contacts nor, unfortunately, 
the time to devote to a thorough study 
of the business managers of the coun- 
try, I shall have to be content to draw 
from the rich and colorful subject at 
hand — my own boss. 

The first time I looked at him he 
was peering at me from a college 
magazine I had picked up from a table 
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in the personnel office while I awaited 
an interview. As I read all the awe- 
inspiring information about the man 
who might be my future boss, I won- 
dered vaguely what the reason could 
be for all the fanfare about a business 
manager. Wasn't he just the man 
who dictated letters, compiled finan- 
cial statements, and greased the wheels 
of the office routine? 

The man who greeted me with a 
warm smile and a velvet paw as I 
entered into the inner sanctum threw 
all my formulated opinions in re- 
verse. The psychoanalysis proceeded 
with ease, and I readily succumbed to 
the friendly charm of the interviewer. 

Since that morning, there have been 
innumerable opportunities to observe 
that special quality in the boss — that 
is, the ability to put a person com- 
pletely at ease with a word or two, 
a smile, or perhaps just his complete 
interest in the person at hand. Aside 
from his actual love of people in gen- 
eral, | know he is also clever in realiz- 
ing that this is the means of swinging 


open the door of complete confidence, 
which from a standpoint of modern 
efficiency is a timesaver in hurdling 
barriers that generally must be dis- 
posed of before probleras are solved. 

My formal appointment came in 
about a week and my boss and I have 
been looking at each other almost 
every day for some time now. The 
eyes that peered at me from the maga- 
zine are not severe, just first cousins 
to an eagle's and twice as interested! 
What they miss isn't worth observing. 
I have become more conscious of my 
stocking seams than I ever was for 
a formal inspection during my 26 
months in the marine corps. It’s a 
phenomenal thing that a man com- 
pletely absorbed in the budget figures 
can unobtrusively recognize a female 
clerical worker from another office by 
the contour of her ankles. 

In my tender, impressionable yea:s 
I once attended a convention with my 
aunt and one remark from a dynamic 
speech given by a successful business 
woman has always stayed with me: 
“Make an impression, good or bad, 
but by all means make an impression.” 
The point she was trying to put forth 
has escaped me but I've tried des- 
perately since that time to give with 
the impressions — they've bcen mostly 
bed, I'm afraid. 

On that first day, feeling like a 
well groomed race horse and wonder- 
ing vaguely if my careful planning 
had achieved that desired super-im- 
pression, I awaited instructions so that 
I could plunge into my responsible 
duties. These were simple enough— 
at no time stop smiling, purr to the 
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A boss who swings into 
a mad whirl of energy 
every day a half hour 
before office hours are 
over is at the root of 
more secretarial ulcers 
than all the bad restau- 
rants in the country. 
Then there’s the species 
who can’t get his own 
work done because of 
the time spent spying 
on his secretary for fear 
she'll quit three minutes 
before quitting time. 


faculty, consider all confidential in- 
formation as a sacred trust, and stay 
on friendly terms with all associates. 
What a boss! With a few well chosen 
words he had disposed of all my su- 
perfluous atomic energy and_ settled 
down to work with a normal secretary 
in a relaxed atmosphere. 

It seems to be the general trend 
today to use one unit of a kind as a 
so-called “pilot study.” Perhaps a thor- 
ough study of bosses would be a great 
thing for some foundation to finance. 
There is a great deal of ballyhoo in 
magazines and newspapers about the 
shortage of secretaries but never any 
mention of a few words of wisdom to 
the bosses who are suffering because 
of it. It could be that a short lecture 
course included in our adult educa- 
tion program, entitled “Boss, Take a 
Look at Your Secretary,” would alle- 
viate the situation and encourage more 
young women into the secretarial field. 
It takes more than a pink typewriter 
to make a contented secretary. 

There are many species of besses. 
I can recollect one who thought noth- 
ing of buying me a white orchid on 
my birthday but wouldn't put the heat 
on in the fall until my last finger 
turned blue on the typewriter. Then 
there was the one who gave me com- 
plete charge of the office and wanted 
me to assume “an executive attitude 
but couldn't get his own work done be- 
cause of the time spent spying on me 
for fear I'd quit three minutes before 
5:30. He couldn't understand why | 
resigned after three months, even when 
I explained that I wasn’t at my best 
on the edge of a volcano crater 
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A man who is fundamentally selfish 
does not make a good boss. He should 
give some thought to the fact that an 
efficient secretary needs the oppor- 
tunity to plan a day's work. A_ boss 
who swings into a mad whirl of energy 
every day a half hour before office 
hours are over is at the root of more 
secretarial ulcers than all the bad res- 
taurants in the United States. He 
should realize that bad tempers and 
frayed nerves are conducive to typo- 
graphical errors. A _ little considera- 
tion and thoughtfulness on the part 
of the boss will find a smiling and 
willing secretary anxious to lend a 
hand in a last minute emergency. If 
a boss doesn’t want his secretary plan- 
ning her grocery list or making per- 
sonal calls on his time, he shouldn't 
expect to infringe on hers. 

Now, my boss doesn’t buy flowers 
or furnish a blonde birch desk and my 
title is simply, “Secretary to the Busi- 
ness Manager.” My office is on the 
dull side with below-grade windows, 
and it is a well known fact that col- 
leges cannot compete with the com- 
mercial scale of wages, but I like it 
here. With a dull boss this could be a 
dull job, but 4e isn’t and it isn't. There 
is a feeling of camaraderie, friendly 
understanding, and mutual respect 

My contentment stems from the 
fact that | am made to feel that I am 
needed and an integral part of the 
successful office tick-tock. A neat com- 
pliment without flattery or a smile of 
approval does more for me than an 
orchid, and my boss knows just the 
right moments for those marks of 
recognition. An error on my part does 





not throw him into executive convul- 
sions. He merely lifts an eyebrow in 
complete surprise and offers a solution 
for the repair job. This does more to 
put me into a garb of sackcloth and 
ashes than a year in solitary 

A seed from a Sunday morning dis- 
course from some long forgotten pul- 
pit, which was sown on fertile soil as 
far as my reaction was concerned, con- 
sisted of the words: “The most effec- 
tive sermon ever preached is that of 
good example.” The day of the fab- 
ulous boss who rants and raves himself 
into a state of hypertension over his 
business complexities and who terri- 
fies his secretary into sharing his opin- 
ion that he is a great executive is, 
or should be, nonexistent. He not 
only disorganizes himself but his en- 
tire office routine, with the result that 
he is constantly chasing a wili-o'-the- 
wisp in search of that “perfect secre- 
tary” to the burden of 
annoying details and free his harassed 
mind for those important essentials. 

Nine times out of 10 the man with 
an efficient is a boss who 
sets a good office example. If he is 
a capable organizer, faces his daily 
problems squarely, and makes effec- 
tive decisions, any secretary with a 
bit of spark will observe his operation 
with admiration and respect and strive 
to match her pace to his. 

Taking one more look at the execu- 
tive in the adjoining office assures me 
that he is the blue ribbon boss of 
them all and the only one to whom I 
could give my wholehearted and un- 
qualified recommendation. As the “Be- 
Bop” crowd says, “He's the most!” 


shoulder 


secretar y 


23 





Here is a simple, 


efficient, yet comprehensive 


System of Physical Plant 
Records and Reports 


REVEL S. PURVIS 


Superintendent, Department of Buildings and Grounds 
University of Louisville, Louisville, Ky. 


THE FOLLOWING DESCRIPTION OF 
records at the University of Louisville 
was developed after several months 
of work and inquiries of other insti- 
tutions and industrial plants. It has 
worked satisfactorily and has consider- 
ably reduced the clerical overhead in 
the department of buildings and 
grounds 

In an industrial manufacturing plant, 
the departments and personnel are 
divided generally into two groups 
productive and nonproductive. De- 
partments such as accounting, sales, 
general administration and mainte- 
nance are in the nonproductive group, 
while only those who are actively en- 
gaged in the actual performance of 
fabricating or assembly, or who are 
directly connected with making the 
product and getting it to the outlet, 
are considered in the productive group. 
In order to produce a product at the 
lowest unit cost, every effort is made 
to keep the ratio of nonproductive 
personnel as low as possible compared 
to the necessary productive personnel. 
However, a effort is made 
to keep this group as efficient as 
possible and to eliminate all non- 
essentials, 

When we apply this same reasoning 
to the buildings and grounds depart- 
ment, we can see that the administra- 
tive personnel is in the nonproductive 
group, while the janitorial, mainte- 
nance mechanics, and other employes 


constant 
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are the producers. Therefore, the first 
concern is to get the nonproductive 
group down to the lowest cost, which 
is dependent upon the most efficient 
method that can be devised, while at 
the same time keeping the essential 
necessary records (1) to account for 
our expenditures and income; (2) to 
keep check on our entire operations, 
and (3) to help us in analyzing our 
operations to make sure we are operat- 
ing efhciently. These three purposes 
are the only reasons for records, and 
to me one purpose is just as important 
as the other for a well organized opera- 
tion, regardless of the size of the plant. 

In some schools part or all of this 
accounting is done by the business 
office; in other schools part or all of 
it is done by the department of build- 
ings and grounds. In the latter case 
the department of buildings and 
grounds sends in a report to the busi- 
ness office, the president's office or the 
state treasurer's office. I am not trying 
to give an opinion as to which is a bet- 
ter system, nor am I trying to give an 
analysis of how the accounting is done 
at most schools, but this report will 
outline a record system that will ful- 
fill che three purposes listed regardless 
of who is responsible for the operation 
and maintenance of the physical plant. 
It is flexible enough to be adapted to 
any system. 

The first of these purposes—that of 
accounting for all expenditures and 


income—is absolutely necessary. The 
second is also necessary if any degree 
of cost accounting or any check on 
progress of work is to be done. The 
third purpose—that of helping to 
analyze operations—is as important 
as the other two and is the only way 
really to determine if a plant is operat- 
ing efficiently and economically. But 
it is usually on this third purpose 
that most administrators either go 
overboard or do so little that they 
might as well ignore it altogether. 

I came into the university field 
directly from industry. There I was 
concerned only with the second two 
purposes of records since the account- 
ing department took care of the other. 
The university had five campus areas 
a main campus, which housed the col- 
leges of law, engineering, and arts and 
sciences, and division of adult educa- 
tion; a campus for the Negro college, 
which was housed about 3 miles from 
the main campus (now sold, since 
segregation was abolished two years 
ago); a medical college, which is in 
downtown Louisville 4 miles from the 
main campus; a dental college, which 
is about 5 blocks from the medical 
college, and a music school, which is 
on a 7 acre campus approximately 7 
miles from the main campus. 


BUDGET FOR EACH CAMPUS 

Each of these campuses had a budg- 
et of its own within the buildings 
and grounds over-all budget. In turn, 
each of these had approximately eight 
budget items under separate business 
office codes. To add to this list, funds 
from city and county and grants and 
donations were all added to my budget 
under separate codes, and, of course, 
I had my general budget under several 
codes. 

In the buildings and grounds ac- 
counting department I had five clerks 
who not only had a complete record 
of all expenditures and incomes of all 
codes, of all the buildings, and of all 
the job orders, but also had records 
of the records. But just try to get a 
figure or a group of figures to check 
a job or analyze the cost! It was a 
three-day chore, with all five clerks 
neglecting the daily work to accom- 
plish this feat. There was no such 
thing as an annual tally to see what 
had taken place except so much money 
spent under each budget code. 

I mention this only to show how 
complete and complicated a record 
system can be while at the same time 
being almost useless. Therefore, one 
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of my first concerns was to set up an 
organized accounting and record sys- 
tem, 

Before going into the use of five 
torm sheets that make up this system, 
I think it would be well if I briefly 
describe some points of the operations 
of the buildings and grounds depart- 
ment at the University of Louisville. 

Our department comes directly un- 
der the president. We are given an 
annual operating budget under several 
business office codes. For example, 
there are budget codes for adminis- 
trative salaries, supplies and expense, 
telephones, travel, and so forth, and 
budget codes for operating wages, 
supplies and expense, utilities, etc. 

The department has no stockroom 
of its own, as a general stockroom for 
the entire campus is located adjacent 
to our department. 

Any supplies or materials checked 
out of the stockroom are written up 
on a ticket and charged against the 
job order. Only authorized personnel 
can sign a stockroom ticket. Every 
building and every piece of individual 
equipment, such as a truck, a lawn 
mower, or a tractor, has what we call 
an M-number. Individual equipment, 
such as compressors, air conditioning 
units, or elevators in a_ particular 
building, except for boilers, are con- 
sidered a part of that building and 
come under that M-number. All boil- 
ers have their own M-number. 

We use a job order system made 
up of four types: blue orders for any 
maintenance job of more than ap- 
proximately $10; white orders for all 
jobs done for other departments for 
which the various departments will 
credit the department of buildings 
and grounds from their budget through 
a requisition; pink orders for re- 
modeling or construction work for 
which special funds are provided or 
which the president authorizes, and 
M-orders for routine minor mainte- 
nance jobs such as leaky valves, light 
bulbs, stuck windows. On these minor 
jobs, my secretary acts as receiver of 
such calls and writes the M-order to 
the respective shop that is to take 
care of the job. For example, if a 
light is out, the order goes to the 
electric shop 

All jobs, with a minor exception, 
are done on one of the job orders 
mentioned. This exception is where 
a mechanic is at one of the distant 
campuses. For instance, if a carpen- 
ter is repairing a window at the 
medical school and sees or is told of 


Vol. 17, No. 3, September 1954 





DAILY COST SHEET 
£-ELECTRIC/AN 
F-PAINTER 

G - MECHANIC 


A-LABOR 
8-BOILER 
C-CARPENTER 








BEG 


D-PLUMBER H-JANITORIAL 








HOURS 


TOTAL 
HOURS 








Cc i\o\s£ 





cosT 

















































































































oat = 


a loose door hinge, he fixes it. If 
there is any question in his mind 
about performing the job, he calls the 
office for verbal instructions. If he 
should find enough small jobs to keep 
him for several hours, he calls to get 
permission to do so. When he returns 
to the campus at the end of the day, 
on his daily time card he notes what 
jobs he did on this service call. This, 
then, is our general working proce- 
dure. 

In order to see just how this in- 
formation is assembled and recorded 
for the entire department on a day- 
to-day basis, we will take one man 
and follow his activities from check- 
in to check-out time 


ALL INFORMATION ON ONE CARD 
First, every employe punches-in on 
his clock card. He reports to his shop 
and, when the bell rings, begins what- 
ever work is assigned to him by his 
foreman. We will assume this man 
is an electrician and will work on 
three jobs during the day. His first 
job is to finish installing a panel 
board in a remodeled laboratory. He 
needs some lugs, so he checks them 
out of the stockroom and tells the 
stockroom clerk to charge them to 
that particular order number. The 
stockroom clerk lists the items and 
their cost, and the electrician signs 
the ticket. After the job is completed, 
































any unused material is returned to 
the stockroom and a credit slip written 
on a regular stockroom ticket. The 
electrician follows the same procedure 
on checking fuses for the adminis- 
tration building and fixing a compres- 
sor in the law building. At the end 
of the day, the electrician fills out 
his daily time card. This card shows 
the date, the man’s name, the job 
order number, description of the work 
performed, and the time spent on the 
job. He gives this card to his fore- 
man. 

The next morning the foreman 
checks this card and transfers the 
information to a daily work sheet 
The daily work sheet is so designed 
that the total number of hours on a 
particular job is easily tallied, regard- 
less of how many mechanics work on 
the job. Each foreman then turns in 
to my assistant all daily time cards 
of his men with the daily work sheet. 
The assistant in turn checks each time 
card and work sheet. If time on a 
particular job looks excessive or if he 
notes any discrepancies or matter for 
investigation, he holds out the daily 
time card until such investigation is 
made. 

The daily work sheets are then 
turned in to the buildings and grounds 
accounting department with the time 
cards. Time cards filed imme- 
diately. The accounting department 
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then transfers the information from 
the daily work sheets to the respective 
daily cost sheets. A daily cost sheet 
is set up for each M-number, blue 
order, white order, or pink order. 
From the arrangement of the daily 
work sheet, the total labor of any of 
the mechanical trades on a particular 
job order is shown collectively and is 
easily entered under the proper me- 
chanical trades heading on the daily 
cost sheet 

Stockroom tickets are sent directly 
to my assistant in duplicate daily. Each 
ticket is checked. Tickets are then 
turned over to the buildings and 
grounds accounting department. Each 
stockroom ticket is numbered and is 
used in order. It is kept and filed 
even if voided. The total daily cost 
of all tickets for any respective job 
is posted on the daily work sheet 
Credits also are similarly shown. The 
yellow copy of the stockroom tickets 
is filed under the M-number for which 
the job was performed. If it is a 
white order or pink order for which 
we receive credit through invoicing, 
it still goes under the M-number in 
which the department or person is 
housed. The white copy of the stock- 
room ticket is filed under the busi- 
ness office code to which it is charged. 
We have reduced this to two codes, 
one for maintenance material, the 
other for operating or janitorial ma- 
terial. This way we have a cross- 
check, and if there is any question 
about a particular job we can go back 
and check on this material. 


HOW PURCHASES ARE HANDLED 


Any material or equipment that we 


buy direct through requisition is han- 


dled in the following way 

My secretary writes all the requisi- 
tions. The requisition shows the 
business office budget code number as 
well as the job order number. One 
copy goes to the business office, one 
copy is kept in numerical order by 
my secretary, and one copy goes to 
the buildings and grounds account- 
ing department. The accounting de- 
partment records the requisition by 
date in a requisition book. This book 
shows the requisition number, name of 
addressee, amount of requisition, date 
paid, and the amount paid. The requisi- 
tion number and addressee also are 
listed on the daily cost sheet the day 
it is written. It is then filed alpha- 
betically. 

All waybills, receiving tickets, and 


invoices, as well as a copy of the 
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university purchase order which was 
issued to the addressee, are clipped 
to the requisition as they are received. 
The final amount paid is listed on the 
daily cost sheet after it is approved 
for payment. All statements or in- 
voices for requisitions written by the 
department of buildings and grounds 
are sent to the department of build- 
ings and grounds by the business of- 
fice for approval for payment. 


KEEP MONTHLY PAY-ROLL SHEET 


The pay roll is kept on a monthly 
pay-roll sheet, even though we pay 
hourly employes weekly. All employes, 
except administrative personnel and 
foremen, are on an hourly basis. This 
pay-roll sheet shows the men’s names 
alphabetically grouped according to 
their trade, i.e. janitors, electricians, 
carpenters. Listed on this monthly 
pay-roll sheet is a place for a name, 
time clock number, and hourly rate. 
Under each date the total number of 
hours is shown opposite the man’s 
name. 

Since our pay-roll week begins on 
Wednesday, after each Tuesday we 
leave a space for the total weekly 
hours and total amount of pay. From 
this column we make up our weekly 
pay roll showing only gross earned 
amount. This is sent to the business 
office for deductions and the business 
office writes the checks. The checks 
are returned to the department of 
buildings and grounds on Friday for 
issuance on Friday afternoon. 

A blanket requisition is written to 
cover our utilities cost. We purchase 
all electricity, power and gas. When 
the bill is received each month, the 
extensions are checked and returned 
to the business office for payment. The 
meter readings and the costs are listed 
by the month in a utility record book. 
At the end of each fiscal year a recap 
sheet is made showing the total costs 
by the month for the year. 

The daily power plant report shows 
the daily amount of coal used, the labor 
cost, and the amount of steam pro- 
duced. In addition, it shows an accu- 
mulative record of the amount of coal 
used and the amount of steam pro- 
duced to date from July 1. The total 
labor cost can be had quickly from 
the monthly pay-roll sheets to give the 
labor cost. The coal cost and steam 
produced give us the figures we need 
for analytical purposes. 

Another record that I have found 
most useful is a card index of each 
building. It gives the M-number, name 


of building, total floor area, volume, 
wall area, window area, number of 
windows, number of doors, number of 
floors, ceiling height of each floor, 
construction and any pertinent data 
of major changes or repairs, the date 
last painted and type of paint used. 
There is also a sheet that shows the 
total floor area and volume of all 
buildings. 

The buildings and grounds depart- 
ment is responsible for all reservations 
for use of buildings. My secretary 
keeps a daily reservation book show- 
ing building reserved, name of or- 
ganization, time and services required, 
All reservations are cleared through 
the dean of women’s office or the 
president's office and then checked 
with the buildings and grounds depart- 
ment. 

One report | should like to mention 
is one which I have made for myself 
at the end of each fiscal year. This 
report lists all blue, white and pink 
orders separately. Numerically, it shows 
the job order number, description of 
job, labor cost, material cost, date com- 
pleted, and total cost. Another report 
shows all M-numbers and labor costs, 
material costs, and total cost. Still an- 
other shows over-all labor and ma- 
terial cost. The final report is one on 
utilities. These combined give me a 
complete picture of a year's operation. 
In addition, I have similar reports 
made approximately every three 
months or as I need them. 


TWO CLERKS IN PLACE OF FIVE 


This sounds like a lot of bookkeep- 
ing. However, where I formerly had 
five clerks, | now have two. If there is 
any question of costs to date on a 
particular job, it is only a matter of 
minutes to get a complete analytical 
picture of the job. Last year we had 
some 315 white orders, 95 blue orders, 
2910 M-orders, 400 requisitions, and 
100 invoices, involving some 120 em- 
ployes, with a total expenditure of 
more than $500,000. At no time were 
the clerks behind in their work or was 
I caught short for a report of the 
progress or cost of any job on any 
particular day 

We have found this system to be 
simple, efhcient and yet comprehen- 
sive. Its simplicity has saved many a 
headache owing to the large turnover 
in clerical help that we constantly 
experience. It is also easily adaptable 
to varying conditions, and its sim- 
plicity and accuracy have been most 
pleasing to the auditors. 
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Rotation of members of the campus 
planning committee over a period 
of time will provide a compara- 
tively large staff representation and 
will stimulate continued interest in 
the work of the planning committee. 


An Approach to Campus Planning 


SAMUEL P. SNOW 


Professor of Landscape Architecture 
Alabama Polytechnic Institute, Auburn, Ala. 


IN PLANNING A CAMPUS, TWO IM 
portant interrelated ideas need to be 
established: One is a proper under- 
standing of the rdle of campus plan- 
ning in the over-all educational 
program of the college and university, 
and the second is the special position 
of the physical plant administrator in 
that program aod in the college com- 
munity 

Many times it has been pointed out 
how much an esthetically pleasing en- 
vironment of a school or college cam- 
pus influences a student in later life. 
We all recognize this great cultural 
value. However, our educational phi- 
losophy should go deeper than this. 
The young people with whom we 
come in daily contact are not on the 
campus just to learn a trade. They are 
seeking a deeper understanding of 
life and a knowledge of the affairs of 
men. 


HELPS IN FUTURE ROLES 


Each of us has an obligation and a 
trust to help these young men and 
women assume their future rdles as 
leaders in their respective communi- 
ties. It has been my experience that 


From a paper presented at the meeting 
of the Association of Physical Plant Ad 
ministrators of Universities and 


Colleges 
Auburn, Ala., 1954 
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they have an appalling lack of knowl- 
edge of community affairs and the 
democratic processes through which 
these function. Particularly do I find 
this true in regard to the problems 
of planning our physical environment 
Through the medium of campus plan- 
ning, we have the means of making 
our students aware of community plan 
ning matters. After all, our college 
campuses have virtually all the elements 
of a community within themselves 
residential facilities; educational, social, 
cultural, recreational and sometimes 
even shopping facilities; utilities and 
services, and circulation. 

The building of a great college or 
university takes more than the efforts 
of a group of professional planners; 
it takes “the initiative and enterprise 
of many people, acting individually 
and in groups.” Campus planning is 
the outward manifestation of this com- 
bined effort and has for its aim the 
determination and development of a 
desirable physical form and character 
for the institution. The accomplish 
ment of a plan worthy of this aim 
takes years of consistent determination 
and is a matter not to be taken lightly 
The plan is not a map to be hung 
upon the wall; it is a continual process 
integrating physical planning with so 
cial 


and economic improvements, It 


takes teamwork to accomplish this end. 
The physical plant administrator can 
play an important part in 
deavor. 


this en- 


Like everyone else, an administrator 
has to deal with people—executives, 
students, faculty and friends of the 
college or university. Besides being 
amicable with these people, it is ex- 
tremely important to know something 
of their attitudes and ideas in regard 
to various campus planning problems 
As someone has said, this basic under- 
standing of people and their opinions 
is sometimes much more vital working 
material than quantities of statistics 
and drawings. Any planning that is 
done is for these people. To be really 
successful to a large degree, it must 
also be by them 


GOOD PRESS RELATIONS 


Along with establishing good pub- 
lic relations, there is great value in 
excellent press relations. Some people 
are likely to level criticism at a de 
cision or idea about which they do 
not have all the information. The col- 
lege paper with its occasional article 
or “letter to the editor” concerning 
some campus situation is proof of 
that. The physical plant administrator 
who is also a good press officer can 
do much to create a favorable climate 
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and cooperative atmosphere for cam- 
pus planning and the effectuation of 
such a plan 

The campus planning committee is 
the agency of the university through 
which most campus planning is done 
I presume that all colleges have such 
an Organization but that there is con 
siderable variation in the composition 
and duties of its personnel. In order 
to function most efficiently, however, 
the committee should be organized in 
a somewhat that 
of a municipal planning commission 
which has both ex officio and appoint- 
ed membership 


similar manner to 


The rotation of the 
appointed personnel with the overlap 
ping of appointments appears to be 
an excellent way of permitting over a 
period of time a comparatively large 
staff representation stimulating 
continued interest in the work of the 
committee. Certainly one of the ex 
officio members should be the physi 
cal plant administrator. Among the 
appointed members there ought to be 
a good representation of the faculty. 


and 


HAVE STUDENTS REPRESENTED 


In addition, | favor student repre- 
sentation on the committee or at least 
the scheduling of an occasional meet- 
ing at which students are invited to 
be in attendance and to participate in 
the meeting. These young people need 
not meet with the committee on every 
occasion, but there are certainly many 
times when matters of mutual interest 
can be discussed to the advantage of 
all 

The same holds true about meeting 
with other groups, including the mu 
nicipal planning commission of the 
town in which the college is located 
In this way a great amount of apathy 
toward planning can be overcome. At 
the same time there can be corrected 
the often found attitude that planning 
is done by a committee of autocratic 
persons who are not primarily inter 
ested in the welfare of the people who 
make up the college community. 

Though it sometimes is possible to 
appoint such specialists as social sci- 
entists, architects and the like to be 
members of a campus planning com 
mittee, no such Committee can function 
to its best advantage without a paid 
technical staff of qualified personnel. 
Ex officio members, as well as com- 
mittee members who are specialists, 
may be of great assistance in advising 
the body on matters in which they 
have a special knowledge. The com- 
mittee, however, should not be expect- 
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ed to devote such time outside of its 
regular meetings to act other than in 
an advisory capacity to the college and 
university administration. If the col- 
lege is small and if the planning 
committee is proportionately small in 
number, there ought to be a technical 
staff serving the committee, even if 
the staff is composed of only one 
member employed on a part-time basis. 

I am not in the least in favor of the 
latter arrangement, however, when a 
person is expected to teach half time 
and work on the campus the other 
half of the time. What such a position 
amounts to is two full-time assign- 
ments, one of which is bound to be 
neglected no matter how willing and 
able a both. “No 
man masters.” Espe- 
cially is this true of a faculey member. 
Except for an occasional opportunity 
and pleasure of assisting with a proj- 
ect, a college professor's first consid- 
eration must be the fulfillment of his 
teaching assignments. 


person 1s to do 


can serve two 


No professor 
worthy of the name can afford to neg- 
lect his trust for something that will 
cause him not to be fully prepared to 
meet his next class or will reduce his 
value as a teacher. 


HAVE FIXED MEETING PLACE 


Next, I would suggest that the cam- 
pus planning committee have some 
permanent meeting place or office in 
Pref- 
erably this should be adjacent to the 
area in which the technical staff works. 
The advantages of such an arrange- 
ment are many: records, maps and 
other basic data can be filed for ready 
reference, the staff is near at hand to 


which to conduct its business. 


be of assistance as the committee may 
require; adequate space is available in 


which to hold meetings with those 
interested in various phases of campus 
planning. 

A campus plan, in order to serve 
adequately the present and future needs 
of an institution, must be based on 
good basic data. This information in- 
cludes an inventory of existing condi- 
tions, such as underground as well as 
topographic data, and the location of 
structures and utilities of all kinds. 
There may be several men on the 
maintenance force or supervisory staff 
who have a knowledge of most of these 
conditions, but unless these data are 
a matter of record and are kept up to 
date they are not of much value to 
those engaged in planning. Architects’ 
plans give another obvious source of 
information when it is necessary to 
know the kind and number of rooms 
in an existing building, the seating 
capacity of each room, the location and 
type of various service entrances, and 
the adaptability of a building to an- 
other use 


ENROLLMENT DATA IMPORTANT 


To the information 
should be added enroilment data for 
the university as a whole as well as 
for the various colleges of the insti- 
tution. We ought to know more about 
enrollment trends in the public schools 
to visualize better the physical facili- 
ties needed in the future, for instance, 
for liberal arts or 


foregoing 


medicine or law. 
This knowledge will have a tremen- 
dous bearing on the existing land use 
pattern of our campuses today and per- 
haps necessitate some controls over the 
future use of university lands. Such in- 
formation may be of great assistance 
also in formulating a program for fu- 
ture land acquisition 

The Census Bureau estimates that 
by 1960 the population of the United 
States will have increased to more 
than 161,000,000. This increase is 
equal to the present population of 
Ohio, Indiana, Illinois, Michigan, Wis- 
consin and Minnesota. Think of what 
this means in the way of new com- 
munities, new homes, new schools, and 
campus plans! Economic and social 
planning must come before physical 
planning. 

Now let us turn our attention to the 
actual planning of the campus itself. 
We must start with existing conditions 
and proceed in establishing, perhaps 
where it never existed before, an over- 
all comprehensive plan or revise the 
one now in existence. Just as one takes 
an inventory of stock each year so I 


COLLEGE and UNIVERSITY BUSINESS 





believe he should review annually the 
existing campus plan, making such 
changes as are necessary to fit in with 
changing conditions and needs 


HOW TO GO ABOUT IT 


The campus planning committee 
working with the staff should check 
first exactly what each building and 
parcel of land is used for and by what 
division of the university. Along with 
this information it should be deter- 
mined whether or not each building 
and parcel is adequate for its particular 
use, is fulfilling the purpose for which 
it was set aside, or can be released for 
another use. This cannot be done or 
the amount of land needed for future 
use properly determined without 
knowledge of the present and future 
programs for the various divisions of 
the university. It is essential, therefore, 
that the planning committee work 
closely with representatives from the 
various divisions and colleges and the 
university in estimating these needs 

From these basic data a proposed 
land use pattern should be prepared, the 
planning committee allocating areas 
for the use of and future development 
by various university divisions. With 
in this framework a preliminary plan 
for the university should be 
designed next. This plan should inte- 
grate all aspects of land use and cir- 
culation. Not only should it show the 
approximate size, shape and location 
of future buildings and related areas, 


entire 


burt it should serve as a guide for the 
There 
is no one better qualified to prepare 
such a campus plan than the landscape 
architect 

Too a preliminary plan is 
accepted by the powers that be, beauti- 
fully drawn and rendered, and hung on 


location of roads and utilities. 


often 


some wall as the comprehensive long- 
range plan for future development of 


the campus. When money for a new 


building is forthcoming, this campus 
plan is usually consulted, one of the 
building sites shown on the plan 
chosen for the location of the structure, 
and an architect commissioned to de- 
sign the building. The complete course 
of operations is finally terminated and 
the badly needed building becomes a 
part of the 
university. 
When buildings are con 
structed, the same cycle usually is 
repeated over and over again. And 
with each repetition, oftener than not 
the new school building does not turn 
out exactly as it was expected it would. 
Perhaps it takes up more room than 


physical plant of the 


other 


it was thought it was going to re- 
quire. Sometimes it 
fit into the 
results 


does not quite 
such 
attributed to faulty 


planning procedure. 


site. The cause of 


can be 


STUDY PLAN FURTHER 


Before the preliminary master plan 
for the campus is finally accepted as the 
answer to the over-all problem, the 
plan should be cut up into sections 
and detail and in 
It is likely that as these 
larger studies are made more logical 


studied in more 


larger scale 


plan shapes and circulation require- 


ments will be revealed, more exact 
locations of buildings in relation to 
topography and to one another sug 
gested. These modifications can then 
be reduced to the proper scale and 
incorporated into the finished drawing 
of the campus plan. When a compre- 
hensive plan such as this is attained 
after such a careful study, there will be 
likelihood of a discrepancy be- 
tween individual building projects and 


the general plan itself 


less 


The architect and landscape archi- 
tect working as a team can do much 
to further the development of the 
campus plan toward its final concept 
Particularly can this be done if the 


campus planning committee arranges 
to have the landscape architect who 
had an active part in preparing the 
general campus plan work with the 
architect for each new building. Un- 
derstanding the reasons for many of 
the refinements of the general plan, 
the landscape architect can be espe- 
cially effective in studying the special 
requirements of the building with 
the architect and with him determine 
at the very beginning certain impor- 
tant relationships. Included among 
these would be the general shape of 
the building to fit the topography, 
circulation pattern, and adjacent build- 
ings; the proposed floor grades to 
produce pleasant indoor-outdoor rela- 
tionships and grade lines along founda 
tion walls, economical disposition of 
cut and fill, good drainage, and the 
general appearance of the building 
with reference to such matters as park 
ing areas and major plantings 


WORK COOPERATIVELY 


Many other 
worked out 


details have two be 
in a Cooperative manner 
to produce a pleasing Composition 
These can be solved, however, as each 
planner working in his special area or 
province completes a design that will 
reflect credit upon the other's work 
Thus, harmonious planting will add 
to the appearance of the fagades and 
will aid in relating the building and 
planting masses to already: completed 
units; window areas, outside steps, 
terraces and the like will be properly 
located to blend with the grading of 
lawns and to provide easy and ample 
access for people using the building 
If the landscape architect works after 
the architect's design has been com 
pleted and accepted, or if the two 
work independently, there is never 
produced that close relationship be 
tween a building and the land that 
everyone so desires. 





A Mana gement Audit 


... of college and university operations should indicate the areas in which 


such institutions could profitably improve basic procedures of operations. Dr. 


Chester C. Maxey of Whitman College will report in the October issue on the 


interesting results of a management audit at his institution. 
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Consolidated Laboratory Plan 


Mos 
sentially 


SCIENCE BUILDINGS ARE ES 
a collection of specialized 
laboratories, dedicated to the use of 
one group of students or to the teach 
ing of one specific phase of a course 
The new Fondren Science Hall at 
Southwestern University, Georgetown, 
Tex., is different. Here the entire pro- 
gram of scientific teaching has been 
evaluated by a forward looking group 
headed by a graduate of Southwestern. 
Out of the thinking of this group 
has evolved the consolidated laboratory 
plan that embodies the repetitious use 
of laboratories and laboratory equip- 
ment the year. 
There are no tables that stand vacant 
for the remainder of the week after 
having been used 
laboratory periods 


throughout college 


for one or two 

In the interest of streamlining the 
issuing of equipment and materials, 
each laboratory has been fitted with its 
own and in cases of 
laboratories in which widely 
types of equipment and 
materials are required, two storage 
rooms have been included. This elimi- 
nates the usual confusion and delay 


storage room, 
those 


divergent 
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WILLIAM C. FINCH 


President, Southwestern University, Georgetown, Tex. 


encountered where students traipse 
down the hall to a central storeroom 

From the standpoint of utility dis- 
tribution, a been 
located in the center of the buildings 
in every instance between the labora- 


tory and the storeroom 


central chase has 


This has re- 
sulted in great economy in the original 
installation facilitate future 
changes and services to the utility 


lines. 


and will 


There are continuous windows above 
door heights in all the corridors, thus 
permitting the sweep of the prevailing 
southeast breeze to ventilate and cool 
the building 

Although the building is contem- 
porary in its construction and planning, 
it conforms to the existing structures 
on the campus in exterior architecture. 
his has not resulted in the high cost 
that might have been anticipated. The 
building, with a total footage of 40,000 
square feet, has been built at a cost 
of $13.17 a square foot. This price 
includes certain items of equipment, 
such as the ventilating fans tor the 
laboratory fumehoods, the steam gen- 
erator, and the still for producing dis- 


tilled water, which is carried to all 
laboratory tables in aluminum pipe. 

The building is heated from the 
central power plant on the campus, 
and the general contract includes the 
insulated underground steam supply 
and condensate lines, as well as all 
heating, plumbing, electrical and other 
utilities required by the several types 
of laboratories, including the direct 
current system and the elevator. 

The contract for all laboratory tables, 
chairs and other fixed or permanent 
types of equipment was let by com- 
petitive bidding through the architect 
for a cost of $3.39 per square foot. 
This yields a completed building, ready 
to move into and start teaching, for a 
total cost of $16.56 per square foot. 

Although the idea of the consoli- 
dated laboratories with individual sup- 
ply rooms and the central pipe chase 
throughout the building was consid- 
ered somewhat revolutionary by some 
members of the faculty, there also were 
the evolutionary aspects connected with 
the planning of this building. 

In the interest of obtaining the most 
building for the least money, it was 
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first proposed that the building be 
contemporary in its design. With this 
in mind, a simple rectangular flat 
roofed building was designed with 
particular emphasis being placed on 
the planning of the laboratories, class- 
rooms and offices in order to assure 
adequate, but not wasted, space, and 
with repetitious structural elements 
being used in order to reduce cost. 

When this scheme was presented to 
the university Community as a whole, 
it received both enthusiastic approba- 
tion and violent opposition. 

In the interest of harmony, a com- 
promise solution was reached in which 
the plan elements were reassembled to 
form a three-story building rather than 
the two-story building originally con- 
templated. The lecture hall was placed 
in the front of the building rather 
than at the rear. The plan was reas- 
sembled in such a way that a three- 
story wing projected out in front of 
the building. Strip windows were 
changed to groups of windows. 

The fundamental study, however, 
that had gone into the relationships 
of rooms and their equipment and 
the departmental relationships was re- 
tained, and a timber roof structure 
with fireproof shingles was built above 
the topmost concrete slab, and the 
building was veneered with the lime- 
stone used on other buildings on the 
campus. The result has been pleasing 
to those who wished to preserve the 
architectural style that had been es- 
tablished, as well as satisfying to those 
who wished to retain the functional 
aspects of the new laboratory scheme 

At the outset of the very first plan- 
ning stages, the university administra- 
tion invited each department head to 
consult with the department members 
and to make written recommendations 
as to the facilities and equipment that 
would be needed, in order to produce 
a science building that would be second 
to none in the Southwest. This was in 
line with the policy established by the 
university some years ago in which the 
student body was limited to 700, and 
students were hand-picked. 

When these reports were received, 
they were carefully evaluated by a 
group composed of the department 
heads, business manager, president, 
and architects in order to determine 
what facilities could be logically com- 
bined and used by as many depart- 
ments as possible. At the same time, 
interdepartmental consolidation of fa- 
cilities was studied. The consolidated 
laboratory plan was the outgrowth 
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Cameron Fairchild & Associates of Houston, Tex., were the architects. 





“EVERY FEATURE 
mum teaching facilities at the lowest 


DESIGNED FOR CPTI 
cost.” With this objective in mind, the 
newest addition to Wayne University's 
medical center has been built. 
from medical 
staffs throughout the country were in- 


Suggestions school 
corporated into the building plans to 
achieve maximum utility. Ac the same 
time, beauty of design has evolved 
from the architects’ handling of the 
masses and detail. 

The 
Medical 
physical facilities to permit enrollment 


new structure, known as the 


Science Building, provides 


increase from last year's level of 260 


students to a new maximum of 400 
Michigan's need for doctors, long rec- 
ognized by Wayne, by Michigan legis 
lators, and by health and education 
groups in the state, brought the con 
certed effort that led to breaking ground 
for the building in 1951. 

Built with a $3,550,000 state grant 
and almost $900,000 from local sources, 
the building will supply long-needed 
lecture halls and 


laboratory facilities 
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Wayne University’s new 


Medical Science Building 


combines maximum utility with beauty of 


design, the latter achieved through 


architects’ handling of mass and detail 


tor the school. The gray brick struc- 
ture was dedicated May 11 in down- 
town Detroit 

It is planned that the building will 


ultimately be in the form of a complete 


CHARLES A. LEWIS 


Division of Community Relations 
Wayne University, Detroit 


H. The portion now near completion 
consists of one side and the crossbar 
of the letter. The longer wing covers 
a ground area measuring 294 by 52 
feet and rises eight stories in height 
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Opposite Page: Part of Wayne’s 
medical training center is this 
new Medical Science Building. It 
stands east of the other medical 
training buildings and Detroit's 
Memorial and Receiving hospitals. 


The crossbar section, 80 by 52 feet, 
is surmounted by a ninth and tenth 
floor service structure. Utility installa- 
tions are so arranged that the other 
major wing could be added later at 
minimum expense to complete the 
full H-shaped building 

The eight-floor height and H-shape 
were adopted in order to harmonize 
staff and student needs with land avail- 
ability. Despite limited ground space, 
departmental facilities are amply ac- 
commodated on the eight floors. Height 
and shape, combined, also have pro- 
vided most 
lighting 

Through imaginative handling, func- 
tional needs have been synthesized into 
a pleasing design. On the exterior, a 
decorative effect has been achieved 
with alternating bands of buff brick 
and gray metal, the latter flanking ex- 
tensive window areas. A dark slate 
strip along the bottom of the building 
completes the simple exterior design. 

In the case of several lecture rooms 
that need a darkened interior, dark 
glass has been installed. From the ex- 
terior, this glass is barely distinguish- 
able from the colorless variety, so that 
the pattern is unbroken to the casual 
viewer. This will facilitate 
changes in utilization if, as 
planned for the future, a change from 
projection room to standard lecture 
room results in need for window light- 
ing. Meanwhile, the cost of the dark 
glass is much less than that of special 
shades. 


rooms access [to outdoor 


feature 
room 


In the interior, 141,000 square feet 
of floor space have been provided, 
every foot possible being devoted to 
direct student and faculty use without 
sacrifice of decorative effect 


LOUNGES EASILY ACCESSIBLE 


Medical students face challenging 
time schedules, and optimal use of 
their rest time is important so that they 
may benefit from frequent, even though 
brief, relaxation periods. For this rea- 
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Industrial type fountains, centered in major laboratories, allow 
students to scrub up without time consuming trips to the washrooms. 


son, it was desirable to make lounge 
areas easily accessible. 

The architects’ solution was to elimi- 
nate any specific allocation of room 
space for lounging purposes and sim- 
ply to make the portions of the main 
corridors flanking the elevators two 
feet wider than other corridors. This 
was accomplished on all the floors 
most used by students (floors two 
through seven), and the designated 
areas were equipped with lounging 
chairs, lamps and folding tables. Thus, 
instead of a single lounge, there are 
six lounging spaces. A large expanse 
of window space is provided at these 
points, and light-face tile around the 
elevators gives maximum light reflec- 
tion 

Through such an expediency, access- 
ibility was achieved, and at the same 
time a saving in floor space of approxi- 
mately 2000 square feet was accom- 
plished 


Besides being pressed for time, med- 
ical students are confined indoors for 
long periods, frequently in areas where 
the fumes of laboratory materials are 
ever present. Thus, it was desirable 
to incorporate some feature that would 
take the students into the fresh, out- 
door air when weather permitted 


OUTDOOR DINING PATIO 


The feature through which the archi- 
tects accomplished this purpose is an 
outdoor dining patio overlooking a 
landscaped area. This is accessible 
from the cafeteria and may be used 
through a considerable portion of the 
year. Students and staff members may 
fill their trays in the cafeteria, where 
major dining facilities are provided, 
and bring them to the patio, located in 
a portion of the building where it 
will be shady by early afternoon 

The outdoor feature was accom- 
plished without additional cost, since 
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On the fourth floor (shown herewith) 
is the anatomy department. The 
large student laboratory has been 
divided so as to cut down noise. The 
112 seat general purpose lecture 
room at the west end is duplicated 
at the fifth and seventh floor levels. 


Opposite Page: On the first floor of Wayne 
University’s new Medical Science Building, 
college administrative offices are concen- 
trated and dining facilities are provided. 
Because of the heavy traffic anticipated 
around the elevators, no lounge space is 
provided on this floor as it is on the others. 














STUDENT 





the concrete floor of the patio is the 
roof of the transformer room 

Plans for saving students’ time in 
laboratories, as well as elsewhere, have 
been incorporated in the design. 

In the large laboratories for bacteri- 
ology and anatomy, industrial foun- 


The outdoor dining patio is flanked on the north by the large windows 
of the cafeteria; on the west, by the smaller windows of the kitchen. 
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tains are provided, Six or more stu- 
dents may wash at once with only a 
momentary break in their laboratory 
work. Use of such fountains has re- 


So that facilities may be tailor-made 
for departmental use, each floor is de- 
signed with the needs of a given 
department in mind. Only department 


sulted in space economies, since the 
need for extensive handwashing space 
in near-by washrooms is eliminated. 


chairmen have been allocated rooms to 
be used exclusively as offices. Rooms 
assigned to other faculty members 


serve as both offices and laboratories. 

Although the assignment of depart- 
ment space by floors is common in 
medical schools, Wayne has combined 
special design for departmental use 
with flexibility. On each floor, the only 
definitely assigned departmental space 
is the teaching laboratory, its near-by 
service rooms, and the departmental 
chairman's office. The rest of the floor 
is assigned only on a semipermanent 
basis, so that if changes become desir- 
able no department has a claim “staked 
out” for an entire floor. 

Partitions are buile of cinder block 
and merely rest on the granolith floors 
Thus, changes in space allocation are 
easy to make, since two rooms can be 
changed to one by knocking out a par- 
tition 








So that electrical 








service may be 
adapted to needs as time goes by, buss 
ducts are provided throughout. Plug- 
ins to these ducts will supply, whea 
needed, 220 volt three-phase, 220 volt 
single-phase, 110 volt electric current 


DECORATIVE DESIGN ACHIEVED 


Decorative design in interior walls 
and ceilings has been achieved at min- 
imum expense. Most of these walls 
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Lounge areas, located at elevator entrances on six of the floors of are of cinder block construction. Ex 
the Medical Science Building, permit students to utilize rest periods ceptions are to be found on the first 
in their entirety for resting, without traveling to more distant areas. floor, where walls of the lobby, halls, 


workroom and cafeteria are partly or 
wholly of exterior brick 

In the main downstairs corridors, 
glazed tile has been used up to shoul 
der height, below which point soilage 
by passersby is likely to occur. Above 
this level, painted cinder block is used 

On the ground floor, also, finished 
ceilings have been built in some of 
the rooms. Elsewhere, the overhead 
expanse is merely painted, as are the 
utility pipes that run through = the 
rooms near ceiling height. Harmoniz 
ing colors are used for the ceiling 
spaces and utility conduits. This color 
design carries down to the beam lines 








The walls themselves are painted in 
harmony with overhead colors to give 

pleasing effect. Covering the utility 
pipes with false ceilings would have 
increased the cost considerably and 
made maintenance more difficult 

Architects of the building were 
Smith, Hinchman and Grylls 
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FUNCTIONAL DESIGN TO MEET SPE 
cialized needs of a professional college 
campus has been utilized to a striking 
degree by Indiana University in the 
new student union and food service 
building on its Medical Center campus 
in Indianapolis. 

Unique in plan and function, the 
building serves ideally a number of 
professional school needs and combines 
in a single unit a dormitory, apartment 
building, transient housing, recrea- 
tional facilities, central food service, 
continuation study center, and student 
center. 

Designed by Eggers and Higgins of 
New York, the university's supervis- 
ing architects, and Edward D. James, 
Indianapolis architect, the eight-story 
brick structure, with furnishings, cost 
approximately $4,125,000. Of this 
amount $2,200,000 was raised by the 
university through sale of bonds to 
be retired from building income; an 
appropriation of $1,450,000 was made 
by the US. Public Health Service 
under the Hill-Burton Act for hospital 
and outpatient food service facilities; 
$500,000 was allocated by the state. 

Though Indiana long has followed 
the policy of self-liquidating financing 
by its educational institutions for hous 
ing and food service, it found it would 
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be economical to build its Larue D. 
Carter Mental Hospital adjacent to the 
university's Medical Center with the 
center providing food service for the 
hospital's patients and staff. Therefore, 
the state made an allocation for the 
food service facilities of the center's 
new structure. 

The uses to be served and the limited 
funds available have resulted in a 
building that is functional, modern in 
design, with no wasted areas. Materials 
were selected for durability. Seventy- 
five per cent of wall areas are cinder 
block, brick or wood paneling—all less 
expensive than plaster and more eco- 
nomical to maintain. The acoustic 
tile is of a type that can be redecorated 
without loss of efficiency. Unglazed, 
solid color ceramic tile that does not 
show wear is used in the bathrooms, 
toilet rooms, and swimming pool. Win- 
dows have sliding aluminum frames 
and slate sills, and the floor coverings 
are of asphalt tile. 

Thus the completed building repre- 
sents what modern architecture can 
do to produce beauty at reasonable cost 
through the employment of new mate- 
rials and use of old materials in new 
ways. 

While it is located on the Medical 
Center campus on which are grouped 


Union and Food Service 


share new quarters on Indiana’s 


Medical Center campus 


Student union-food service building at Indiana University Medical Center. 
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the school of medicine, school of 
dentistry, and training school for 
nurses, with their auxiliary courses, 
research laboratories, and hospitals for 
adults and children, the building also 
serves as a student and faculty center 
for other branches of the university 
located in Indianapolis, such as the 
downtown center for adult education, 
the graduate division of social service, 
the Indianapolis division of the school 
of law, and the normal college of the 
American Gymnastic Union. 

Adjacent to the Medical Center 
campus and also benefiting from the 
facilities afforded by the new building 
are the Indianapolis General Hospital, 
the Larue D. Carter Memorial Hos- 
pital, the new Veterans Administration 
Hospital, and the offices and labora- 
tories of the Indiana State Board of 
Health. 

The new building is the result of 
many detailed studies in which con- 
sideration was given to the foreseeable 
needs weighed against the financing 
available. 

Easily understandable was the need 
for a social and recreational center for 
the more than one thousand students 
enrolled in professional training on 
the Medical Center campus as well as 
the hundreds in other Indianapolis 
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Gift shop and bookstore, where one may shop without leaving the campus. 


divisions of the None of 


the university's holdings in Indian- 


university 


apolis had space that could be adapted 
to this purpose. A similar situation 
pertained with respect to such faci- 
ities for the members of the various 
faculties. 

Housing for staff and students was a 
continuingly acute problem, especially 
with regard to members of nursing 
and medical staffs of the university 
hospitals, of whom a considerable por- 
tion is on night duty or subject to call 
and must be almost immediately avail- 
able. Lack of suitable housing was a 
recognized handicap in attracting grad- 
uate nurses for night duty. 

Another phase of the housing prob- 
lem was the need for overnight accom- 
modations for physicians, dentists and 
others attracted to postgraduate and 
continuation study programs offered 
by the university. Similarly, there was 
recognition of a need for housing rela- 
tives Of hospital patients when it was 
advisable for them to be close at hand 
during periods of crisis. Too, there 


was need for housing convalescent, 


ambulatory patients who required 
intermittent medical care but not hos- 
pitalization. 

Food service for students, members 


of the teaching and other staffs, as 
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well as patients and others drawn to 
the Medical Center and other univer- 
sity units in Indianapolis, was another 
mandatory consideration in the drafting 


of plans for the building. Existing 





kitchens and dining rooms occupied 
space in the center's hospital for chil- 
dren that was badly needed for ex- 
pansion of clinics and other medical 
facilities. Absence of adequate facil- 
ities was a constant handicap to meet- 
ings of professional staffs and auxiliary 
groups. 

The medical, dental and other pro- 
fessional schools in Indianapolis were 
limited in the postgraduate and con- 
tinuation study programs that they 
could offer by the lack of conference 
rooms with a suitable atmosphere. A 
similar situation existed with regard 
to staff conferences, 
many of which required some pro- 
vision for food service during their 


meetings and 


progress. 

These were the problems, immedi- 
ate and growing more pressing day by 
day, that university officials faced with 
their advisers when it 
became time to translate their ideas 
into the blueprints from which car- 
penters, plumbers, 
others were to construct the building 


architectural 


electricians and 
The only problem not present was 
That 
already available owing to the vision 
of university preceding 
years, when they acquired a campus 
area of approximately 60 acres and 
thus assured space for expansion with- 


a site for the building. was 


leaders in 


out destroying the campus atmosphere 
by crowding buildings 
(Continued on Page 38) 


The main lounge, one of the widely used areas of the build- 





























































































ing. The openings to the left are to the main dining room. 


37 





Above: Main dining 
room. With chairs and 
tables removed, it serves 
as a dance floor, or it 
can be used for large 
meetings. Right: First 
floor plan. Below: A sec- 
tion of the main kitchen. 





The student union building, as a 
result, is located in almost the geo- 
graphical center of the greater Medi 
cal Center composed of the university 
schools and hospitals, and the adjacent 
hospitals and health facilities. At the 
same time, the building is within a 
few minutes of the university's other 
downtown Indianapolis divisions, 

Housing needs were met to a large 
extent in the new building by the 

















a. 
inclusion of 24 single rooms of the 
studio type; 14 twin bedrooms, and 
two living-bedroom suites; combined, 
these provide overnight housing 
accommodations for 56 guests. In addi- 
tion, there are resident accommoda- 
tions—double rooms and apartments 
for approximately 80 persons avail- 


able to hospital personnel and staff 


members on emergency call 

The answer to food service prob- 
lems is a large, modern cafeteria seat- 
ing 452 persons. This room and its 
serving facilities can be utilized as a 
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banquet hall with a capacity of more 
than 500 guests. Supplementing this 
are special dining rooms on the mezza- 
nine floor, where groups of from 14 


to 200 can be accommodated. Also 
popular is the snack bar, in operation 
16 hours daily, with a seating capacity 
of 100 and a la carte food and foun- 
tain service. All food departments 
from receiving of raw foods to the 
serving of finished products are con- 
nected through an electronic intercom- 
munication system 

Eight rooms on the mezzanine floor, 
many of which can be enlarged or 
made smaller by folding partitions, 





Above: Snack bar, 
which overlooks the 
swimming pool and is 
open 16 hours a day. 
Left: Ground floor plan. 
Below: Except for the 
dining facilities, the 
most used portion of 
Indiana University’s new 
building is the pool. 
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Left: Studio-type twin room. This 
is one of the double bedroom ac- 
commodations for use of parents 
wishing to be near hospitalized 
children, and visitors for post- 
graduate study at the university. 





supply the need for conference facil- 
ities, Committee meetings, and discus- 
sion groups. These rooms, like the 
cafeteria, snack bar and other areas 
on the main floor, are air conditioned. 
The cafeteria also is equipped with a 
folding platform that can be extended 
to varying widths, fitting the room 
for large meetings 

A lounge, one side of which is prin- 


Ts ; + = 5a ais | + | cipally glass and which looks out on 
| 

















the campus, is an important part of 
the building. It accommodates more 
than a hundred persons and the com- 
fortable, modern furniture is arranged 
for both individual and group use. The 























lounge has become a favorite waiting 

v place for relatives of patients in the 
r hospitals and clinics 

Ar Typical plan of the second, third and fourth floors Students, staff and faculty share the 

= of Indiana University’s new building on its Medical use of the attractive swimming pool 

Ss == Center campus in Indianapolis. In addition to 21 apart- Thirty by 75 feet in size and equipped 

oF ments, there are 24 single rooms of the studio type; with both high and low diving boards, 

3) 14 twin bedrooms, and two living-bedroom suites. the pool is a popular recreational 

| On the fifth floor, in place of apartments, that haven. Glass doors along one side open 

=e ae space is devoted to a roof deck and a roof lounge. : in pleasant weather on an enclosed 

f “| patio where bathers can enjoy the sun 

2 ie 9 The pool gains in interest from the 

| . ceiling-to-floor glass wall in the snack 





bar which overhangs the water and 



























permits the occupants of the snack 
bar to watch the divers and swimmers. 
A glass-walled balcony also extends 
along one side of the pool and is a 
favorite vantage point for spectators 

Other facilities of the building in- 
clude a large bookshop with other 
departments in which members of 
the staff or visitors can obtain many 
personal necessities without being 
forced to leave the campus. Modern, 
completely equipped barber and beauty 
shops also are located in the building 
These are services available to the 
staff, students and visitors as well as 
to patients in the hospitals. 





Left: Twin bedroom apartment, 
one of 21 apartments consisting 
of living room, bedroom and bath. 
The living room has a studio bed 
to accommodate overnight guests. 
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Here’s how to go about finding the 


Total Cost of Educational Programs 


THE MOST RECENT TREND IN AC- 
counting within institutions of higher 
education indicates a strong desire on 
the part of top administrators to know 
the facts as to what it is costing in 
total to institute and operate each edu- 
cational program. 

Some of the more important rea- 
sons for this development might be 
stated as: (1) the gradual breaking 
down of the philosophy that higher 
education is in a class by itself and 
not subject to the application of norms 
in Carrying On its activities in respect 
to procedures and cost; (2) the in- 
creasing tendency to substitute ra- 
tional analysis in decision-making for 
trial and error methods; (3) demands 
for knowledge as to educational costs 
by state legislators and the general 
public (when viewed in the light of 
increasing enrollments with the ac- 
companying increase in financial need, 
the desire for specific knowledge 
would appear justified); (4) the gen- 
eral advancement made in the last 
few decades toward the development 
of costing technics and a realization 
of the importance of the resultant 
data as an aid in decision-making. 

From the standpoint of the indi- 
vidual institution the fourth reason is 
unquestionably the most important. 
This is true in spite of the fact that 
total costs of an educational program 
are not generally sought in order to 
establish a seller's price as is the case 
in industry. Even though students are 
not as a rule charged for specific 
courses (programs), the total fees are 
assumed to have a measurable rela- 
tionship to total costs. Each program 
cost in turn has a relationship to total 
institutional costs, and from the stand- 
point of organizational planning and 
control it is important that it be 
measured. 

Can an institution afford to insti- 
tute a new program? What should be 
the size and scope of existing pro- 
grams? What portion of the total 
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institution expense does a specific pro- 
gram represent? How should avail- 
able income be intelligently divided 
among programs? What is the total 
cost of teaching an undergraduate stu- 
dent? These and many more such 
questions are being asked every day 
in higher educational circles and ade- 
quate answers are available only when 
they are supported by a scientific anal- 
ysis of costs. 

Any cost analysis program inte- 
giated into the functional chart of an 
organization must be based on a need 
and should be developed to satisfy 
that need as specifically set forth by 
the executives of the specific institu- 
tion. This means that the detail em- 
bodied in the cost analysis programs 
of a cross section of the institutions 
of higher learning might vary consid- 
erably as the managerial judgments 
defining the specific institution's needs 


Internal Auditor and Systems Analyst, Indiana University, Bloomington 


vary. The method of cost analysis set 
forth herein is fairly complete and 
would no doubt require adjustment to 
answer the particular needs of specific 
institutions. The general framework 
or technic, however, is believed to be 
universally applicable. 

In reality, developing a cost analysis 
program for an institution of higher 
learning breaks down into two distinct 
problems, The first protlem concerns 
the method to be used in analyzing 
direct costs and the second concerns 
the method to be used in allocating 
implementary (overhead or indirect) 
costs. The major concern here is to 
deal specifically and in some detail 
with a method or technic to be used 
in allocating implementary costs 

In the presentation of a technic for 
allocating implementary expense, one 
must portray a method of analyzing 
direct costs in order to encompass the 


The progressive primary use plan for allocating 
implementary expense is a more justifiable and better 
method than any of the so-called straight-line plans. 


Most colleges already have the operational statistics 
required, because these are used in other analyses 
inherent in organizational planning and control. 


Inevitably, such a study as this will introduce 

a certain amount of cost consciousness 

into the philosophy of administrators. This can lead 
te greater effort toward direct allocation, 

such as metering utilities, more detailed cost records. 


The job is not too large. Assuming the availability 
of operational statistics, departmental expense data, 
and automatic office machinery, 

one good clerk can complete such an analysis 

for a fairly large institution in two months. 





complete cost picture. In view of the 
fact that considerable progress has 
been made in the area of higher edu- 
cational direct cost analysis, this phase 
of the total cost program will be 
elaborated only sufficiently to assure 
recognition and provide continuity to 
the main theme, namely, the alloca- 
tion of implementary costs 

Let us look at specific questions 
concerning cost analysis as encountered 
in a typical institution of higher learn- 
ing and in the process of answering 
each question develop a_ procedural 
approach to a technic for allocating 
implementary costs 

What cost areas are included in 
a cost analysis program? The coral 
operation of an institution of higher 
education is generally thought of as 
being divided into three broad but 
well defined cost areas 
plementary 


General Im 
includes such 
budgeted departments as the govern- 
ing board, the president's office, the 
vice president's office, accounting, pur- 
chasing, personnel administration, all 
student service activities, all staff wel- 
fare and services, public service activi- 
ties, library and general institutional 
services. Physical Plant Implementary 
Expense includes all budgeted subdi- 
visions of the physical plant division. 
Instructional Expense includes all 
budgeted instructional programs (line 
departments ) 

If the segregation of all institutional 
departments is accomplished correctly 
by administrative decision among the 
three foregoing areas, it will result 
in instructional expense programs con- 
stituting the educational programs for 
which cost data are sought. The gen- 
eral and physical plant implementary 
departments will constitute imple- 
mentary expenses that must be allo- 
cated to the educational programs in 
order to arrive at 
costs by program. 


Expense 


total educational 


A program may be defined as a unit 
of authority and responsibility not 
directly comparable to any other unit 
and generally budgeted as a separate 
entity. An instructional program then 
may be defined as a unit of instruc- 
tional study and/or research not direct- 
ly comparable to any other unit and 
therefore requiring independent study. 
The word “implementary” as used 
herein is synonymous with the word 
“overhead” or “indirect.” A choice of 
words would indicate “overhead” as 
being traditionally offensive and carry- 
ing the implication that magnitude 
denotes inefficiency. 
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What cost data are needed by edu- 
cational management? Once top 
management defines the information 
it requires, the plan of attack may 
begin to take form. The information 
decided on will be obtained for each 
basic unit, which is the instruction pro- 
gram (line department). As an ex- 
ample, assume that top management 
desires to know costs for each instruc- 
tional program broken down by levels 
within the three functions of 
instruction, faculty research, and pub- 
lic and professional services as follows: 


core 


Functions 
1. Instruction 


Levels 


Freshman-Sophomore 
. Junior-Senior 
. Total Undergraduate 
. Graduate Course 
. Graduate Research 
Total Graduote 
2. Faculty Research 
3. Public and Professional Services 


Assume further that, in addition to 
dollar costs, management is also in- 
terested in various descriptive unit 
costs and other analytical data that 
may be used as aids in making day-to- 


day managerial decisions. The fact of 
the matter is. that any and all types 
of analytical data may be included in 
the cost analysis program if the time 
and effort required for their accumu- 
lation can be justified by their contri- 
bution to operational economy and 
efficiency. 

The sky is the limit in building the 
volume of data to be included in the 
cost analysis program. However, after 
letting your imagination run wild in 
terms of all desirable information, con- 
siderable culling out is generally - re- 
quired in order to balance the good 
to be derived against the time and 
effort available for the total job. De- 
sired programmatic unit costs and ana- 
lytical data may take many forms as 
follows 


1. Numbers of full-time equivalent faculty 
by rank, by function and level for each period 
of employment. 

2. Salary of full-time equivalent faculty by 
rank, by function and level for each period of 
employment. 

3. Total dollar volume of other instructional 
program budgeted expense by function and 
level. Other expenses may be broken into the 
following classifications: (a) clerical staff; (b) 
service staff; (c) supplies and expenses; (d) re- 
pairs and maintenance; (e) equipment; (f) non- 
teaching graduate istants; (g) professional 
staff (nonfaculty); (h) administrative staff 
(nonfaculty). 

4. Student enrolled credit hours by function 
and level. 

5. Full-time equivalent students by function 
ond level. 

6. Total closs credit hours offered by func- 
tion and level. 





7. Number of different course hours offered 
by function and level. 

8. Number of different course hours offered 
exclusively as a service to other departments 
by function and level. 

9. Total degrees granted by degree level. 

These data may then be combined 
into various averages, percentages and 
other mathematical relationships to 
portray such information as: 

1. Enrolled credit hours per full-time equiv- 
alent faculty member by function and level. 

2. Full-time equivalent students per full-time 


equivalent faculty member by function and 
level. 


3. Total average cost per enrolled credit 
hour by function and level. 

4. Total average cost per full-time equivo- 
lent student by function and level. 

5. Total overage cost per full-time equivo- 
lent faculty member by function and level. 

6. Average class size by function and level. 

7. Percentage of total budget by function 
and level. 

8. Staff maturity index (median proportion 
weighting) by function and level. 

9. Percentage of other expenses to teach- 
ing salaries by function and level. 

10. Average salary per full-time equivalent 
faculty member by rank, by function and level. 

In the case of a specific institution 
the foregoing list may be added to or 
subtracted from as the need of the 
institution may dictate. It also is im- 
portant to realize that this entire 
portrayal constitutes a portrayal for 
each individual program (line depart- 
ment) in the institution. The collec- 
tion of this information may be 
adapted to either hand or machine 
compilation. 

How can implementary expenses 
be distributed to instructional pro- 
grams? The cost analysis program 
described and being experimented 
with in several institutions of higher 
learning in the state of Indiana gen- 
erally includes only direct costs—that 
is to say, the analysis includes as the 
total expense of the instructional pro- 
gram only those dollars that are 
budgeted directly to the department. 
Arriving at total costs in a specific 
instructional program must await the 
acceptance of a technic for allocating 
implementary expenses to the line 
departments. Presented here is a tech- 
nic that provides .a satisfactory solu- 
tion to this bothersome problem while 
at the same time sparing the adminis- 
tration the expense and additional 
complexity that a formal cost ac- 
counting program would necessarily 
entail. 

Current literature in the field of 
financing higher education expresses 
considerable concern over the lack of 
a reliable method for allocating to 
instruction that portion of the institu- 


COLLEGE and UNIVERSITY BUSINESS 





tion's expense known as administra- 
tion, general, and physical plant costs. 
The problem stated simply is to arrive 
at a justifiable method of allocating 
the costs of general administration, 
student services, staff welfare and serv- 
ices, public service and information, 
general institutional expense, library 
expense, and physical plant expense to 
instructional programs on an equi- 
table basis without incurring burden- 
some analytical procedures and expense. 

Any such method for allocating 
overhead is to a degree a substitute 
procedure for a formal cost accounting 
system. When the idea of substicution 
is appreciated it becomes apparent 
that the solution may range from one 
extreme to another in terms of time, 
effort and expense involved. At the 
same time the solution in the applica- 
tion of varying degrees of time, effort 
and expense will vary from one ex- 
treme to another in terms of equity 
and adequacy. Although we are inter- 
ested in maximum equity 


and ade- 


quacy, it is believed that the principle 
of diminishing returns applies her-. 


In hypothesizing toward a_ solution, 
therefore, several possibilities will be 
considered from the simple to the 
complex and considerable subjectivity 
will be used in synthesizing to a one 
best possible solution 


POSSIBLE SOLUTIONS 


Ten methods of allocating admin- 
istration, general and physical plant 
costs to iustructional programs will 
be discussed briefly. Each method will 
use a different basis for allocation. 

1. Dollar Volume of Expenditure 
Method. This method assumes that 
the total university implementary ex- 
pense applies to each instructional 
program according to the relationship 
between the dollar volume of expendi- 
ture in that specific instructional pro- 
gram and the total dollar volume of 
expenditures of all instructional pro- 
grams. For example, assume the fol- 
lowing 
Total university implementary 

expense ‘ 

Program “A’’—dollar volume of 
expenditure 

All instructional programs—dollar 
volume of expenditure 6,000,000 


The amount of implementary expense appli- 

cable to Program “A” would be arrived ot as 

follows: 4,000,000 (30,000) = 
6,000,000 

= $20,000. 


$4,000,000 


30,000 


.66666 (30,000) 


The dollar volume of expenditure 
method is not successful in satisfying 
our established criteria of equity and 
adequacy because, as an example, the 
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time, effort and expense involved in 
the amount of certain physical plant 
expenses applicable to an instructional 
program cannot be determined based 
on the dollar volume of expense in the 
instructional program. The program 
might buy a large item of equipment 
involving an expenditure of several 
hundred thousand dollars in a period 
when no variable physical plant serv- 
ices were performed for the program, 
under this method the program be- 
cause of the expenditure during the 
period would be forced to bear some 
of the physical plant expense. 

2. Full-Time Equivalent Students. 
This method assumes that the total 
university implementary expense ap- 
plies to each instruction program ac- 
cording to the relationship between 
the number of full-time equivalent 


students in that specific instructional 
program and the total number of full- 
time equivalent students in all instruc- 
tional programs. For example: 
Total university implementary 
expense 
Program 
students 


$4,000,000 
“A —full-time equivalent 
200 


All instructional programs—tfull-time 
equivalent students 


10,000 

The amount of implementary expense appli- 
cable to program “A” would be arrived at 
as follows: 


4,000,000 
10,000 
The full-time equivalent student 

method of allocation is not successful 

in satisfying our criteria of equity 
and adequacy. An example of inequity 
in this method is the allocation of 
purchasing expense to instructional 
departments. This expense pertains to 
dollar volume of expenditure or pur- 
chase orders processed but has little 
if any relationship to numbers of full- 
time equivalent students. 

Number of Staff Employes. 

Number of Faculty Employes. 

Number of Total Employes. 

Credit Hours. 

Square Feet of Floor Space. 

Class Registrations. 


(200) $400 (200) $80,000. 


The preceding six methods of allo- 
cating implementary expense to in- 
structional programs (3 through 8) 


are accomplished mathematically in 

the same manner as methods | and 2. 

For example 

A = Total university implementary expense 

B Quantity of the unit 3, 4, 5, 6, 7, or 8 
in the instructional program 

C = Quantity of the unit 3, 4, 5, 6, 7, or 8 
in all instructional programs 


X = Implementary expense allocated to the 
instructional program 


A 
= — (B) 
c 


Each of these methods is subject to 
considerable criticism when tested in 
the light of our previously mentioned 
criteria of equity and adequacy. Be- 
cause of this criticism the study goes 
on to present two more methods of 
allocation, the use of either of which 
can be better justified in fact and logic 


PRIMARY USE PLAN 


The primary use plan of implemen 
tary expense allocation assumes that 
no one basis such as square feet ot 
floor space, number of full-time equiv 
alent students, number of employes, 
number of credit hours, or dollar vol 
ume of expenditures results in an 
equitable solution to the problem 

Acceptance of the foregoing as 
sumption means that you admit that 
there is no quick and easy solution to 
the problem. It means that a more 
detailed, involved and time consuming 
answer must be sought out. In addi- 
tion, when thinking in terms of pos- 
sible multi-institution Cooperative cost 
analyses, it would appear sound to 
seek a solution that would be readily 
accepted by and applicable to any 
institution in a combined 
effort of analyzing costs in higher 
education. 


interested 


If the solution is to be accepted by 
and applicable to a group of institu 
tions then standards (norms or meas- 
uring devices) arrived at cooperatively 
between interested groups of institu- 
tions would provide the answer to 
comparability of the resulting data 
The establishment of standards in this 
case is similar to a multi-institutional 
choice of a standard classification of 
accounts where competition is not a 
factor and where agreement can easily 
be reached. An institution interested 
only in self-investigation and the de- 
velopment of managerial tools for 
internal planning and control can set 
its standards with little or no regard 
for accepted standard practice 

The primary use plan goes on at 
this point to assume that each depart- 
mentalized unit of implementary ex- 
pense should be distributed on the 
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basis that best portrays its correct 
expenditure of time, effort and ex- 
pense among the line departments. 
This means that if the standard agreed 
upon states that the president's office 
budget will be distributed 50 per cent 
based on dollar volume of expendi- 
tures, 20 per cent based on square 
feet of floor area, 15 per cent based 
on full-time equivalent students, and 
15 per cent based on total combined 
staff, then 50 per cent of the budget 
will be distributed to each instruc- 
tional program on the basis of the 
relationship between the dollar vol- 
ume of expenditures in the specific 
instructional program and the dollar 
volume of expenditures in the total 
institution 

In a similar manner, 20 per cent of 
the president's office budget will be 
distributed to each instructional pro- 
gram on the basis of the relationship 
between the square feet of floor area 
in the specific instructional program 
and the square feet of floor area in 
the total institution. In turn, the 15 
per cent will be distributed in a like 
manner based on the relationship of 
the full-time equivalent students and 
the final 15 per cent based on the re- 
lationship of the combined staff. 

In this plan you can consider any 
measure you feel is pertinent for in- 
clusion in the standards. Let us assume 
that the following measures are avail- 
able: dollar volume of expenditures, 
staff employes, faculty employes, total 
employes, full-time equivalent  stu- 
dents, credit hours, class registrations, 
and square feet of floor space. It is 
necessary to set the standard for each 
department incurring implementary 
expense. The standards would take a 
form as follows 
Implementary Department 

or Budget Unit 
Cashier's Office 

10% Dollar Volume of Expenditure 
90% F.T.E. Students 
Accounting Department 
15% Total Employes 
85% Dollar Volume of Expenditure 
Personnel Department 


100% Number Staff Employes 
Retirement 

Direct to Departments 
Safety Department 

50% Number F.T.E. Students 

50% Square Feet of Floor Space 
Power Plant 


100% Square Feet of Floor Space 
(Metering for direct alloca- 
tion is most desirable method) 


The operational statistics and the 
standards are the most difficult phases 
of completing this plan of allocation. 
Once these have been arrived at, the 
final phase is not too diffoult. You 
apply the standard to each imple- 


Standard 
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mentary department expense figure 
(budget or actual expenditure) to ar- 
rive at the amount of money to be 
allocated on the basis of each measure. 
When all dollar amounts representing 
the total implementary expense have 
been classified under one of the stand- 
ard measures, it remains only to allo- 
cate the total amount under each 
standard to all instructional programs 
using the formula discussed previously, 


A 
X= — (B). In this application, how- 
ever, “A” equals the total implemen- 
tary expense to be allocated by that 
specific measure rather than the toral 
university implementary expense. 

It will be understood that the stand- 
ards as exemplified by the foregoing 
table are not intended to represent 
the best possible solution, they are 
merely examples. For instance, power 
plant might be divided into steam and 
electricity. If buildings or departments 
are not metered for direct allocation, 
the standard for electricity rather than 
square feet of floor space might be 
square feet of floor space weighted by 
the number of electric outlets. 

In many instances a budget can be 
allocated directly to the department 
creating the expense. An example 
might be a special lecture budget. 
With little checking in the expendi- 
ture ledger the specific departments 
involved and the expense incurred for 
each might be readily determined. In 
this case the appropriate expense 
should go directly to the departments 
concerned. The degree of definitive- 
ness achieved in the standard will de- 
pend on the degree of accuracy you 
want and the amount of time, effort 
and expense you want to expend in 
accomplishing that degree of accuracy. 


PROGRESSIVE PRIMARY USE PLAN 
There are two basic differences be- 
tween the primary use plan and the 
progressive primary use plan. The 
first difference is that in the primary 
use plan, implementary expense is al- 
located only to instructional programs. 
In the progressive primary use plan, 
implementary expense is allocated to 
implementary departments as well as 
to instructional programs. In the allo- 
cation of implementary expense to 
implementary departments the alloca- 
tion is based on the volume of the 
standard in the implementary depart- 
ment just as the volume of the stand- 
ard in the instructional program 
determines the allocation of the imple- 


mentary expense to it. This means 
that the total annual expenditures in 
each implementary department will be 
distributed to all implementary de- 
partments and instructional programs 

The second difference is that in the 
progressive primary use plan the total 
expense of each implementary depart- 
ment must be distributed individually 
to all instructional programs and im- 
plementary departments in two sep- 
arate computational runs. The first run 
distributes the total annual expense of 
each implementary department to all 
applicable implementary departments 
and instructional programs. Then, in 
the second run, the total expense allo- 
cated to each implementary depart- 
ment in the first run plus that expense 
allocated progressively in the second 
is allocated once again but only to 
the implementary departments and in- 
structional programs that follow it on 
the progression list. This means that 
as the expense of each implementary 
department is allocated in the second 
run it is eliminated, and when the 
expense of the final implementary 
department has been allocated all in- 
stitutional expense will have been allo- 
cated to instructional programs only. 

In the application of the progressive 
primary use plan, the same standards 
are used that were explained under 
the primary use plan. The formula 
discussed under the primary use plan, 


A 
X= — (B), is also used in this plan 
© 


as the device for allocation. 

The progressive primary use plan 
provides the opportunity for weight- 
ing the instructional programs as to 
the amount of implementary expense 
they receive. For examp‘e, assume a 
situation in which the power plant 
expense is being allocated by square 
feet of floor space being used as 
the standard. The square feet of 
space in the institution total 1,200,- 
000. The space in instructional Depart- 
ment “A” is 50,000 square feet. The 
power plant expense to be allocated is 


$400,000. Our formula is X 


A 
— (B). 
¢ 


Applying the formula, Department 
“A” would receive $16,667 of im- 
plementary expense. However, it is 
conceivable that a peculiarity in the 
institution's policies and/or procedures 
would suggest that Department “A” 
should not receive a proportionate 
share of the implementary expense 
If, for example, Department “A” is 
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in an isolated building not on the 
institution's central heating or lighting 
system and if utilities are purchased 
from the public service company, then 
obviously it should not receive any 
of the apportionment of the power 
plant expense. In this case the square 
footage of Department “A” would be 
excluded from consideration and ap- 
plication of our formula would read 
$400,000 
————(0)) = 0. 
1,150,000 
Another example might be where 
a department has a large administra- 
tion section and performs part of its 
accounting function itself. In a case 
of this nature the department could 


be weighted, say at 10 per cent of its 
proportional relationship, by reducing 
its operational statistic to one-tenth 
of its actual magnitude before the 
formula is applied. 

If the two plans (primary use and 
progressive primary use) are weighed 
against each other, it is believed that 
the progressive primary use plan would 
prove superior because it is more 
scientifically correct and therefore bet- 
ter justified, even though admittedly 
it involves considerably more effort 
and time in its accomplishment. One of 
its greatest advantages is the amount 
of detail it provides, thereby allowing 
the reasonableness of the result to be 
empirically verified 


Have you considered compiling an 


Endowment Digest 


W. E. CAMP 


Treasurer, Wells College, Aurora, N.Y. 


NUMEROUS HANDBOOKS, DIGESTS and 
collations more or less con- 
tinual use by college and university 
business officers. Most of them deal 
with policies and procedures. One that 
has proved to be of great value to us 
over a period of years is a loose-leaf 
compilation of source material on en- 
dowments. 


are in 


In the administration of any trust 
it is of great importance to be able 
easily to refer to extracts from the or- 
iginal instruments of conveyance. Such 
references must be precise and com- 
plete in context. If the conveyance is 
a will, codicils must be examined as 
well as the text of the will. If in other 
forms where the original documents 
cannot be obtained, there should be on 
file certified copies of the originals, if 
possible. 

Administrators and trustees are not 
always aware of the legal and moral 
implications of the liability attached 
to the acceptance and use of gifts in 
trust, or, if aware of the responsibility, 
they occasionally become lax in admin- 
istration. It is important, therefore, to 
be informed of the restrictions written 
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into the wills, deeds of gift, corre- 
spondence and other documents con- 
veying property to trustees. In addition 
to the responsibility that trustees have 
to original donors, there is a legal and 
moral obligation to their descendants, 
and to the state. 

To compile a really useful document, 
considerable research work is involved. 
This is especially true if the institution 
received endowment gifts 50 or more 
years ago. In final form the material 
should be boiled down to a size which 
can be tabulated for ready reference, 
bue which still discloses all the perti- 
nent information possible. Trustees, 
president, business officer, public rela- 
tions officer, director of admissions, 
scholarship committees, and others 
should be familiar with accurate data 
concerning the endowments of the in- 
stitution. 

How can this material, especially the 
early information, be obtained and 
assembled, and how should it be di- 
gested and tabulated? 

The most rewarding procedure is to 
work back from the accounting records 
of the existing endowments through 


the minutes of the trustees. From there 
it may be necessary to consult probate 
or orphans’ courts, offices of founda- 
tions, libraries, annual reports of pres 
idents or business officers, and old 
correspondence files. Source material 
that is collected is worthy of a place in 
a fireproof file and should be preserved 
in alphabetized pouches. 

As the material becomes available, 
the loose-leaf digest can be started 
The form should be concise but com- 
prehensive; it should tabulate at least 
the following data: name of fund; 
amount of fund (tabulate increases or 
decreases and dates); instrument of 
donation (if by will, show item num- 
ber, court in which probated, etc.) ; 
extract (show all restrictions); orig- 
inal accounting data; living relatives 
of donor. 

Other information may be added. 
For scholarships, for instance, it may 
be helpful to show where final author- 
ization also a 
history of awards may be added. If the 
fund is for a professorship, the holders 
of the chair may be listed. 

For the most effective use of 


rests for the awards; 


this 
material, the trustees and the president 
should be provided with copies. Other 
administrative personnel should be 
able to refer to the book, and faculty 
committees and members should have 
access to it for information, For easy 
reference, it is recommended that clas- 
sifications as set forth in annual reports 
be followed. Those who are interested 
in public relations (and who is not? ) 
will readily see the value of being 
able to keep in touch with living rel- 
atives and descendants of donors. The 
loose-leaf form allows for constant re- 
vision and additions. 

It is possible that in recent years 
some boards of trustees have found it 
to determine the exact 
unrestricted funds 
their control in order to satisfy the 
requirements of lending banks. No 
doubt some boards are unable actually 
With a 
carefully prepared digest at hand, it is 
not difficult at any time to determine 
the value of unrestricted funds. For a 
definition of what constitutes an unre- 


necessary 


amount of under 


to certify the correct amount 


stricted fund, unfortunately there is not 
unanimity of opinion, and legal opin 
ion should be enlisted. 

Endowments are so important as a 
source of income for institutions, and 
the responsibility for their proper ad 
ministration is so great, that this phase 
of financing deserves diligent care in 
the assembling and use of material 
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A Business Officer 


Tells His Philosophy 


FRANK PETERSON 


Controller, University of Kentucky 
Lexington, Ky 


COMPETENCY IS A PRIMARY REQUIRE 
ment of the position of business officer. 
Competency in the business office is 
the goal. Upon the shoulders of the 
business officer rests a huge responsi 
bility for improving college business 
management 

Our objective as business officers is 
to improve each department under 
Our responsibility is 
to coordinate the business and financial 


our supery ision 


activities of the college or university 
The business office is the chart room, 
the control which the 


president of the institution depends 


center upon 
It is here the business officer manifests 
his competency or fails to display his 
fitness 

Good management makes for a 
better esprit de corps for all the people 
in the organization 
ment of the 


Good manage- 
financial 


affairs of the institution is a vital part 


business and 
of the administration, and the presi- 
dent has a right to expect this type 
of business management 

How 
achieve better management and obtain 
more competency in the business 
The several 
directions; I will mention only four. 

The first answer is perspective. It is 
important in our work that we have 
proper perspective of our job, that 
we have the proper concept of the 
objectives of the college's business 

Our 
functions 


may we as administrators 


othce? 


answer lies in 


othce serves two important 


It is a service agency and 
a means of effective control. It exists 
to serve the purposes for which we 
operate our 


college or university, 


From an address presented before the 
Southern Association of College and Uni 
versity Business Officers, Gainesville, Fla 
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namely, to educate youth, to do re- 
search, and to give service. It is our 
job to serve the faculty and the stu- 
dents, to see that the physical plant 
is in operating condition and is kept 
so, to procure for the faculry members, 
within the funds available, the things 
they need best to perform their tasks. 
It is our job to accommodate the stu- 
dents, in the facilities available, as 
comfortably and in as homelike a man- 
ner as is possible. 


JOB NOT AN EASY ONE 


The business office should control 
the business and financial affairs with 
as little pinching of the mouth-bit as 
is feasible. This isn’t easy, for the 
president wants control. He wants to 
be assured that good business methods 
are used, that the property of the 
is safeguarded, that the 
budget is a working financial plan. 
The faculty wants freedom, not inter- 
ference. If the business officer controls 
by the bridle and his two-legged ani- 
mal feels the pinch of the bit, he will 
not only holler “interference,” but he 
will show a bleeding mouth, injured 
by tight controls. On the other hand, 
if a loose line is tolerated, the business 
manager may lose control without 
knowing it until the president in one 
of his psychic moments asks why Dr. 
Horsefeathers was permitted to exceed 
his departmental budget and buy with- 
out either authority or funds, or why 
students have been allowed to cut 
a path across the botanical garden, 
or why trade name merchandise is 
being bought instead of merchandise 
based upon specifications. 

To control effectively and to serve 
efficiently may make the business offi- 


institution 


cer appear to be stifling teaching func- 
tions and delaying important and im- 
perative research. But the business 
officer looks at the whole institution 
through many windows, whereas each 
department head, engrossed in his own 
absorbing thought, sees from one win- 
dow only. Proper perspective blended 
with innate wisdom will help avoid 
many pitfalls in dealing with the 
varied personalities found on almost 
any college campus. 

Another factor in improving the 
efficiency of the business office is the 
use of philosophy. Proper morale is 
a fundamental step toward accomplish- 
ment. Through the use of philosophy 
we may get into the proper frame of 
mind to achieve our objective. 

I sometimes think the terms “man- 
agement” and “controller” are unfor- 
tunate. People do not want to be 
managed or controlled. This fact was 
forcefully expressed by the American 
electorate in November 1952 when it 
put an end to an era of managed 
economy. Instead of saying “con- 
troller,” maybe we should say “con- 
troller of the office.” The 
emphasis would be on an inanimate 
word, No one objects to 
someone's controlling an office. 

To get our work done we must have 
people, competent people who can be 
relied upon. We accomplish things 
only as we successfully lead people 
We get the job done as we create the 
environment and get the responsive- 
ness of our people. Good manage- 
ment, generally, produces satisfied em- 
ployes, thus greater work output. 

Teamwork comes from morale. A 
high level of morale does not prevail 
among a staff unless the business office 
group has it. There must be a clear 
understanding of morale, a sincere 
desire for it, and an active promotion 
of it on the part of management. The 
key word is “understanding.” We must 
understand the real need for coopera- 
tion of every member of the manage- 
ment team. 

To manage we must use philosophy. 
We must study our people and keep 
their welfare in mind. There is a 
marked difference between this type 
of philosophy and the philosophy of 
some governments which believe that 
the Trinity is militarism, mechanism, 
and monies. 

A third essential in building a more 
competent team in the business office 
is attitude. We accomplish as we in- 
spire, as we induce people to do the 
work in the way it should be done, 


business 


“office.” 
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not because we want it done but be- 
cause they want to do it. This means 
we must have our hearts in our job. 

We must have the proper attitude 
toward life, toward our college, toward 
our staff. We must be sold on our 
job. If we are not sold on our job 
as a business manager, sold on our 
school, sold on eur staff and our stu- 
dents, we cannot expect to create the 
proper kind of attitude or atmosphere 
for success. To create attitude we must 
keep abreast of what is new. We must 
know people and know what to expect 
of them in a given situation. 

Competency is not achieved in a 
crisis but it is exhibited in a crisis. 
Someone has said: “Sooner or later 
the man with a pull bows to the man 
with a push.” College business officers 
must keep their push to achieve com- 
petency in the organization. 

The fourth essential in improving 
management and competency is edu 
cation. Education is basic to any 
accomplishment. It is a continuous 
process ending only when ambition 
comes to a halt. People who have 
achieved their objective have spent 
much time in getting an education. 
They still spend time in the pursuit 
of what is new. They want to know 
how others do things and achieve 
results. They take note of and use the 
experiences of others. Progress is due 
to dissatisfied people who feel the 
urge to improve conditions. We have 
the power and intelligence to guide 
our actions and shape our futures. 

Alex Osborn, in his book entitled 
“Wake Up Your Mind,” declares that 
imagination lighted every lamp in this 
country, built every church and school, 
produced every article we use, made 
every discovery, performed every act 
of kindness and progress, created more 
and better things for more people 
For more evidence, let us look around 
on our campuses. Imagination! Ic is the 
priceless ingredient of a better day 
for those who have it or who will live 
to enjoy that which may be produced 
by those who put imagination to work. 

Our ability to see the whole of our 
institution objectively makes the dif- 
ference between doing a job assigned 
and being a part of top management. 
Our attitude reflects the degree our 
hearts are in our work. The eagerness 
with which we read literature in the 
field, keep abreast of the times, and 
improve ourselves in the science of 
college business management is a 
manifestation of our power and intel- 
ligence to shape the future. 
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Faculty Tenure and 


the Board of Regents 


T. E. BLACKWELL 


Vice Chancellor and Treasurer 
Washington University, St. Louis 


ON MARCH 31, 1953, Dr. MINARD 
Stout, president of the University of 
Nevada, sent a registered letter to Dr 
Frank Richardson, a member of the 
faculty since 1941 and associate pro 
fessor in the department of biology 
since 1949, requiring him to appear 
before the board of regents on April 
10, 1953, to 
“should be continued as a member of 
the faculty of the University of 
Nevada beyond June 30, 1953.” 

Dr. Richardson immediately sought 
and obtained a writ of prohibition 
from the supreme court of Nevada, 


show cause why he 


O 














had 


reasons 


deferring the hearing until he 
received a the 
for this proposed dismissal. On April 
25, 1953, he was served with a bill 


statement of 


of particulars, consisting of 10 type- 
written pages, listing eight spec ific 
charges 

A hearing on these charges was 
held on May 25, 26 and 27, 1953, be- 
The re- 
gents were represented by the attorney 
general of the state and by special 
Dr. Richardson was repre- 
sented by his own counsel. Witnesses 
were examined and cross-examined 
and much documentary evidence was 
received. After three days of testi- 


fore the board of regents. 


counsel. 


matter was submitted to 
the board of regents and on June 9, 
1953, the board presented its findings 
and decision as follows: 

The board determines that Dr 
Frank Richardson demonstrated 
insubordination, that he has not been 
cooperative, and that his conduct has 
not 


mony, the 


has 


in accord with the welfare 
of the University of Nevada, . . . that 
Dr. Frank Richardson be removed as 
a member of the faculty of the Uni- 
versity of Nevada, and that no future 
contract be tendered him.” 

At the time of the controversy, 
the following resolution of the board 
of regents was in full force and effect:' 

“A staff member under tenure shall 
be removed only for cause and after 


been 


a hearing before the board of regents.” 

There the 
permanent tenure status of Dr. Rich- 
When he informed of 


the decision of the board of regents, 


was no question as to 


ardson. was 
he obtained a writ of certiorari from 
the supreme court of Nevada to de- 
termine whether the board had acted 
without, or in excess of, its jurisdic- 
tion in removing an associate professor 
under tenure On the regents’ motion 
to dismiss the writ, the held? 
that 


court 


“The board's action was not beyond 
judicial control, that the tenure rule 
adopted by the board and requiring 
a showing of cause for removal could 
not be ignored by the board, and that 
evidence could be received upon 

‘Faculty Bulletin No. 37, containing the 
board of regents’ resolutions of Jan. 24, 
1948, as amended May 26, 1948 

*State ex rel. Richardson v. Board of 
Regents of the University of Nevada, 261 
P. 2d. 515 (Oct. 1, 1953) 
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certiorari to determine the existence 
of jurisdictional facts.” 

The court then proceeded itself to 
consider the judicial import of all the 
evidence presented to the board of 
regents, and on April 12, 1954, it 
handed down its final decision in the 
matter:* 

“With full recognition of the right 
of the regents to weigh the evidence, 
to resolve conflicts in such evidence, 
to pass upon the credibility of wit- 
nesses . . . and to be the finders of 
facts relevant to the issues, the ob- 
servations made in this opinion in- 
evitably point to the conclusion that 
the record presents no substantial sup- 
port of either the findings of insub- 
ordination or the finding of the lack 
of cooperation, and presents no cause 
for removal. Its order of June 9, 
1953, removing the petitioner as a 
member of the faculty of the Univer- 
sity of Nevada must therefore be 
vacated, It is so ordered.” 


AGREES WITH EARLIER CASE 


Thus, the Nevada court agreed with 
an earlier Massachusetts case* that 
“The term removal ‘for cause’ means 
removal for cause sufficient in law 
That can be determined after an op- 
portunity to be heard and a finding, 
so that the sufficiency may be deter- 
mined in court.” 

In other words, the court will sub- 
stitute its own decision for that of 
the board of regents if “cause” is the 
only basis for the discharge of a mem- 
ber of the faculty under tenure. In 
its review of the eight stated reasons 
submitted by the board of regents 
for Dr. Richardson's dismissal, the 
court held that 

“Only two counts are left that re- 
quire consideration, and these are the 
two on which the respondents (the 
regents) most strongly rely. One deals 
with the charge that Dr. Richardson 
asserted that President Stout had made 
an unfair and unjustified attack on 
the organization known as the Amer- 
ican Association of University Pro- 
fessors (A.A.U.P.); the other had to 
do with Dr. Richardson's distribution, 
about Nov. 11, 1952, of some 30 
copies of an article by Dr. Arthur E. 
Bestor of the University of Illinois, 
published in the Scientific Monthly, 
entitled ‘Aimlessness in Education.’” 

As to the first of these charges, the 
court found that, according to evi- 


"State ex rel. Richardson v. Board of 
Regents of the University of Nevada, 269, 
P. 2d. 176 (1954). 
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dence presentea at the hearings, Dr. 
Richardson, as president of the local 
chapter of the A.A.U.P., in opening 
the meeting of the chapter on the 
evening of Feb. 18, 1953, had stated, 
in substance: 

“I am surprised to see so many 
here in view of the unfair and unwar- 
ranted criticism of the A.A.U.P. made 
by the president this afternoon.” 

The court, in its analysis of this evi- 
dence, pointed out that the majority 
of those present at the A.A.U.P. meet- 
ing had also attended the faculty meet- 
ing that afternoon and had themselves 
heard the address by President Stout. 

“They could not be misled as by 
an untrue statement and could not 
have considered Dr. Richardson's 
statement as other than a statement 
of opinion.” 

As to its legal sufficiency for cause 
for removal, the court ruled that: 

“Assuming that there was some de- 
gree of impropriety or lack of taste 
in Dr. Richardson's remarks at the 
opening of the A.A.U.P. meeting, we 























have no hesitancy in concluding, in 
view of Dr. Richardson's history and 
record at the university, that it did 
not of and in itself constitute cause 
for removal.” 


DISCUSSES BESTOR ARTICLE 


The court then proceeded to discuss 
the content of the Bestor article dis- 
tributed by Dr. Richardson. It took 
notice of the fact that the author of 
the article claimed that American 
educators are deliberately and con- 
sciously cutting the public schools 
loose from the basic cultural disci- 
plines, substituting in their place sun- 
dry courses which the author described 
as “trivia.” 

Since President Srout had majored 
in education and was generally con- 
sidered to be a professional educator, 
some members of his faculty, when 
they received their copy of the Bestor 
article, interpreted its distribution by 


*Graves v. School Committee of Welles 
ley, 12 N.E. 2d. 176 


Dr. Richardson as a criticism of Presi- 
dent Stout and of his policies. 

On the question of the legal right 
of Dr. Richardson to distribute the 
article to his colleagues, the court found 
that: 

“Ac the time the article was dis- 
tributed by Dr. Richardson there was 
in effect no order of the regents, no 
order of the president, no rule, no 
regulation of any kind whatsoever 
that was violated. On the=contrary, 
there was still in effect the declara- 
tion of policy issued by a former 
president and approved by the regents, 
approving faculty participation in 
academic matters. There was still in 
effect the president's invitation to 
present views contrary to his. 
Under these circumstances it is dif- 
ficult to find support of a charge of 
insubordination.” 


RELIES ON PREVIOUS OPINION 


Counsel for the board of regents 
had relied strongly on the opinicn 
of the court in the case of King v. 
Board of Regents of the University 
of Nevada,® decided in 1948, in sup- 
port of the regents’ contention that 
they had been granted plenary power 
by the state legislature to administer 
the affairs of the university. Since 
this case is an excellent exposition 
of the authority and responsibilities 
of the governing boards of higher 
education, it will form the basis for 
the next article in this series.® 
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The food service department at 
Grinnell College employs many de- 
serving students, who are allowed 
to work for part of their fees. 
Students check in and out on the 
time clock and are paid by check 
from the college’s business office. 


IT IS NOT POSSIBLE FOR ME TO CLAIM 
that table service is more economical 
to operate than cafeteria service. From 
a strict economy point of view cafe- 
teria service will make money over a 
table type of service. But there are 
such things to consider as tradition, 
what you are trying to do for your 
students, and the general good and 
well-being in social conditioning that 
comes from a table service program 
in a small college 

Certain conditions that prevail make 
one type of a food service program 
preferable to another type. We at 
Grinnell College feel that our food 
service department and general phys- 
ical plant make table service for us a 
possibility. Let me show you why 

A large college or university that has 
several thousand men and women to 
feed could not possibly offer table serv 
ice in preference to a strict cafeteria 
program. Dining space is frequently 
limited and the larger institutions must 
depend on a rapid turnover to feed 
their students successfully 

In the past few years, Grinnell Col- 
lege has realized an enrollment of 
about 850 men and women students 
The college campus area, which in- 
volves more than 90 acres, is actually 
divided into three distinct sections. 
The men’s dormitory facilities, dining 
room with complete kitchen, and ath- 
letic fields for intramural sports com- 
prise the extreme north end of the 
The central or hub of the 
campus is made up of the administra- 
tion buildings, classroom and lecture 
halls, the chapel, and the heating and 
physical plant. The extreme south end 
consists of the women’s quadrangle 


C ampus 


dormitories and dining room, the swim- 
ming pool, and tennis courts 


MUST EAT IN DINING ROOMS 

All men and women who attend the 
college must live in the college res- 
idence halls and eat in the college 
dining rooms. The dormitory system is 
subdivided into halls for the men and 
cottages for the women. A typical hall 
or cottage 


will house 60 


men of 
women. Each hall and cottage has a 


Vol. 17, No. 3, September 1954 
















































































In a small college particularly 


Table Service ls Important 


housemother and student officers. On 
the men’s campus, it is the Council of 
House Presidents; on the 
campus, it is the League Board 

Since there are no fraternities or 
sororities, all social activities and 
student functions are scheduled by the 
respective halls or cottages. Formal 
and informal house or cottage parties 
are planned by the social coordinator 
for the men or women, and the stu- 
dents depend on this type of recreation 
for their entertainment. Intramural 
sports for both men and women take 
place throughout the school year, and 
these games provide both keen com- 
peticion and rivalry between the men’s 
halls and the women’s cottages 

The administration has felt that in 
a small unit such as ours the students 
must depend on the life at the college 


women s 





PERSHING F. GOOSELAW 


Assistant Food Director 
Grinnell College, Grinnell, lowa 


for their entertainment and relaxation 
A complete social program exists for 
the halls and cottages. New students 
soon become an active part of their 


hall or cottage 


SCHEDULE SPECIAL AFFAIRS 


The dining rooms frequently are 
scheduled for holiday and special func 
tion dances. Traditional dinners, such 
as the “Boar's Head Dinner” for the 
men and the “Christmas Formal Din 
ner” for the women, have become im 
portant functions at Grinnell and the 
students look forward eagerly to such 
affairs 

Studerits in halls and cottages are 
seated together for evening meals and 
on Sundays in their respective dining 
rooms. This provides an opportunity 
for a complete hall or cottage to be 
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Students entering the dining room for the traditional “Boar's Head Dinner,” one 
of the important functions to which the men look forward eagerly each year. 


seated in a specific area in the dining 
room. At certain times during the 
school year table assignments are made 
and this offers students of the different 
halls and cottages and various class 
levels an opportunity to become better 
acquainted. 

Date tables and exchange dinners 
are arranged by the men’s and women’s 
social coordinator on week ends and 
holidays. This tends to make for better 
social relationships between the men 
and women and provides a wholesome 
type of living that is difficult to attain 
in a strict Cafeteria service program. 

“Why does Grinnell College offer 
table service when cafeteria service is 
more econon ical?” 


CERTAIN AMOUNT OF TRADITION 


One can by no means forget the cer- 
tain amount of tradition that exists in 
a college. The physical plant and type 
of housing offered are important in the 
selection of one service over another. 
Adequate dining room and kitchen fa- 
cilities for both men and women are 
available at Grinnell. Each dining 
room will seat at one individual sitting 
400 men students. This 
type of seating space makes it more 
desirable for us to feed all the students 
at one time than it does at most small 
colleges or universities. 

In our scholarship program, we have 
a certain obligation to the students 
who come to college at Grinnell. It 


or women 
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means that we encourage more stu- 
dents to attend college under condi- 
tions that will allow them to work for 
part of their fees. These deserving men 
and women are allowed to work a 
certain number of hours per month 
Students working in the food depart- 
ment check in and out on the time 
clock. They are in turn paid by check 
from the business office. Students work 
in the various departments of the 
college, but the food service depart- 
ment employs the largest single group 
of both men and women. 

Being located in central lowa and 
somewhat isolated, we have become 
through the years a quite self-sufficient 
institution in our physical plant and 
food service department. Our physical 
plant generates all the steam used by 
the college and general maintenance is 
carried out by the physical and house- 
keeping departments. 


EMPLOY FULL-TIME BUTCHER 


In our food department, a complete 
bakeshop does all the bread baking and 
makes the desserts and pastries for the 
two dining rooms. Our own meat 
fabricating is done by a full-time 
butcher. This allows us to provide 
better food at lower cost than in many 
larger institutions. A linen room with 
one woman does all the sewing and 
mending of uniforms, waiter and wait- 
ress coats and blouses, and table lin- 
ens. These services are costly when 


an independent concern is engaged to 
perform them, so we feel a substantial 
saving is being made. 

Since we are not in session during 
the summer months, an extensive 
conference program is being rapidly 
developed. Certain groups are encour- 
aged to take advantage of our com- 
plete facilities at the college with our 
large housing and feeding accommo- 
dations. We are physically sound for 
all types of conferences and are able 
to house and feed at one time more 
than 2000 persons. Such sports activi- 
ties as swimming, riding and golf are 
available for persons interested. This 
extra conference income aids us greatly 
in our over-all operation. 

Our present staff consists of one 
butcher, two bakers, and six cooks. 
We maintain these key men on a 12 
month basis and in the summer, when 
we are not handling a conference, these 
men do general painting and repair 
work. A complete staff of 30 full-time 
employes operates the two separate 
kitchens during the school year. 

At the present time, we are offering 
a cafeteria type of service to both men 
and women for breakfast and lunch. 
The dinner meal, the Sunday noon 
meal, and all special occasion dinners 
are table service with waiters and wait- 
resses. 


SWITCH TO CAFETERIA STYLE 

Before World War Il, we served 
family style meals to all the students. 
When the college was asked by the 
army to feed and house young men 
enrolled at the school under an Army 
Service Training Program, it was de- 
cided to offer cafeteria service. After 
the end of hostilities, when a great 
number of veterans returned to the 
campus seeking an education, it was 
decided that a cafeteria service pro- 
gram would be more desirable. 

Table service for the students is 
more costly to operate than is cafe- 
teria service. The necessary supervi- 
sion increases when 300 or 400 
students are seated at one time. With 
table service there must be a program 
that controls the students’ behavior. 
Students are likely to behave differ- 
ently when the entire student body is 
seated at one time than they would 
when coming through the cafeteria 
line. The number of waiters and wait- 
resses nearly doubles when table serv- 
ice is being used. 

Some day we hope to offer table 
service for lunch as well as for dinner, 
using cafeteria service for breakfast. 
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Southern Methodist University, Dallas, Texas 
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Sexton preserves, jams, jellies and marmalades have won special 
acclaim for their superb flavor, natural color and full body. For them, 
we select the finest fruits and berries, sun-ripened in field or orchard, 
and blend them to our own recipes, cooking slowly in small batches. 
It is the unexcelled, old-fashioned way, modernly applied in our 
scientifically equipped Sunshine Kitchens. 
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MICHIGAN, Farmington. Farmington High School 
Eberle M. Smith Associates, Inc., Architects 


New schools across the nation 


make better use of daylight 


with glass block walis 


‘Topay, really modern schools use The ideal seeing environment con- morning to late afternoon. The prisms 
every known way to bring as much sists of steady, even lighting without within the block direct daylight up 
controlled daylight as possible in- glare and harsh contrasts. to the ceilings where it is spread 
doors That's why, today, in every corner evenly over all parts of the classroom. 
Experiments at the Daylighting of our land the really modern schools With Owens-Illinois Light-Directing 
Laboratory, University of Michigan, have modern panels of Light-Direct- Glass Block*, there is no glare and 
have proved it is quality not quantity ing Glass Block that capture and no shades are necessary. 
of daylight that creates good seeing properly use daylight from early *Formerly known as INSULUX 








GEORGIA, Atlanta OHIO, Boardman MAINE, Rockland 
E.. Rivers Elementary School Boardman Elementary School. South End School. Eaton W. Tarbell 
Stevens and Wilkinson, Architects Kling & Frost, Architects & Associates, Architects 


DISTRICT OF COLUMBIA, Terra Cotta. Western IOWA, Cedar Falls. St. Patrick’s School. 
Suburban Jr. High School. Rhees Burkett, Architect Frederick Mast and Associates, Architects 
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Research Laboratory Classroom, Daylighting Labora- It was made possible by the findings of a continuing 
tory, University of Michigan. Educational authorities 12-year study into the problems of schoolroom daylight- 
call it the most advanced schoolroom in America today. ing conducted by scientists at the Laboratory. 
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WASHINGTON, King County. Mercer Island School CALIFORNIA, Glendale Unified School District. Verdugo Woodland 
Naramore-Bain-Br idy ind Joh inson, Ar hitects School George M Lindse vy and Robe rt M Lindsey, Architects 


Your present school, or one you are planning, can have the same good day- 
lighting that these schools have. Write for the details. Address: Kimble Glass 
Company, subsidiary of Owens-Illinois, Dept. CU-9, Box 1035, Toledo 1, Ohio. 


OWENS-ILLINOIS GLASS BLOCK Ow EN s-ILLIN OIS 


AN (D PRODUCT GENERAL OFFICES «TOLEDO 1, OHIO 





Tuition-Free Exchange of Faculty Children . . . Foreign Students in U.S. 


Total 35,000 . . . National Scholarship Program Broadened . . . End Bias 


in West Virginia Colleges . . . Plan for Higher Education Conference 


Free Tuition for 
Faculty Children 


WILLIAMSTOWN, MAss.—A_ grant 
of more than $100,000 has been made 
by the Ford sponsored Fund for the 
Advancement of Education “to pro- 
mote and develop the tuition-free ex- 
change of faculty children 
colleges and universities.” 

The financial grant from the Fund 
for the Advancement of Education is 
in accord with recommendations made 
by the Teachers Insurance and An- 
nuity Association which recently com- 
pleted a study on “Financing the 
College Education of Faculty Chil- 
dren.” This study showed the predica- 
ment of college teachers whose salaries 
have lagged behind the rising cost of 
living since 1939. 

The new organization has as its 
nucleus a group of 73 colleges and 
universities associated with the 
Faculty Children’s Tuition Exchange. 
The program was first initiated seven 
years ago with Williams, Ambherst, 
Wesleyan and Bowdoin colleges as 
charter members 

According to Dean Robert R. R. 
Brooks of Williams College, who will 
serve as executive director during the 
first year's operation, tuition-free ex- 
changes will be recorded as debits and 
credits in semester units, not in dollars. 
Despite considerable differences in 
money costs of tuition at member in- 
stitutions, there will be no money 
settlements. “We are exchanging edu- 
cational opportunity, not dollars,” Dean 
Brooks said. 


among 


now 


Georgia Has Big Plans 
for Adult Education 

ATHENS, GA.— The University of 
Georgia, with the aid of a $2,144,000 
grant from the Kellogg Foundation, 
supplemented by $1,600,000 from the 
state, plans to establish one of the 
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nation’s foremost centers of adult edu- 
cation. The program will provide 
physical facilities for short courses, 
conferences, institutes and seminars in 
all fields of educational advancement. 
It also contemplates an educational 
television station, an educational film 
production laboratory, and completion 
of the world’s largest 4-H Club Center 
at Rock Eagle Lake. The program will 
be administered under the name “Con- 
tinuing Education Center” and will 
absorb the university's present division 
of general extension. 


35,000 Foreign Students 
in 1500 U.S. Colleges 


New YorkK.—Some 45,000 students 
from foreign countries are now attend- 
ing 1500 American colleges and uni- 
versities in this country, according to 
the New York Times. 

Of the 107,000 men and women 
attending universities outside their 
native lands, the United States has 
about one-third, France is in second 
place, and Britain is third. 

The 10 countries having the largest 
number of foreign students in the 
United States are: Canada, 4775; 
China, 2534; India, 1486; the Philip- 
pines, 1388; Japan, 1294; Mexico, 
1288; Colombia, 1207; Germany, 
1037; Iran, 961, and Greece, 883. 

Twenty per cent of the students 
list engineering as their major field 
of study. An equal number are study- 
ing a branch of the humanities—lan- 
guages, literature, art or theology. 
Fourteen per cent indicate a primary 
interest in the social sciences. 

Of the 1500 colleges that have 
foreign students, three have more than 
1000 students: Columbia University, 
the University of California, and New 
York University. The highest ratios 
of foreign students to American are 
found at Massachusetts Institute of 
Technology, Harvard and Cornell. 


Sloan Foundation 
Broadens Student Aid 
New York.—The Alfred P. Sloan 


Foundation announced recently that it 
was broadening its national scholar- 
ship program. Previously the Foun- 
dation had confined its scholarship 
program to four schools of technology: 
California Institute of Technology at 
Pasadena; Carnegie Institute of Tech- 
nology, Pittsburgh; Cornell University 
College of Engineering, Ithaca, N.Y., 
and Massachusetts Institute of Tech- 
nology at Cambridge. 

Liberal arts institutions now in- 
cluded in the program are: Albion 
College, Albion, Mich.; Amherst Col- 
lege, Amherst, Mass.; Dartmouth Col- 
lege, Hanover, N.H.; Oberlin College, 
Oberlin, Ohio; Stanford University, 
Stanford, Calif.; Wabash College, 
Crawfordsville, Ind., and Williams Col- 
lege, Williamstown, Mass. 


Negro University Now 
Open to White Students 

JEFFERSON City, Mo. — Lincoln 
University for Negroes, created by 
Negro veterans of the Civil War, and 
a Missouri supported university since 
1879, has been thrown open to white 
students by action of the board of 
curators. 

The board said: “Since the US. Su- 
preme Court has decided that the pub- 
lic schools of the country shall no 
longer be segregated because of race 
: Lincoln University makes avail- 
able . . . the offerings of this institu- 
tion to any qualified student.” 

The action followed similar action 
at other state supported university and 
college facilities, but there the doors 
were thrown open to all qualified Ne- 
groes to attend with whites. 

Lincoln has about 100 instructors, 
mostly Negro. Attendance is about 
eight hundred. 
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O11 low priced automatic electric. Just press a switch 
and out come bright copies, 2 per second! 


0-10 America’s most popular school duplicator. Hand- 
@ (A operated, the economy model Ditto. 


Only Ditto has 3 duplicators 
priced for the school field! 


All make 120 bright copies a minute...of anything 
typed, written, drawn or printed—in 1 to 5 colors at a a5 NEW DITTO 
once—as low as 10 cents per hundred copies. ™ WORKBOOKS 


It’s no wonder teachers treasure these Ditto helpers. -++ for reproduction on liquid machines. 


0-15 Deluxe duplicator, smartly styled. Extra features include counter 
cover thot becomes a receiving tray, functional design. 


Who else will “stay after school” with you and turn ! An outstanding Ditto Service! Every book con- 
tains Ditto Master sheets, each ready for 
out in an hour what would usually take you a week, duplicating 300 to 500 copies. Covers most 


subjects you teach for every grade, even 
beginners. Developed by outstanding edu- 
ings or instruction sheets in minutes, for pennies. So eaters. Cosh C520, Witte fer ies 


simple too. You type, write, draw or print on the Ditto SAERERE TRAE AR KS 
wt 


master—Then just snap the master on the new Ditto 


Imagine—making maps, booklets, bulletins, tests, draw- 


MAIL THIS NOW for brighter classes, easier teaching. 
DITTO, INC., 646 So. Oakley Blvd. * Chicago 12, ill 
Gentlemen: Without obligation to me, please send: 


and you get 300 to 500 vivid copies, in | to 5 colors. 
You can use any weight paper or card stock in any C) Literature on Ditto Duplicators. 

(] Arrange a Ditto demonstration for me. 

(_] FREE: Ditto Workbooks Catalog and Sample Lessons. 


standard size. Free yourself—Teach better — Make 


Ditto your pet too— Mail the coupon today! 


@f) DITTO... 
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Santa Barbara College 
Moves to New Campus 


SANTA BARBARA, CALIF.—During 
August, Santa Barbara College of Arts 
and Sciences, a unit of the University 
of California system, moved 10 miles 
away to a 408 acre campus at Goleta. 
Transfer to the suburban area, which 
was an air base of the marines in 
World War II, wok eight days. The 
old campus will remain deserted until 


it can be sold. 


STOP 


PARKING 
HEADACHES 


The first administrative office moved 
during the transfer was that of the 
provost. J. Harold Williams, present 
provost, has left to join the staff of 
Dr. Robert G. Sproul, president of 
the University of California in Berke- 
ley. He will be succeeded as provost 
February 1 by Dr. Clark G. Kuebler, 
who is resigning the presidency of 
Ripon College, Ripon, Wis. 

Sixteen hundred students are ex- 
pected to register September 15 for 
the 1954-55 year. 


New 


PARCOA 


System 


Operates Campus Parking Lots 


Automatically 





WITHOUT ATTENDANTS 


Here’s the practical solution to the parking problem on your 
campus, as already proved in actual service. 

The amazing new Parcoa system does the job safely, economically 
and dependably—without attendants. A simple electrical mechanism 
controls entrance and exit gates, actuated by card-keys* issued only 


to authorized holders. 


PARCOA equipment is low in first cost. Easy to install. Requires 
minimum maintenance. No attendants needed. No help problem. 
Coded card-key can be changed as desired. 

Write today for illustrated brochure 


and name of nearest distributor. Tech- 
nicolor sound film available for special 


showing to your group. 


*Your choice of controls (coin, 
card of any combination) makes 
this system readily adaptable 
to your requirements 


PARKING CORPORATION OF AMERICA 


Division of Johnson Fare Box Company 
4619 Nerth Ravenswood Avenue, Chicago 40, Illinois 


Sales and Service Offices in Principal Cities listed under BOWSER, Inc. 


Nutrition at Home, Abroad 
Is A.D.A. Chief Topic 


CHICAGO. — Nationally recognized 
educators in the field of home eco- 
nomics will participate in the 37th an- 
nual meeting of the American Dietetic 
Association, October 26 through 29, 
in Philadelphia. Experts in various 
areas of community nutrition, food ad- 
ministration, and diet therapy will be 
heard during different sessions of the 
meeting 

Elda Robb, director of the school 
of home economics at Simmons Col- 
lege, Boston, scheduled for the session 
devoted to “Nutrition in the World,” 
will describe her last year's experiences 
in establishing a college of home eco- 
nomics and nutrition in Jerusalem. 
Also at this session, Marguerite Que- 
neau, who is in Paris on a Fulbright 
scholarship, will return to discuss prep- 
aration and training of dietitians and 
nutritionists for overseas duty. 

Dr. Frederick J. Stare, professor 
of nutrition at Harvard University's 
schools of medicine and public health, 
will open the session on “Nutrition 
Advances.” With him will appear Mar- 
garet Mead, associate curator of eth- 
nology, American Museum of Natural 
History, New York. 

Aspects of nutrition research will be 
discussed by Charles Glen King, scien- 
tific director of the Nutrition Founda- 
tion, Inc., New York, and Margaret 
A. Ohlson, head of the department of 
foods and nutrition at Michigan State 
College. 

Dorothy L. Hussemann, professor of 
foods and nutrition at the University 
of Wisconsin, is to speak on process- 
ing and marketing. Organization and 
management are the topics of Mrs. 
Margaret L. Mitchell, vice president 
in charge of food production of the 
Stouffer Corporation, Cleveland, at the 
session, “The Dietitian — an Execu- 
tive.” 


West Virginia Ends Bias 
in Nine Public Colleges 


CHARLESTON, W.VA.— The West 
Virginia Board of Education recently 
threw open nine 
colleges to all qualified students, white 
or Negro 

According to reports, the action is 
in line with the state's express inten- 
tion to abide by the United States 
Supreme Court's decision that racial 
segregation in public schools is un 


the doors of state 
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PREMIUM SALTINE CRACKERS 
baked by NABISCO 


_perfoet with soups ! 


ONLY JU4¢ PER SERVING 


*Snowflake Saltine Crackers 
in the Pacific States 


other famous 
“NABISCO INDIVIDUALS” 


FOUNTAIN TREATS 


less than 


fot er fy 6 big advantages §— | Soe 
whew you some 
“NABISCO INDIVIDUALS” BSPy Dany ovsTER 


CRACKERS 
1 Cut handling costs 4 Low cost per serving sm 
nn , 7 less than 
2 Have less breakage 5 lop-quality crackers ee > 4 - y 2¢ per 
3 Crackers always fresh 6 Close portion control serving 


RITZ CRACKERS 


t Co., Dept. 21, 449 W. 14th St., New York 14, N. ¥ 
amples and new booklet “America’s Home Favorites.” only 

l¢ per 

serving 
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NEWS 


constitutional. West Virginia has been 
one of 17 states that have maintained 
separate school facilities for whites and 


Negroes 


Study Idea of Combining 


Educational Resources 

SAN FRANCISCO.—On August 9, 
representatives of eight western states 
voted to study the idea of pooliag 
educational resources of their institu- 


tions. These representatives comprise 


Put Safety 
Brakes 
On 
Your Floors 


Interstate Commission 
for Higher Education. According to 
Thomas L. Popejoy, president of the 
University of New Mexico and chair- 
man of the conference, the problem of 
pooling education resources arises be- 
cause not every state can afford the 
finest facilities in all fields. 


the Western 


The study of pooling will begin 
with a detailed survey of such prac- 
tices and fees now current in the health 
sciences—dentistry, medicine and vet- 


erinary medicine 


FLOOR WAX 


There is new safety in walking when floors are finished with 


Ves-Cote . 


. . because Ves-Cote contains a new and proven 


anti-slip agent, DuPont’s “Ludox’’* colloidal silica. These 


minute particles of ‘‘Ludox’’* create excellent sole and heel 


traction—offer effective braking 


action for each step. 


In addition to safety, Ves-Cote 





ANTI-SLIP 
PROTECTION 


To Shape Plans for 
Higher Education Meet 


WASHINGTON, D.C—An 11 man 
planning committee will meet here, 
October 1 to 3, to outline a program 
highlighting current issues facing the 
nation’s colleges and universities for 
the 10th National Conference on 
Higher Education to be held in Chi- 
cago next February 28 to March 2. 

The conference, sponsored by the 
Association for Higher Education, a 
department of the National Educa- 
tion Association, is attended by edu- 
cators from many of the nation’s major 
institutions of higher learning as well 
as by representatives from lay and 
professional organizations and federal 
agencies. 

Judson C. Ward Jr., dean of the 
college of arts and sciences, Emory 
University, Georgia, heads the plan- 
ning committee. Members are: Robert 
G. Bone, director of the division of 
general studies, University of Illinois; 
William H. Cartwright, chairman of 
the department of: education, Duke 
University, and Harold W. Herman, 
editor of COLLEGE AND UNIVERSITY 
BUSINESS. 

Other members are: The Re. Rev. 
Msgr. Frederick G. Hochwalt, secre- 
tary general, National Catholic Educa- 
tional Association; J. Paul Leonard, 
president, San Francisco State College; 
Elizabeth Eckhardt May, dean of the 
school of home economics, University 
of Connecticut; Roy A. Price, profes- 
sor of social science and education, 
Syracuse University; James W. Rey- 
nolds, editor of the American Associa 
tion of Junior Colleges Journal; Robert 
Thornton, dean of instruction, Dillard 
University, and Charles Turck, presi- 
dent of Macalester College. 

John R. Emens, president of Ball 
State Teachers College, Muncie, Ind., 
who is A.H.E. president, and G. Kerry 


dries to a high lustre; is long- 
wearing; water resistant; easy to 
apply and dries quickly. 


Smith, executive secretary, also will 


serve on the committee 


Scholarships to Five 
College Business Officers 


OMAHA, Nes.—At the summer 
Workshop for College Business Man- 
agement held at the University of 
Omaha five persons attended on schol- 
arships presented by the Mutual Bene- 
fit Health and Accident Company of 
Omaha. 


If you need safe floors, yet de- 
mand attractive floors— Ves-Cote 
is your answer. 


When you step on Ves-Cote, the 
weight of the foot forces the hard 
“Ludox”™ colloidal silica spheres into 
the wax particles, providing superior 
braking action. This way, Ves-Cote 
gives greater ship protection 











“tredemert of E. 1. Du Pont de Nemours & Co., inc 


(ee 


Ay Approved by the 
\ uy Underwriters Laboratories. 


INCORPORATED 


\ 4963 MANCHESTER AVE. 
ST. LOUIS 10, MISSOURI 





The recipients of the scholarships 
were: William J. Bartz, Idaho State 
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Another 


Adlake 


Aluminum 
Window 
Installation 


Maria High School, 
Chicago, Illinois 
Gaul & Voosen, Architects; 
The George Sollitt Construction Co., | 


General Contractors. 


PROVEN 
QUALITY 
WINDOW 


@ Minimum air infiltration 

e Finger-tip control 

@ No painting or maintenance 

e No warp, rot, rattle, stick or swell 

@ Wool woven-pile weather stripping and 
exclusive patented serrated guides 


The Adams & Westlake company 


Established 1857 @ ELKHART, INDIANA e Chicago @ New York 
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TECTUM 
TEXTURE 


ROOF PLANK 


ooo TILE 


AP : 
oy” 


See if NOW! 
Ask for sample and catalog, 
or refer to Section Te/2e, 
Sweet's Architectural File. 


Tectum ... 


TH SIXTH TREET 


NEWARK H 


Tectum texture challenges design and 
decorative concepts. At close range or at 
normal building distances, its textural 
scale persists. Swirled fibrous surface 
lends distinctive decor and invites 


close acquaintance. 


Tectum® products are your opportunity 
to utilize this texture with a combination 


of attributes never before available. 


Either Tectum Roof Plank or Tile allows 
versatility of design in a single layer deck 
at less cost. Look at these properties: 
acoustical, insulative, non-combustible, 
structural, stable, light-weight, termite 


and fungus proof. 


TECTUM CORP. 

Dept. #115, 105 South Sixth Street, Newark, Ohio 
Send sample ond catalog. 
Send catalog 

COR0N cee . 

RGR qnnseeee 

City Zone 
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College, Pocatello; Carl Kasten, Drake 
University, Des Moines, lowa; William 
Kindle, Virginia Union University, 
Richmond; Sister Huberta, Mount 
Mary College, Milwaukee, and Robert 
Bokelman, University of Kansas City, 
Kansas City, Mo. 


400 Professors Complete 
Fellowships in Business 


New York.—lIn his recent report 
covering the Fellowships in Business 
Program, inaugurated in 1948 by Pres- 
ident Leonard E. Read of the Founda 
tion for Economic Education, Inc., 
Irvington-on-Hudson, N.Y., Mr. Read 
declared: “Starting with six business 
firms in 1948, who at our sugyestion 
invited nine visiting professors from 
seven colleges to meet with them for 
six weeks, we now know that the Col- 
lege-Business Exchange Program idea 
is very much worth while 

“This year 72 firms have made it 
possible for 123 Fellows from 91 col- 
leges to see, during a six weeks’ period, 
the internal workings of a going busi- 
ness 

“Since 1948 nearly 400 professors 
from more than 200 colleges and uni- 
versities have participated in the pro- 
gram. The cost is modest. The visiting 
professor is paid $500 for the six 
weeks he is in the plant, plus trans- 
portation to and from his home. We 
have just released a study covering the 
reactions of the visiting professors dur- 
ing 1953. Copies are available at no 
cost 

“The College-Business Exchange 
Program permits the professor to see 
at first hand the actual day-to-day oper- 
ations of a business, and the manage- 
ment of the firm he 
Opportunity to see its own ideas and 


visits has an 


policies carried back to students.” 


Advise College Head to 
Codify Policies or Quit 
GREENVILLE, S.C——A survey team 
trom the George Peabody College for 
Teachers in Nashville, Tenn., recently 
recommended that Henry Sims, presi- 
dent of Winthrop College at Rock 
Hill, S.C., codify his administrative 
policies or resign for the good of the 
institution. Winthrop College is a 
state college for women. 

Thomas A. Wofford, a trustee of 
Winthrop College, stated that the re 
port should be made public because of 
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See 
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o 
on the campus the Mitchell 16mm 
camera... is filming the finest, theatre- 
quality films. And, with good reason — because 
Mitchell's internationally-famous cameras 
operate smoothly, positively. Their ease of 
control makes possible films which are 
consistently sharper, clearer, steadier. 

The Mitchell 16mm, used by Colleges and 
Universities, has the same outstanding 
professional features found in the Mitchell 
35mm — features which have made Mitchell 
cameras standard equipment in the motion 
picture industry throughout the world. 

The cost of a Mitchell 16mm camera is 
moderate. Its superior photographic 
capabilities and perfect control make 
possible year-after-year savings by 
reducing “re-shooting” costs to the 
absolute minimum. 

The Mitchell 16mm is now available 
for immediate shipment... 
write for complete information. 


in education 


in major motion 
picture studios 


in tv, business 
and religion 


in government and 
armed forces 


lack of space permits us 
to list only a few of the 
many users of 

ue a a 


CORPORATION 


Dept.-C 666 West Harvard Street * Glendale 4, Calif. © Cable Address: ‘““MITCAMCO’ 


85% of the. professional motion pictures shown throughout the world are filmed with a Mitchell 
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END RECURRING 
TOWEL EXPENSE 


orever 


by installing 


NATIONAL 
HAND DRYERS! 


Never Again 


COSTLY WASHROOM 
MAINTENANCE... 
TOWEL LITTER 


ALTON, ILL. BOARD OF EDUCA- 
TION installed 25 National Hand 
Dryers. They actually tested and 
corefully checked 4 of these dryers 
installed in a washroom in the 
Senior High School and report a 
savings of $116.28 per month from 
these 4 units 

NORTHWESTERN UNIVERSITY has 
installed over 70 National Hand 
Dryers, providing automatic ‘round 
the-clock towel service . . . ending 
complaints about empty towel con- 
tainers eliminating a potential 
fire hazard 

NATIONAL HAND DRYERS are 
vandal proof, They are designed 
and constructed to meet conditions 
of extreme abuse, 


LEARN HOW YOU CAN SAVE 65¢ OUT 
OF EVERY MAINTENANCE DOLLAR. 
No obligation, of course. 


Mail This Coupon 
Today 


© NATIONAL DRYER SALES CORP. Dept 42 
616 West Adams Street, Chicago 6, Ill. 
Send me the facts. Cost comparison of 

National Hand Dryers, Public 

' Health Service Reports and descriptive lit 

g erotvre 


towels vs 


B Name Title 
5 Company 

: Address 

acity Zone Stote 


rrr bt tt tt ltl 
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the extensive controversy among Win- 
throp’s alumnae in the wake of the 
college's being dropped by the Ameri 
can Association of University Protes- 
sors and the American Association of 
University Women 

The Peabody 
Winthrop trustees to seek a method 
that would utilize 
of Mr 
safeguards and freedom of action for 
faculty 


committee advised 
the strong talents 
Sims and yet provide more 
members and administrative 
subordinates 


Korea G.I. Bill Is 
Now 2 Years Old 


WASHINGTON, D.C.— The Korea 
G.I. bill, a law that has provided train- 
ing for two-thirds of a million post- 
Korea veterans, reached its 
anniversary on August 20 

To date, half of all the Korea G.L. 
trainees have entered the nation’s col- 


sec ynd 


leges and universities. The remaining 
half went into other types of training 
below-college on-the-job 


training, and training on the farm. 


schooling, 
The nation’s population of  post- 
Korea veterans now numbers close to 
3,000,000, One out of every five has 
had Korea G.I. bill training at some 
time or other during the two years the 
law has been in effect. 

In contrast, half of all the veterans 
of World War II trained under the 
original G.I. bill. V.A. said that in 
the long run it expects the newer 
Korea G.I. training program to match 
this proportion. The Korea G.L. bill 
reached its cnrollment peak thus far 
in April 1954 with enrollments total- 
ing 455,000 


“College Invaluable,”” Says 
Barnard’s Class of ‘29 


New YorK 
Barnard 


The class of 1929 at 
liberal 


arts training as an ‘apprenticeship to 


College found _ its 
positive living” invaluable through the 
years of economic depression, financial 
crisis, and hot and cold war, accord- 
ing tO a recent report on a question- 
naire returned by 140 members of the 
class, or 56 per cent cf the living 
graduates 

The report was compiled by Mrs. 
Frederick Burgess, assistant director of 
the Barnard placement office and a 
member of the class of 1929. 

“More than 90 per cent of the class 


members gave an overwhelming vote 


ANOTHER FIVE-OCTAVE, 
SIXTY-ONE BELL 


n* 


ton 


CARILLON INSTALLED AT 
BOWLING GREEN STATE 
UNIVERSITY 
BOWLING GREEN, OHIO 


The growing acceptance of the “Ar- 
lington” Carillon is good news for 
Colleges and Universities. Schul- 
merich is the world’s ONLY producer 
of modern bell instruments with both 
English and Flemish type tuning, as 
well as chimes—thus providing per- 
cussion instruments meeting the re- 
quirements of any institution. 

Both bell instruments have all the 
traditional partials, including the 
rich, colorful minor third distinguish- 
ing a true bell tone from chimes, 
which lack this quality. 

The Schulmerich “Arlington” Car- 
illon is the ONLY modern bell in- 
strument having the sub-octave hum- 
tone which together with its other 
partials identifies the Flemish type 
tuning. All types of harmony—major, 
minor, augmented and diminished 
chords or any other type of chord, 
arpeggio or trill can be played with- 
out restriction. With its 61 bells, 5 
octave chromatic range, all types of 
carillonistic effects are possible, 
played from one keyboard. Indi- 
vidual expression, pedal-controls for 
hass and treble bells provide wide 
dynamic range for solo and accom- 
paniment so necessary to true caril- 
lon music. 

Truly, the “Arlington” is the 20th 
Century carillon embodying the tra- 
dition and color of the finest cast 
bells. While retaining all the de 
sirable features of cast bell carillons, 
undesirable factors such as tremen 
dous weight, huge tower construc- 
tion, keyboard limitations, complex 
operation and 
eliminated. 

If you've dreamed of the unfettered 
use of bells from the tower or with 
the organ, investigate the “Arlington” 
Carillon now! Write to: 


SCHULMERICH CARILLONS, Inc. 
270 Carillon Hill, Sellersville, Pa. 


enormous cost are 


" n* 


THE 


— 


CARILLON 
a “Carillonic Bells’ 
INSTRUMENT 
*“Arlington” and “Carillonic Bells” are trode- 


marks tor bell instruments of Schulmerich Caril- 
fons, Inc. 
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Make this test! Before plunging into a full-scale = arrele 4 
— 


aint job, paint one room with Barreled Sunlight ~ = e 
Ddor-Free Alkyd Paint .. . in either Flat or Semi ‘Sunlight; 
Gloss. Don’t take our word for it . . . see for your- Miia. 
self how much better, faster and more economically 
you can do it with this new wonder of wonder ~ D 
paints. Write today for free color card and name of om FLAT AN S ae 
your nearest Barreled Sunlight distributor. Barreled M\ GLOS 
Sunlight Paint Co., 35-1 Dudley St., Providence 1,R.1. SE 


—_ ODOR- FREE in whitest white or clean, 


clear, wanted colors, there's 


LKYD FINISHES eerie tnlgh Pent 


for every job 
————!_ 


Barreled Sunlight 


~— 
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of confidence to their liberal arts train- 
ing as contributing in immeasurable 
ways to the fullness of their lives—in 
the market place, the home and the 
world around us,” the report stated. 
Ninety per cent of those who an- 
swered the questionnaire went to work 
within a few years after graduating 
into the depression years. Seventy per 
cent are still holding paid jobs today. 
Thirty per cent went into teaching; 
15 per cent into publishing, writing 
and editorial work; 15 per cent into 


More “TENNIS DAYS” per year-— 


secretarial and office jobs; 11 per cent 
into the field of mathematics and eco- 
nomics; 9 per cent into scientific fields, 
and 20 per cent into a variety of jobs. 
There are six lawyers and four doc- 
tors in the class. 

Out of the 140 graduates, 110 have 
married. The married alumnae have 
182 children, ranging in age from | 
to 25 years. Law, engineering, educa- 
tional work, and executive work 
business lead the of 
of their husbands 


in 


list occupations 


-when you have 
potole 


All-Weather Courts! 


FASTEST DRAINING Laykold Tennis Courts are smoothest 
for play, too! No wonder most colleges and universities, clubs 
and military installations specify Laykold or Grasstex Courts! 


YOUR CHOICE OF COLORS—In red, green, or natural black 


—all thoroughly tested for weatherproof qualities ... smooth, 


attractive Laykold courts add rich beauty to any campus. 


Send for full-color brochure LAYKOLD TENNIS COURTS 


APAERICAN 
Bitwenwis 2. Asphait 
cComMmPan vy 


200 BUSH STREET, SAN FRANCISCO 4, CALIFORNIA 


E. Providence 14, 8.1 Perth Amboy, N. J. 
Tucson, Ariz Seattle, Wash 


Oakland |, Calif Portland 7, Ore 


Baltimore 3, Md. 
Baton Rouge 2, la 
Washington 5, 0.C. 


Mobile, Ala. Columbus 15, Ohio 
St. Lovis 17, Mo. Inglewood, Calif 
San Juen 23, ?.8 


University of Tennessee 
Awards Degree to Negro 

KNOXVILLE, TENN.—On August 
21 the University of Tennessee award- 
ed its first degree to a Negro student 
since its graduate division was opened 
to Negroes in 1952. The award was 
made to Lilly D. Jenkins of Bristol. 
Mrs. Jenkins, studying for a master's 
degree in specialized education, will 
continue her studies at Ohio State 
University. 

Maryville College, a Presbyterian 
school near Knoxville, has admitted 
Nancy Smith, 17 year old Negro high 
school graduate, for the fall term. 


NAMES IN THE NEWS 
M. R. Shaw, di 


rector of residence 
halls at Cornell 
University, Ithaca, 
N.Y., was elected 
the 
ot 
College and Uni 
versity Housing 


president of 


Association 


M. R. Shaw 


Officers at the conclusion of the associ 
ation’s sixth annual conference held at 
Cornell in July. Mr. Shaw, who had 
been vice president, succeeds J. C. Schil- 
letter, director of halls at 
lowa State College, as president of the 
association. 


residence 


Recent elections held among regional 
groups of the Controllers Institute of 
America resulted in Paul R. Langdon, 
controller of Battelle Insti 
tute, being elected secretary of the Co 
lumbus Control. At the annual meeting 
of the organization’s San Francisco 
Control, Duncan L. McFadden, control- 
ler of Stanford University, was elected 
its secretary. In Baltimore, Howard 
E. Cooper, professor of accounting and 
associate dean of McCoy College, Johns 
Hopkins University, was elected secre 
tary. H. R. Patton, of 
Carnegie Institute of Technology, re 


Memorial 


controller 


ceived similar recognition by the Pitts 
burgh Control. 


Dr. F. Joseph Mullin, dean of faculty 
and professor of physiology since 1951, 
has been elected president of Shimer 
College, Mount Carroll, Ill. He 
came the college's eighth president. Dr. 
Mullin succeeds Dr. A. J. Brumbaugh, 


W“ ho resigned to become director ot a 


be 


study of the educational needs of the state 
of Florida, which is being made under 
the auspices of the Southern Regional 
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‘ Choose Your 


2° FLOOR TREATMENTS - 


as Carefully as you Ss 


” , 
: , Choose Your Architect 
Architects—Perkins and Will 
Westmere School, Guilderiand, N. Y 
Beauty and comfort underfoot will not diminish 4, Q 
with years of constant school troffic. Under the x 
supervision of the Hillyard Maintaineer, asphalt 
tile corridor was treated first with Hillyard HIL- — 
TEX, finished with slip-resistant SUPER HIL-BRITE . pa 


= he 


~ FAMOUS SCHOOL ARCHITECTS 
SPECIFY HILLYARD 


floor treatments for noteworthy educational installa- 
tions. Busy specifiers, nationwide, find that Hillyard 
products are easy to use, consistently dependable, cost 
less to maintain, and a Hillyard Maintaineer is always 
close at hand to offer experienced guidance in labor- 
saving methods. 
wn Follow the example of school building designers, who 


Paige School, Schenectady, od have chosen Hillyard products many times for their 
fied for all gym and recreational floors—for a lasting beauty, tough resistance and maintenance econ- 
sahtates ond coteated ae ateninae tak omy. And depend on the Hillyard Maintaineer near you 
lian Ga ai dam Gee be ne for advice and help with any floor problem. Hillyard 


coor ge — puts him “on your staff not your payroll.” 


Architects — Perkins and 
will 

Altamont Elementary 
School, Altamont, N. Y 
Classroom floors are at 
tractive and color-bright 
The selection of Hillyard 
products approved safe for 
resilient floors assures long 
weor, color beauty. Main- 
tenance important to 
school budgets, is econom- 
ical with HIL-SWEEP 
treated automatic floor 
brush 











MD ho crive ts—Perkins and Will 


Heathcote Elementary School 
Scarsdale, N. Y 


“You know it's MEET YOUR HILLYARD 


right when it 
comes in the 


checkerboard é MAINTAINEER AT THE 


e Association of School Business Officials, 
Oct. 10-14, Hotel Statler, Los Angeles, 
Calif. Hillyard Booth No. 47-48. 


ST. JOSEPH, MO. 


San Jose, Calif. + Passaic, New Jersey 
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NAMES ..... 


Conference. Dr. Brumbaugh was dean 
of students at the University of Chicago 
betore he became vice president ol the 
ble 


elected to the Shimer presidency 
im 1950 


\merican Council on kduc ation. 


was 
Everett S. Grafflam, administrative 
issistant to the president and business 
manager of Providence-Barrington Bi 
ble College of Rhode Island, will re 
sign, eflective September 11, to become 
Buffalo Bible 
Mr. Grraflam 


president of 


Buflalo, N.Y 


Institute, 


had 


pre 


METAL 


viously been associated with the Club 


Aluminum Products Co. of Chicago 


and the New Britain Gridley Machine 
Co., New Britain, Conn., as a produc 
tion executive, and with the Home 


Lile Insurance Company of New York 
as an estate planner. 

Dr. Clark G. Kuebler, president ot 
Ripon College, Ripon, Wis., since 1943, 
recently resigned to accept appointment 
as provost of Santa Barbara College, a 
branch of the University of California. 
Dr. Kuebler will assume his new duties 


MAKES A DIFFERENCE 


When it comes to furniture 


stronger, longer 


lasting Turk metal is best by far 


Turk metal furniture is fireproof, stainproof, easy 


to clean. 





and permanently beautiful. Sectional 
construction enables low cost maintenance or 
replacement of parts 


That is why leading colleges and universities are 
insisting upon Turk, the metal furniture that stub- 


bornly defends its beauty under the most brutal 
conditions. Write, wire or phone for information. 


For 


the 
JOS. TURK MANUFACTURING CO., Bradley, Illinois — Phone 3-4461 


name your 


of 


New York Office: 67 W 









44th 


Turk dealer, write, wire or phone 


Si MUrray Hill 7-7555 





at Santa Barbara on February 1, re 
maining at Ripon until January 31 
He became president of Ripon College 
in 1943 at 35 years of age alter having 
served as professor of classics at North 
western University. 

E. Bruce Heil- 
man, 
business manager 
of Kentucky Wes 


leyan 


formerly 


College, 
Owensboro, is the 
new treasurer ol 
Col 
lege, Georgetown, 
Ky. Charles Leckrone, formerly of 
McKendree College, Lebanon, IIL, is 


Kentucky 





Cex rgetown 


E. B. Heilman 


Mr. Heilman’s successor at 
Wesleyan. 

Dr. Clair S. Wightman, president of 
Paterson State Teachers College, Pat 
erson, N.J., has announced his resigna 
tion, eflective September 15, to become 
consultant to the American Social Hy 
giene with 
teachers colleges on improvement ot 


Association in a program 


personal and family living. 


Dr. Lin Yutang, Chinese author 


philosopher, recently was appointed 


president of a new university to be 


constructed at Singapore. A group of 
Chinese businessmen in Singapore have 
contributed about $6,500,000 as an ini 
tial fund for the establishment of the 
university. The Fukien Association of 
Singapore has donated 500 acres of 
land some 13 miles from the city for 
will be 
called Nanyang (or South Seas) Uni 


the site. The new institution 


versity. It is expected to open in the 
fall of 


approximately a thousand students. 


1955 with an enrollment of 

George C. Betts, public aflairs officer 
of the U.S. the United 
Nations, has resigned his position to 
become public affairs ofhcer of Kent 
State University, Kent, Ohio. His new 
appointment becomes effective Janu 
ary 1. 


mission to 


In addition to his public affairs 
duties, Mr. Betts will serve as associate 
professor of political science. 

Allen F. Hawley, formerly director 
of public relations at Pomona College, 
Claremont, Calif., is now vice president 
of the college in charge of the new 
department of development. The new 
department and new were 
the 
fund raising activities of the college. 


position 


established by trustees to direct 


Peter B. Daniel, formerly associated 
with the State Planters Bank of Rich 
mond, Va., has been named treasurer 
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ARE YOU PLANNING 
A NEW SCHOOL COUNTER? 


IF YOU ARE... 


the School Department of Remington Rand 
will be glad to have a School Specialist make 
a survey of your needs...without cost or 
obligation of any kind. The free survey in- 
cludes an analysis of the records you keep 
and whether or not your equipment is best 
suited to meet those needs most efficiently. 

Some schools are still putting up with 
scattered, inefficiently arranged record-keep- 
ing equipment which handicaps smooth op- 
eration and makes a poor appearance. Get 
the benefit of our free survey and find out 


Yes, I'd like to have 


[_] Free survey by your School Specialist 


——— EE 


[_] Free 16-page booklet (LBV464) showing many examples of Aristocrat counter-height filing 
equipment and how its extra convenience saves time and effort. 


how easily all your work can be centralized 
in one compact group of counter-height files. 

Throughout the country, Remington Rand 
has modernized hundreds of school offices 
—installing equipment that has provided 
new beauty and efficiency in a single stroke. 
The Aristocrat III line of counter equip- 
ment has long been a favorite of the school 
architect and school administrator in plan- 
ning such interior arrangements. As the il- 
lustration indicates, its functional character 
ideally complements modern school design. 


Room 1942, 315 Fourth Ave., New York 10 





Pe etesiencinenentnn: 
ADDRESS 
city 
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Vili 


School superintendents are 
constantly asked for all kinds 
of reports based on student 
records. That's why schools 
everywhere are adopting 
Kardex, the Visible record 
system which makes it possible 
to compile vital statistical 
records in a hurry. All kinds of 
pertinent facts on hundreds 

of students, teachers or supply 
orders are obtained by a quick 
glance at the visible signals. 


MAIL TODAY! 





NAMES.... . 


and assistant to the president of Sweet 
Briar College, Briar, Va. On 
he succeeded Marchant D. 
Wornom, who returned to the banking 


Sweet 
August 
business in Richmond 

Marion R. Moore has been appointed 
director of the New 


according 


student center at 
Women, 
to a recent announcement by Dr. Lewis 
Webster Jones, the State 
University of New Jersey. Miss Moore's 


new duties began September 


Jersey College tor 


president ot 
1, when 


succeeded Betty Ann Spillman, 


Ww ho resipne d ; 


she 
is director to be married. 

Lydia M. Weihing, dietitian for Mur 
ray State College, Ky., 
1943, has been appointed dietitian of 
Lake Ill., 
according to a recent announcement by 
Dr. Ernest A. Johnson, president ot 
the college. 


Murray, since 


Lake Forest ¢ ollege, Forest, 


Miss Weihing’s appoint 


ment became effective 


August 5, 
Kenneth L. Pape has been named 
purchasing agent and supervisor of 
the bookstore at Wagner Lutheran Col 
lege, Staten Island, N.Y. 


Vic Cranston, who recently was named 


I le suce eeded 


director of administrative services 


N.Y. 


at 


Hofstra College, Hempstead, 


Dr. Harry M. Lyle, director ot radio 


and television at the University of 
Oklahoma, has been appointed to the 
newly created post of director of the 
Board of 
elevision, according to a recent an 
nouncement by Howard W. Robbins, 
The 


2 
Boston. 


Massachusetts Educational 


board chairman new director's 


He 


sponsible for coordinating 


ofhees are in will be re 


and devel 


oping educational television projects 
throughout the state and tor maintain 
universities 


The 


ing liaison with colleges, 


and other educational agencies. 
othce was opened August 1. 
Josephine L. Dawson, tormerly dire 
tor of college activities for the Chicago 
Red Cross, 


assistant 


chapter of the American 


has been appointed director 


ol admissions and counselor to women 
Institute of Tech 


students at I[llinots 


nology, Chicago. 
The Very Rev. William J. Dunne, 
the San 


Francisco for 16 years, recently accepted 


president of University of 


his new as stafl member ot 


Altos, 


be 


assignment 
the Jesuit Retreat House Los 
He 


university 


near San Francisco. will 


the 


Suc 


ceeded in post by the 


VHONnMtOEC SCHOOL EQUIPMENT 


School officials, when you are 
below, please check those of 
address, 
ately full information 
and special discount 


with 


sheet for 


considering the 
particular 
cut out on dotted lines and mail to us 
our 
educational 


purchase of items as listed 
interest, sign your name and 
You will receive immedi- 
catalog, direct factory prices, 
Institutions 


omplete 


_NO SALESMAN OR DEALER WILL CALL ON you - 


- 
Dear Sirs 
especially 


Please send your 
interested in those items 


CHECK AND MAIL FOR INFORMATION, CATALOG & DISCOUNTS 


MONROS COMPANY, 77 CHURCH ST., COLFAX, IOWA 
latest 
cher 


195 


at slog and discounts I 


es 





; MONROE / 4 


1FOLDING CAFETERIA TABLES 


MONROE 
FOLDING KINDERGARTEN 
<> TABLES 


Gr — re) 
, Adjustable { ? ; 
20-30 inch 





' FOLDING UTILITY TABLES 


yy ss jf 

> 
SS ee eee 
” i 
MONROE . 
FOLDING BENCHES 





i MONROE 
! APPROVED 
FOLDING 
CHAIRS 





MONROE 
TRUCKS 


FOLDING 
TABLES & CHAIRS 





My School 
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State 
vse 
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Rev. John F. 


ot the Jesuit Novitiate 


Robert F. New- 


ton, 


X. Connolly, now rector 


at Los Gatos 


formerly as 


sistant protessor - 
of accounting i > 

the college of busi 

ness administra 

at 


University 


tion Butler 
and 
also director of the Robert F. Newton 


Whistler Atherton 


manager of the university bookstore, ts 


John Center and 
and finance oth 
cer at Ball State Teachers College, Mun 
Ind. Mr. took 


new duties on 10 


now chief accountant 


Newton his 


\ugust 


cle, over 


Dr. Walter Theodore Brown, presi 


dent emeritus of Victory University, 


time 
Yale 


years 


Toronto, Canada, and at one 
head of religious education at 
University, died recently at 71] 
ol aye, 

John Doane Churchill, 
Western New England College; Spring 
field, Mass., died 


fishing trip in 


He 
A. W. Bridges, dining hall manager 
Technol 
and an active member 
Educa 


sudde nly al 


president ol 
recently while 
the 
was 60 years old. 


on a 
Maine 


northern 
woods 
at Massachusetts [Institute of 
ambridge, 
National 


suyers, 


ogy, ( 
of the \ssociation of 


tional died his 
home. 
Haworth, for 37 
in both the and in 
Y.M.AC 1948, 
president of Havertord College, 
Havertord, Pa., 
summer home 


Mass.., 


member 


Lester C. years an 


executive national 


ternational and, since 
Vice 
his 


died in August at 


in Eastham, Cape Cod, 
at 64 years ol 
of the 
Mr 


his 


age. A prominent 
Society ol 
the 
the 
Earlham College, 


Religious 
Haworth until 


ce ath a 


| riends, was 


time of member of 


board of trustees of 
a member of the executive board of the 
Service Commiuttec 


the 


American Friends 


and of the commiuttee ot 


Friends World Committee 


executive 


Dr. John Duncan Spaeth, president 
Kansas 


an English literature 


emeritus of the University of 


City and formerly 
or at Princeton University, where 
he taught 40 died 
following a long illness at 
Hollow, Wayne, Pa. Dz 
the first pre sident of the | niversity of 
Kansas City in 1933, holding 


for three 

Dr. Bryn J. Hovde, 
recognized housing expert and former 
president of the New School of Social 


proles 


for years, recently 
Spring 


Spaeth was 
that post 


years 


internationally 
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Built to professional 
i standards for the 


ever-enlarging 
The new, improved, easy-to- Hi-Fi market! 
operate T-15 is a must for : *Successor to the 
these departments nationally-known, 
AUDIO-VISUAL r nationally-preferred 
DRAMATIC d PRESTO 15-G 
RADIO & TELEVISION 
MUSIC } 
LANGUAGES ONE CONTROL LEVER DOES EVERYTHING! 


bin 1. Engages or disengages idler wheel 
— 2. Automatically switches motor off or on 
Playbacks 3. Selects 3 speeds—33 3, 45, 78 rmp. 


Recordings and transcriptions 














Audio experimentation 
School radio stations 
Music appreciation 

Slide or film strip showings 
Existing sound systems 


PRESTO builds professional equipment—for professionals only! And 
the new T-15 turntable is an outstanding combination of advanced 
design and engineering, built with the same precision characteristic 
of all PRESTO's expensive, broadcast-type equipment. Little wonder 
it's the best-performing, easiest-to-operate turntable on the market 
today—accurate, compact, able to take many years of rough class- 
room use, miles ahead of ordinary phonograph equipment in every 
way. Yet the new, improved T-15 is priced at a surprisingly low 


$53.50... easily within the budget of any school system. 


Mail this coupon today! 


PRESTO RECORDING CORPORATION, HIGH FIDELITY SALES DIV. 
PARAMUS, NEW JERSEY 


Please send me illustrative data and specifications on the new, 
improved Presto T-15 turntable. 


Cobre 
as!) RECORDING CORPORATION 


PARAMUS, NEW JERSEY 


NAME 


ADDRESS 
Export Division 25 Warren Street, New York 7, N. Y. 


city 
Canadian Division: Instantaneous Recording Service, 42 Lombard Street, Toronto 


ZONE____._ STATE 


en an Een eee ee Oe} 


WORLD'S LARGEST MANUFACTURER OF PRECISION RECORDING EQUIPMENT AND DISCS 





SMARTLY-STYLED SCHOOL FURNITURE... 


RUGGEDLY-BUILT SCHOOL LOCKERS! 


ORORAS™ aI LTINOISs 


NO. 6629 PRINCIPAL'S DESK 





More and more, schools are turning to ASE for all their 
office and classroom furniture. They know that ASE 
equipment means lasting beauty . . . longer life 
. .. that ASE builds to the highest standards of 
quality. Here, truly, is beauty with .a pur- 
pose. Stylite tan finish to match your school- 
room furniture. Ask about the entire ASE 
line. You'll find school office furn- 


iture and lockers for every 
SINGLE-TIER purpose. 
LOCKERS NO. 6647 TEACHER'S DESK 


f NO. 6276 LIBRARY TABLE 
NO. 810 


DOUBLE-TIER UTILITY CHAIR 
LOCKERS 


ASE FILES ARE 

AVAILABLE IN 

3 COMPLETE 

PRICE RANGES ) NO. 3487 
STORAGE CABINET 





* 


BOX AND MULTIPLE 
TIER LOCKERS NO. 5401 FILE 





WRITE US TODAY FOR 
FURTHER INFORMATION. 





« S 7 y b 
NO. 1023 NO. 540 Biveprint File No. 5201 File No. 3489 
Secretary's Chair Drafting Chair Wardrobe 


ALL-STEEL EQUIPMENT INC. IMlinois 
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NAMES. - ccc ccc vccvcccecs 


Research in New York City, died 
August 10 in Pittsburgh as a result of 
a heart attack. He was 58 years of age. 

Dr. Katharine Blunt, president emer 
itus of Connecticut College, died recent 
ly following an accident in which she 
fractured a hip in a fall in her front 
yard, Dr. Blunt was president of Con 
necticut College from 1929 until her 
retirement in’ 1943, but was called on 
again to serve in that capacity during 
1945 and 1946. 

Clarence C. Klein, newly named 
president of Adrian College, Adrian, 
Mich., died suddenly soon after return 
ing from a trip to Europe. Mr. Klein 


was tormerly adminstrator of the Hous 
ing Authority of the City of Pittsburgh 
ind was to have assumed his duties at 
Adrian College on September 1. 


Correction 


In the August issue, Foster J. Cole 


was incorrectly identified as a successor 
to W. P. Roudebush, vice president 
and treasurer of Miami University, Ox 
ford, Ohio. 
to the newly created position of busi 
Miami 
but Mr. Roudebush continues as vice 


Mr. Cole was appointed 
ness manager at University, 


president and treasurer and chief fiscal 
othcer of the institution. 





DIRECTORY OF 


ASSOCIATIONS 





National Federation 
of College and University Business 
Officer Associations 
President: Irwin K. French, Wellesley Col- 
lege; vice president: Laurence Lunden, Uni- 
versity of Minnesota; secretary-treasurer: 


Nelson A. Wahlstrom, University of Wash- 
ington. 


Convention: June 26-28, Antlers Hotel, 
Colorado Springs, Colo. 


Association of College and 
University Business Officers 


American Association 


President: W. C. Ervin, Paine College; 
secretary: B. A. Little, Southern University 


Central Association 


President: C. C. Delong, University of 
Illinois; secretary-treasurer: T. N. McClure, 
Knox College. 


Eastern Association 
President: John W. S. Littlefield, Colgate 


University; secretary-treasurer: Irwin K. 
French, Wellesley College. 


Convention: Dec. 5-7, Shoreham Hotel, 
Washington, D.C 
Southern Association 


President: J. H. Dewberry, University Sys- 
tem of Georgia; secretary-treasurer: Gerald 
D. Henderson, Vanderbilt University. 


Western Association 


President: James Miller, University of 
California; secretary: Morris Robertson, Ore- 
gon State College. 


1955 Convention: Tucson, Ariz. 


National Association of 
Physical Plant Administrators 
of Universities and Colleges 


President: Wesley Hertenstein, California 
Institute of Technology: secretary-treasurer: 
A. F. Gallistel, University of Wisconsin. 


1955 Convention: University of Wyoming 
Laramie. 
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Association of College Unions 


President: William Rion, University of 
Florida; secretary-treasurer: Edgar A. Whit- 
ing, Cornell University; editor of pub- 
lication: Porter Butts, University of Wis- 
consin. 


1955 Convention: White Sulphur Springs, 
W. Va. 


National Association of 
Educational Buyers 


President: Henry Doten, University of 
Maine; executive secretary: Bert C. Ahrens, 
1461 Franklin Ave., Garden City, N.Y. 


1955 Convention: New York City. 


American College Public Relations 
Association 


President: Francis C. Pray, University of 
Pittsburgh; executive secretary: Marvin W. 
Topping, 726 Jackson Place, N.W., Wash- 
ington 6, D.C. 

Convention: June 30-July 2, Drake Hotel, 
Chicago 


National Association of College 
Stores 


President: Carl Birdwell, A&M College of 
Texas, College Station; executive secretary: 
Russell Reynolds, Box 58, 33 West College 
Street, Oberlin, Ohio 


College and University 
Personnel Association 


President: Max W. Sappenfield, Southern 
Illinois University, Carbondale; secretary- 
treasurer: Clara Stimson, University of 
Rochester; executive secretary: Donald E. 
Dickason, University of Illinois. Permanent 
headquarters, 809 S. Wright St., Champaign, 
iH. 


National Association of College 

and University Housing Officers 

President: M. R. Shaw, Cornell University 
vice president: F. C. McConnell, University 


of Texas; secretary-treasurer: Ruth N. Don 
nelly, University of California, Berkeley. 


copies made in 


minute 


Less than 4’each 


T’S done with the new Kodak 
Verifax Printer. And even if you 
are now retyping just one or two 
letters a day it will pay to have this 
completely different copier 
You get copies of letters, charts, 
magazine pages, ete., for less than 
t cents each because you use only 
one sheet of sensitized paper to get 
3 or more photo-exact copies. So fast, 
so easy—vou'll blink your eves when 
you see it done. Anyone in your office 
can turn out Verifax copies after a 
few minutes’ instruction. No change 
in your present room lighting, either. 


Just $240 

The Kodak Verifax Printer is priced 
surprisingly low. Your retyping costs, 
alone, last month may have added 
up to more. See it demonstrated in 
your office. Or, better still, arrange 
for a trial installation. You'll see why 
even the smallest office should have 
a Verifax Printer now! 


copying saves 


wherever there’s paper work 


-—-MAIL COUPON TODAY-— 


Eastman Kodak Company 
Industrial Photographic Div. 
Rochester 4, N. Y. | 


Gentlemen: Please send free Verifax 
folder and names of near-by dealers. 


Name 
CORR OIY cannes 
CO _  ——————— 


Cy anne wo 90008 ces 


Price quoted is subject to 
change without notice 




















ee dee TS 


college mature, Protestant, pleasing person- 


IRISSUR EMEC ROAR OU xtvensiry wusiness 


Administrater - Buildings and Grounds Axe 

32; married; two children; B.A. M.A. eight Business Officer — Association with a collex: 
years é uperienes prese ntly superintendent of or private school desired by person with trust 
operations large eastern teachers college; thor- and Investment experience, together with a 
leval background; modest salary requirements 
Write Box CW-206, COLLEGE AND UNI 
VERSITY BUSINESS 


oughly familiar with operation of large uni- 
versity, from making up a budget to repairing 
a mop wringer Write Box CW-214, COL 
LEGE AND UNIVERSITY BUSINESS. 


Business Officer My personnel record detailing 
Husiness Manager Experienced; proven ability qualifications and experience, including thir- 
n reducing deficit, financial reports, budgets, teen years college and university business man 
nvestment supervision, purchasing, mainte izer sent upon request Write Box CW-223, 
nance, dining hall: desires change to smalie: COLLEGE AND UNIVERSITY BUSINESS 


The rates for classified advertisements are: 20 cents a word; 
minimum charge, $4. (No charge for “key” number.) 


Forms close 25th of month preceding date of issue. 


Address replies to 


COLLEGE AND UNIVERSITY BUSINESS 
919 N. Michigan Avenue, Chicago 11, Ill. 


Fine Furniture Choice of 
America’s Leading Schools 
@ For more than fifty yeors, school 


boords throughout the country have 
chosen Peterson quality furniture. 
The Peterson staff of engineers con- 
tinvel research and experimental 
work in collaboration with leading 
educators assures you cf equipment 
designed in keeping with modern 
teaching requirements. Your request 
for free consultation ond literature 
is urged. No obligation of course. 


LABORATORY 
LIBRARY 
VOCATIONAL 
AND 
HOME 
MAKING 


———— PETERSON : wm Sal 


1228 Fullerton Ave. Chicago 14, Illinois 


Executive Accountant —-With heavy diversified 
university experience desires change and chal 
lenge; capable young veteran famfly man, 
degree and excellent recommendations. Write 
Box CW-220, COLLEGE AND UNIVERSITY 
RUSINESS 

Food Service Director -Dictitian, desires to re- 
locate, thoroughly qualified experienced in uni- 
versity food service, steady, reliable, honest. 
Write Box CW-221, COLLEGE AND UNIVER 
SITY BUSINESS 


Food Service Director Would like position in 
college or university food service operation 
prefer to serve as manager and teach food 
courses; hold master’s degree in restaurant 
administration, University of Chicago; refer- 
ences furnished upon request Write Box CW- 
222, COLLEGE AND UNIVERSITY BUSI- 
NESS 


POSITIONS OPEN 


Assistant Supervising Custodian of Buildings— 
Large College in West Texas; position descrip 
tion upon request working supervisor with 
five or more years experience supervising floor 
maintenance, sanitation and general custodial 
work; college education preferred; in own 
handwriting, state working experience for 
last ten years, education, training and special 
skills as well as minimum salary desired; 
state age and enclose photo. Write to Super- 
vising Custodian, P. O. Box 4188, Tech 
Station, TEXAS TECHNOLOGICAL COL- 
LEGE, Lubbock, Texas. 


Bookstore Assistant Manager Midwestern 
technological institution needs young aggres- 
sive man to have complete operating control, 
with growing organization; experience in mer- 
chandising books, supplies, gifts; opportunity; 
write fully, including salary requirements 
Write Box CO-155, COLLEGE AND UNIVER- 
SITY BUSINESS. 


Manufacturers Representative or Salesman— 
Wanted by well rated, established concern to 
sell nicely styled quality line of school and 
library furniture, folding tables, upholstered 
and wood chairs and folding chairs: must have 
successful sales background, good following, 
good personality and appearance, initiative 
and imagination; excellent earning potential; 
several territories open; reply in detail. Write 
Box CO-154, COLLEGE AND UNIVERSITY 
BUSINESS. 


GIFTS AND BEQUESTS 

e Trinity University of San Antonio, 
Tex., has announced plans for a long- 
range $10,000,000 development _pro- 
gram to finance new laboratories, in 
crease endowments, and supplement 
annual operating income. 

e United Negro College Fund offi- 
cials report receipt of $1,425,000 in con- 
tributions in 1953, This is the largest 
amount raised in any one year by the 
organization, which was founded in 
1944. The money received is distrib- 
uted among the 21 private accredited 
colleges holding membership in the 
fund. 

@ Long Island University has begun a 
campaign for $2,500,000, the first pub- 
lic appeal for funds in the 27 year 
history of the institution. 


COLLEGE and UNIVERSITY BUSINESS 





When you need £X7RA 
Seating ond Table Space 


for Overflow Classes...Faculty Meetings... Lectures... 
Music Classes... Special Exams... Conferences... 


' Here's your answer... 
* 


TasLeT ARM CHAIR 
THAT FOLDS 


— 


FOLDS FLAT IN 3 EASY STEPS 





) 


Ay i 


[sb 


“ 











Here is combined seating and table capacity 

in one comfortable unit. At a moment’s 

notice you can proy ide an efficient meeting 

or class room—even in small space. 

No over-crowding. No more writing on laps, 

The built-in Tablet Arm is a marvel of 

skilled engineering. It lifts at a touch to let 

you sit down or get up—it folds down out 

of the way when chair is needed for seating ig 

only. The entire chair folds flat in seconds, 

in three deft movements, to a flat depth of 

only 3” for quick, safe stacking in minimum space. 

Write today for complete information on this quality engineered, space-saving chair. 
Clarin Mfg. Co., Dept. 9, 1640 West Harrison Street, Chieago 44, Ilinois. 


There is a Clarin Steel Folding Chair for every age from nursery school to adult— 
for every need the only complete line made. W rite for Free Mlustrated Catalog. 


ENGINEERED QUALITY MAKES THE BIG DIFFERENCE IN FOLDING CHAIRS 
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Any moment, now, it will happen . 


alittle hand reaching... 
a puppy-tail wagging and suddenly a boy and his new dog 


will he tumbling together in the beginning of love 


Here, ‘in 


such a moment, out of the heart's deep need for love 


beqins thie reaching for security that all of us need all our lives. 


Only in the freedom of a country like ours 
can each one of us have the privilege of 
working for the security of those we love, 
And building that security yields a double 
reward: happiness in our homes and 


strength for America 


For the strength of our country is simply 


that of one secure home joined to another's. 
Your security and that of your country 


begin in your home. 


Saving for security is easy! Read every word—now! 


If you've tried to save and failed, And automatically invested in Series 
chances are it was because you didn’t “E” U.S. Savings Bonds which are 
have a plan. Well, here’s a savings sys- 
tem that really works—the Payroll 
Savings Plan for investing in U.S. 
Savings Bonds. This is all you do. Go 
to your company’s pay office, choose 
the amount you want to save—a couple United States Series “E” Savings 
of dollars a payday, or as much as you Bonds earn interest at an average of 
wish. That money will be set aside for 3°) per year, compounded semiannu- 
you before you even draw your pay ally, when held to maturity! And they 


turned over to you. 


If you can save only $3.75 a week on 
the Plan, in 9 years and 8 months you 
will have $2,137.30. 


can go on earning interest for as long 
as 19 years and 8 months if you wish, 
giving you a return of 80% on your 
original investment! 

Eight million working men and 
women are building their security with 
the Payroll Savings Plan. For your 
sake, and your family’s, too, how about 
signing up today? If you are self- 
employed, ask your banker about the 
Bond-A-Month Plan. 


The U.S. Government docs not pay for thia advertisement. It ian donated by this publication in 
cooperation with the Advertising Council and the Magazine Publishers of America, 
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DIFFERENT SIZES, STYLES 
OF BULLETIN BOARDS AND 
CHANGEABLE LETTER BOARDS 


BY DAV-SON 


A Dav-Son board for every job. 
Changeable letter directory and 
announcement boards, black boards, 
menu boards, others. Sturdily con- 
structed, every Dav-Son board is 
built to last, with quality built-in 
for years of service. 
Dav-Sen Changeable Letter Di- 
rectories for Lobby, Office, 

Use 


e Wide Variety of Protos and Sizes 
e Glass Enclosed Fron 
Hardwood or Metal bremes 
Highest Quality Felt 
Absolutely War 
Also Available with 5’ 5” 


Standards 

Dev-Sen Genuine Self-Sealing 

Cork Bulletin Boords 

@ Indoor and Outdoor Styles 

e Hardwood or Metal Frames 

e With or Without Locking Glass 
Doors 

@ World's Largest Selection 
DEALER INQUIRIES INVITED 
1 Your Dealer Can't Supply, 

Order 


Direct 
Dav-Sen Changeable Nome Plate 
Black card with white letters under 
beveled plexiglass shield. Triangular 
wood base in choice of Walnut, Oak. 
Mahogany, Blonde or Steel Grey fin- 
ish. 10%"x2%" 


A. C. DAVENPORT & SON, INC. 


311 N. DESPLAINES STREET, CHICAGO 6, ILLINOIS, DEPT. ce 


INSIST ON DAV-SON—YOUR BEST BUY! 


4 
| 


WITT CANS are guaranteed to 
outlast 3 to 5 ordinary Cans. 
WITT dares to make that guar- 
antee, because WITT CANS 
are designed to last longer... 
constructed to give years of 
rugged service. That's why 
WITT CANS survive severe treatment that soon 
wrecks ordinary cans. Compare WITT CAN fea- 
tures with those of other Cans on these points: 


@ Straight sides @ Deep roiling corrugations @ Sturdy lid 


@ Heavy gavge steel . Structural steel bands 
@ Hot dip galvanizing e Pinch-proof handles 


You'll see why WITT CANS are guaranteed 
to outlast 3 to 5 ordinary Cans... why, re- 
gardiless of price, WITT CANS are your 
best buy! 


WITT CANS mt PS | 
HAVE THE 
“RIGHT” ANGLE 
° “Originators of the 
Cvs Corrugated Can™ 


THE WITT CORNICE CO. 2123 WINCHELL ST., CINCINNATI 14, OHIO 


is 
ne 
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? 
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Ait biumshseeseeearce 
Rerhormauce-Froved 
Ninn, 
Hore 


Dallas, Texas 


Architects were DeWitt and 
Swank of Dallas. Herrick 
units on this job supplied 
by Huey and Philp, Dallas. 


The recently-completed Neiman-Marcus $7,500,000 expan- 
sion program included a smart new “Zodiac” restaurant in 
the big, downtown store. Selected for the modern kitchen that 
services this restaurant... and two employee restaurants... 
were several HERRICK Stainless Steel Refrigerators. 
HERRICK Stainless Steel Refrigerators provide the ultimate 
in complete food conditioning and day-after-day trouble-free 
performance. Write for name of nearest HERRICK supplier. 


HERRICK REFRIGERATOR CO., WATERLOO, IOWA 
DEPT. C, COMMERCIAL REFRIGERATION DIVISION 


HUAnICh 








PURNTTURE 
CAPTAIN'S CHAIR 


No. 2077 


This sturdy chair in au 
thentieg Early American will 
enhance the attractiveness 


and utility of student 
lounge or recreation rooms 

Heavy form-fitting scoop 
seat. Extremely comfort 


able and rugged. 


AMERICAN 


R COM: ANY 


For prices and com- 
plete information, 
see your dealer or 
write us. 


SHEBOYG 





Here’s the right form 
... the right machine 
... for effective 


Budget Control 


Take a good look at the ledger illustrated. It’s designed 
by Burroughs for convenient and informative reference 

. to provide up-to-date reports with simple, fast, 
accurate machine operation. 


Get a demonstration of the Burroughs Budgetary 
Accounting Machine, and you'll be impressed with its 
simplicity of operation . . . speed in posting. What’s 
more, it mechanically prevents posting errors caused by 
the operator’s picking up previous balances incorrectly. 


Burrough’s special booklet on streamlining accounting 
and management reports is packed with helpful informa- 
tion on how the Burroughs Budgetary Accounting 
Machine simplifies preparation of the Budget Ledger as 
well as all other accounting operations. Just contact 
your nearest Burroughs branch, listed in the yellow 
pages of your telephone directory. Or write Burroughs 
Corporation, Detroit 32, Michigan. 


“a 
WHEREVER THERE'S BUSINESS THERE'S Bu rroughs 
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WHATS 


NEW 


September 1954 


Edited by Bessie Covert 


TO HELP you get more information quickly on the new products described in this section, we 
have provided the postage paid card opposite page 96. Circle the key numbers on the 
card which correspond with the numbers at the close of each descriptive item in which you are 
interested. COLLEGE and UNIVERSITY BUSINESS will send your requests to the manufacturers. 


If you wish other product information, just write us and we shall make every effort to supply it. 


Automatic or Manual Operation 
Offered in Slide Projector 


The Revere 666 Slide Projector is 
designed for tully automatic, 


matic or manual 


semi-auto 
operation, It is a 
single, compact unit with simple knob 
adjustment the type of 
desired. In the fully automatic 


tor operation 

position 
a new slide is positioned and projected 
on the screen every hilteen seconds once 
the magazine is filled and the machine 
turned on. With semi-automatic opera 
tion it is necessary merely to press the 
release button to vary the viewing time 
Individual 


slides, regardless of loading sequence, 


of each slide. in sequence. 
may be shown with manual operation. 

The plastic slide magazine holds up 
to 40 slides, either 35 Bantam 
$28 interchangeable, whether mounted 
in paper, plastic, metal. No 
clips are necessary when loading and 
numbered positions on the slide maga 
zine aflord easy visibility for individual 
slide selection. A built-in slot on the 
side of the projector allows single frame 
projection, 

enables 


mm ofr 


glass or 


stereo slide A conveniently 
the 
superimpose a movable pointer over the 
projected picture if desired. The pro 
jector is readily portable in its own case. 
Revere Camera Co., 320 E. 21st St, 
Chicago 16. 


For more details circle #545 on mailing card. 


located lever operator to 


Scatiold Operations Speeded 
With New Coupling Pin 

Standard equipment Ezebilt 
Steel-Panel Scaffolding now includes the 
new “Easy-On, Easy-Off” coupling pins. 


on all 


The new fluted design of the coupling 

£ ping 
pins speeds dismantling operations of 
scaffolding as it prevents “freezing” of 
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the panel legs around the pins. The mal 
leable iron castings are designed to pro 
vide a rigid connection and positive bear 
ing surface on the panel legs for sate 
scaffold erection. Universal Manufactur- 
ing Corp., Zelienople 11, Pa. 


For more details circle #546 on mailing card. 


Room Space Saved 
With Chest-Bed 
Space-saving in dormitories is easily 
accomplished with the new Eichenlaub 
Chest-Bed. It provides comfort and con 
while the space of a 
chest. The spring fabric is shorter than 
standard length and hung on “L” shaped 
siderails whose foot ends are mounted 
to the top of an attractive chest which 
The chest 
the foot end of the bed. 


venience saving 


rests on the floor. serves as 
Bed comfort is 
not sacrificed since the sleeper’s weight 
is on the section of mattress supported 


by the spring fabric. The bed and chest, 


The 
chest is 32 inches wide, 15 inches high 
and 20 inches deep, with two full depth 


No. 1065 DB, are of solid birch. 


drawers with recessed pulls. Eichen- 


laubs, 3501 Butler St., Pittsburgh 1, Pa. 
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Variable Height Lectern 

Uses Push-Button Control 
Push-button control of elevation to the 

desired height is provided in a newly 

The 


may be 


designed lectern. section of 
the lectern total of 
seven inches and the reading table may 
be tilted at various angles for reading 
convenience. Two the 
section provide space for holding a tape 
recorder, amplifier, record player or other 
equipment. The 

removed the 
table or 


top 
raised a 


shelves in base 


top section may be 


from base for 


desk. 

A timer with a light that warns the 
speaker when he has only one minute 
left, a clock and side microphone mounts 


(Continued on page 78) 


use on a 


for two slender microphones are other 
features of the lecterns. Five additional 
mounts are provided for broadcasting 
and recording microphones. The lectern 
is constructed of walnut and all wiring 
is concealed, International Business Ma- 
chines Corp., 590 Madison Ave., New 
York 22. 
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Improved Design 
in Floor Machine Line 

Four new machines are announced in 
the heavy-duty line of Clarke Floor 
Maintainers. All have Underwriters’ 
Laboratories approval, according to the 
manufacturer. They are attractively 
streamlined and have completely pol 
ished finish for ease in keeping them 
clean. The new machines are offered in 
13, 15, 17 and 23 inch diameter. 

A fully automatic dual switch, with 
high overload capacity, permits control 
of the machine with both 
hands. When pressure is released the 
machine stops. Fully adjustable handles 
lock in any position in a 90 degree arc 
with a handy new lever device. Rubber 
hand grips, cable hood and heavy sleeve 
strain reliever for non-marking rubber 
cable are features of the handle which 
locked in for 
storage. The balance and weight dis 
tribution result in 


either or 


can be vertical position 


effortless operation 
and the planetary gear train provides 
quiet efficiency in 
from drive to 


transmitting 
brush. 


power 
Accessories pro 


vide facilities for wet or dry scrubbing, 


waxing, polishing, steel wooling, sham 
pooing, disc sanding and grinding. 
Clarke Sanding Machine Co., Muske- 
gon, Mich. 
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What's New... 


Skylight Shades 
Provide Full Daylight Control 


— 
The Draper “Lite-Lock” Sky 
light Shades are 
full 


They are adjustable for complete or par 


new 
designed to provide 
daylight control and protection 
tial darkening, or can be rolled up to 
clear the skylight opening entirely. ‘They 
are especially designed for buildings con 
structed with plastic dome, glass block 
or panel skylights. 

The new shades are self-contained as 
al complete unit to be mounted against 
the ceiling and around the skylight open 
ing. Easy window 
18 provided in the hinged cover roller 
Steel channels support the 
shade and prevent light leakaye The 
shades are pully-controlled, either man 


access to shade or 


box sicle 


ually or with the use of a window pole 


to engage a ring at the end of the hang 
ing cord, Pockets running parallel with 
the roller encase steel stays which help 
to stiffen the shade, rolling up with it. 
The new “Lite-Lock” shades are offered 
in black or tan and black duplex ma 
terials for economical darkening. L, O. 
Draper Shade Co., Spiceland, Ind. 


For more details circle 2550 on mailing card 


Awning-Type Window 
Has Insulating Glass 

Thermopane is used for glazing the 
new Modernaire 
both fixed 
sash. The 
with a 


window, available in 


and awning ventilator type 
ventilating unit 1s complete 
and 
insulating glass. It is a 
single package, all-weather window re 
quiring no framed 


sash 


rollaway bronze screen 


Thermopane 


screening or storm 
Thermopane 1s made with two 
sheets ol glass Ww ith a vacuum between 
to insulate against heat and cold. The 
new windows may be used singly, in 
ribbons or stacked into combinations to 
form window walls. 

The special size and design of the 
Modernaire are said to enable it to be 
economically as single glass 
windows. It is made to fit standard brick, 
masonry and frame construction and is 
easily installed. Solid bronze sill locks 
secure the ventilator against drafts and 
heat loss. The ventilator may be opened 
to a full 130 degrees, making it possible 
to clean both sides of the glass trom 
the interior, Builders Products, Inc., Box 
374, Station D, Cleveland 27, Ohio. 
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Heavy Duty Equipment 
Cleans at Low Cost 

The new Premier Model 908G heavy 
duty floor cleaner meets normal main- 
tenance at low cost. It is 
designed to permit quick conversion of 
the motor unit to a powerful blower by 
removal of the filter bag and substitution 
of a blower coupling and guard. The 
machine has a one h.p. motor and a con 
tainer capacity of 1.04 bushels of dry 
dirt or 10 gallons of liquid for wet 
pickup. It is made of heavy sheet steel, 
finished in metallic gray. Soft rubber 
tread casters with top swivel bearings 
make it easy to move the cleaner to 
points of need. Premier Co., 755 Wood- 
lawn Ave., St. Paul 1, Minn. 


For more details circle #552 on mailing card 


requirements 


Steam Deflector 
Protects Oven Finish 

The new line of Griswold Aristocraft 
“54” Bake and Roast Ovens features a 
smoke and detlector each 


door which protects the finish trom dis 


steam over 


coloration and stain. The new line has 
the finish 


which can be kept attractive with mini- 


new Griswold hammertone 
mum maintenance since it is protected 
by the deflectors. 

\ir circulation under pans is provided 
with the new Pebble Deck which is said 
to eliminate burnt spots. The ovens have 
a potential possibility of pre-heating to 
450 degrees in a halt hour, thus pro 
viding a and money. 
Easy deck level for single oven use is 
possible with the new 30 inch leg re 
cently added to the line. Griswold Man- 
ufacturing Co., 70 E.  Forty-fifth St., 
New York 17. 


For more details circle #553 on mailing card 


Savin mn time 


Stenciling Kit 
Has Added Advantages 

A new kit of Prang Textile Colors for 
craft workers has been created to replace 
the 1907 Stenciling Kit. The Deluxe 
Stencil Kit, No. 1909, comes in a newly 
designed modern, colorful package which 
is larger than the earlier model and con 


(Continued on page 82) 


tains additional materials. A new idea 
booklet, “Now You Can Do It Yourself,” 
gives the student ideas for using the 
materials for successful fabric decoration. 
Included in the new kit are nine jars of 
Prang Textile Colors, including three 
new hues; two large jars of Extendor; a 
jar of Penetrator-Thinner; ready-cut sten 
cils showing finished designs in color, in 
addition to all of the items available in 
the earlier Kit No. 1907. The American 
Crayon Company, Sandusky, Ohio. 
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Light Weight Step Stands 
of Aluminum 

A complete line of step stands is now 
available, fabricated from aluminum. 
These light weight stands are completely 
welded, are available with or without 
handrails, and are available in sizes from 
one to twelve steps with a 10 inch top 
platform. They are constructed of high 
alloy aluminum tubing and expanded 
metal and are impervious to rust, dis 
coloration, and alkalis. When 
weight is placed on the stand the rubber 
tips grip the floor, preventing rolling 
when in use. When weight is removed, 
the self-locking casters are released and 
ready for rolling. Scaffold Equipment 
Co., P. O. Box 8786, Pittsburgh 21, Pa. 


For more details circle 7555 on mailing card 
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Fast Drying of Hands 
With Sterilizing Action 

An electric hand-and-face dryer with 
germicidal action is offered in the Ozo 
Dry Hurricane Dryer. It is a high speed 
unit equipped with Westinghouse Odor 
out Sterilamp which provides a simul 
taneous drying and sterilizing operation. 
Indirect ultraviolet irradiation generated 
by the Sterilamp prevents the spread of 
surface bacteria and checks skin irrita 
tions. 

The Ozo-Dry Hurricane is a low cost, 
high speed unit, designed for ease and 
speed of operation. It is equipped with 
a large push button timer and chrome 
plated nozzle of 


swivel design. The 
nozzle 


turned to convenient 
positions for drying face or hands and 
the unit shuts off automatically within 


can be 


thirty seconds. It has rustproof construc 
tion and is finished in metallic gray with 
chrome trim. Michael Electric Co., Inc., 


15 Stiles St., New Haven, Conn. 
For more details circle #556 on mailing card 
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Shown above, the newly announced Kodascope Pageant Sound Projector, Model 7K2 


.one of six brilliant Pageant models. 


They'll be in high school before this 


Pageant Projector needs a single drop of oil 


All Kodascope Pageant Sound Projec- 
tors are permanently pre-lubricated at 
the factory, never need oiling. And this 
means that the major cause of 16mm. 
projector breakdowns—under- or over- 
oiling—is completely eliminated. It means 
longer life, too—without maintenance. 
And when you buy a projector, you 
also want one that delivers the sharpest 
screenings and finest sound possible. 


A built-in “field-sharpening ele- 
ment,” for example, assures sharp focus 
over the entire picture area. It does this 
by eliminating the field curvature existent 
in all conventional projection lenses. 


What A-V experts say about Pageant pre-lubrication 


Sound “focusing” is another exclusive 
Pageant feature. A built-in Fidelity Con- 
trol lets you precisely focus the scanning 
beam for crisp, clear sound from any 
16mm. optical sound track—regardless 
of its position. 


Comfortable sound—clear and ade- 
quate throughout the room—is no prob- 
lem with a Pageant. This is because rated 
wattage is deliverable power .. . and be- 
cause the speaker has ample capacity for 
the amplifier. 


Quiet operation also makes the Pageant 
outstanding. Nylon gears help to make 


it quiet... and permanent pre-lubrica- 
tion Keeps if quiet. 


To fit your 16mm. projection needs 
exactly, there are 6 different Pageant 
models, each tailored to meet special 
requirements... such as overcoming 
sound difficulties in auditorium-size 
rooms, combining extra sound power 
with easy portability, and teaming up 
added brilliance with added sound 
power. Be sure to look them all over at 
your dealer’s, and then decide which one 
is best suited to your own needs. For the 
name of your nearest Kodak Audio- 
Visual Dealer, just mail the coupon. 


EASTMAN KODAK COMPANY 


Dept. 8-V, Rochester 4, N. Y. 


Please send name of nearest Kodak Audio-Visual Dealer and 
information on Kodascope Pageant Sound Projectors. 


“No doubt about it, the Pageant’s permanent pre-lu- 

brication does reduce wear and damage. There's always 

adequate lubrication to keep parts from wearing out 
. never an excess of oil to gum up operation.” 


Chris A. Bahnsen 
United School Equipment Co., Omaha, Nebraska NAME 
“No wonder the Kodascope Pageant Sound Projector TITLE 
is gaining popularity so rapidly. Its exclusive pre-lu- 
brication feature completely eliminates the possibility 
of under- or over-oiling the primary cause of 
damage to 16mm. projection equipment.” 
Paul Rubenstein 
Tampa Movie Center, Tampa, Florida 
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FOLDING CHAIRS 
OUTLAST ALL OTHERS! 


UNEQUALED FOR STRENGTH 


Engineered like a bridge of triangu 
lar-steel tubing! The four reinforce 

ing cross-braces are rugged steel 
bars, shouldered against the inside 
of the tube and securely riveted 
outside 


UNEQUALED FOR COMFORT 
Even portly people relax and say 
“Ah-h-h!"" as they sit back in the 
extra-wide, extra-deep seats of 
epee hody-fitting design, their 
shoulders welcomed by deep-drawn 
back panel 


UNEQUALED FOR SAFETY 


There are no snagging, pinching, or 
soiling hazards, no sliding or bind 
ing parts to pinch fingers. 5S-ply 
birch plywood seats are hot-pres 

bonded; edges rounded, won't chip 
or feather in long use. Chair can't 
tip forward in use 


UNEQUALED FOR CONVENIENCE 


fold quickly 
and are 


LOWEST PER-YEAR COST! 
OVER 10 MILLION IN USE! 


These chair 
compactly 


quietly, 
lent in use as 


OUTNUMBER ALL OTHERS 


well. Long-life tread-rubber shoes 

won t come olf in use, cannot injure 

finest floors; can't slip, slide or IN SCHOOL USE 
rattle 


3 POPULAR SEAT STYLES 
Neo. 54——5-ply formed Birch Plywood, hot-press bonded to permanent 
body-fitting comfort-shape. Ne. 53—Shaped Steel for rugged outdoor 
or indoor use, Ne, 56—/mitation- leather Upholstered, highest quality 
material over cotton padding on plywood base j 
ALL METAL PARTS corrosion-resistant Bonderized 
coats of ename! oat dipped to insure 
eliminating rust and nowe—an effect 


followed by two 
internal coverage of tubes, 
imilar to automobile undercoater 


Peewee ewe MAIL COUPON TODAYieex ea = = = 


cAmewcan Seating Company 


DEPT. 12, GRAND RAPIDS 2, MICHIGAN 


C) Please send your latest brochure on AMERICAN SEATING 


i 

‘ 

i 

; FOLDING CHAIRS 

1 C) | am interested im quantity 

| {) Birch seat ] Steel seats Upholstered seat 
f Name or Schoo 

' Street 

: City and Zone Slate 


§ /ndividual and title 


Lewsee eee eeeeeeneaeaaneaananae 


HANDY STORAGE TRUCKS 


Four styles, for general or under-stage use. Permit easy, 
a fast, convenient storage. Swivel casters, removable 

f } hancthe imple capacity 
| Clamps fer Sectional Grouping. Hermit fastenme chairs in 

> ections of two, three, or four, one inch apart 
. 

Stee! Threshold. Available to lock chairs into position at 
. ends of rows, 30” back to back, for three or more rows 
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DEMAND DOLLAR FOR DOLLAR VALUE 


BUY WECOT 


The National Zuality Waste Basket 


This suggestion isn’t made without 
sound reason. The VUL-COT line has \ 
so much more to offer. VUL-COT 


construction is all-hard vulcanized 





fibre providing a handsome finish 
It’s extremely durable, light in weight, 


easy to clean and handle. 


You buy these features when you buy VUL-COT 


Color is part of the fibre—it can't chip-off, 
wear-off, or stain. 


Double rolled top won't break, loosen, or fray. 
Remains smooth and round for the life of the basket. 


Exclusive bonded seam construction adds 
strength and provides a permanent leak-proof seal. 


Available in 5 basic models—in a variety 
of sizes. 


VUL-COTS are guaranteed not to crack—splinter 
—dent—rust—or corrode. 


If you buy waste-baskets F 
BUY VUL-COT. You'll Ps 
buy sounder value because 
VUL-COT is a better prod 
Available 


nationally at Stationers and 










uct —all-ways 


School Supply Houses 


everywhere. 






The 


Rec tangular 


Round Taper 


The Square Top 


Write direct for catalog 
price 


sheet. Dept. U-9. 


q, NATIONAL 


VULCANIZED FIBRE CO. 


WILMINGTON 99, DELAWARE 
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Specialized CRANE plumbing 


plays an important part 
in sound school planning 





Your choice of plumbing fixtures for new school wash- 
rooms is based on the answers to many vital questions: 
Are they designed for school use? Are they easy to 
operate? Easy to keep clean? Easy to maintain — and 
seldom in need of maintenance? Durable and resistant 


to rough usage ? 


Crane Dial-ese faucets last longer, help reduce Of course they are, if they're made by Crane. Insist- 
water bills. All working parts are contained in one ' r s 

simple replaceable cartridge. And because Crane ence on Crane is a recognized mark of good school 
faucets turn off with the water pressure, instead of , 

agcinst it, the water itself helps hold the valve closed, pla nning. 

helps stop wasteful dripping. 


A good example of Crane school plumbing is this Norwich lavatory with a push-button liquid 
soap dispenser and a Crane Dial-ese Neu-Spray faucet for faster, easier hand-washing 


Several small washrooms instead of a few large mean more fixtures. But they often mean better ase of 


ones may help you two ways! the fixtures you have. . 
Ask your architect if this suggestion fits in with your 


1. The more washrooms, the less time wasted getting own expansion plans. And let him know your preferences 


to them... and the less traflic congestion in nearby fae Crane. 


i rick Ts. 


2. The more washrooms. the more flexibility in planning C RAN E CO. 


both for the present and for future expansion. : 
GENERAL OFFTCES: 846 SOL TIE MICTIIGCAN AVE... CHICAGO 5 


More washrooms (but smaller ones) do not necessarily VALVES FITTINGS PIPE PLUMBING AND HEATING 





What's New... 


Microfilming Equipment 
in Low Cost, Compact Unit 


The 


microhlming machine 


Micro- Twin ts a new low-cost 


which combines 
recording and reading in one unit. The 
compact machine is designed tor table 
top operation, occupies 23 by 
134) inches high. It 
has a rugged, light weight aluminum 


channel trame covered with plywood 


3? ike he s 


ot space and ts 


and the machine can be carried easily 


by two persons. The working surface 
of malomine plastic 


burns. 


resists stains and 

Controls have been simplified in the 
Micro-Twin which can be operated by 
any personnel with only a few minutes 
of instruction. It will 


range of material, 


record a wick 


trom documents 
smaller than bank checks up to single 
sheets 11 3700 feet 
long, photographing both sides. Docu 
ments intermixed in size can be photo 
graphed in rapid succession. The screen 
for viewing microhlmed material is & by 
1] inches in The 
can be used to reproduce copies of any 
material already microfilmed, 
the facilities of a dark room. 


inches wide and 


size. Same machine 


without 


As documents are photographed the 
film is automatically up 
a filing system for quick location of 
material on the reader. A 100 foot roll 
of 16 mm film will record the average 


indexed to set 


contents of a four-drawer filing cabinet. 
Visible, 
guards on the control panel ensure ac 
curate operation. The Micro-Twin is 
manufactured by Bell & Howell and 
sold by Burroughs Corp., Detroit 32, 
Mich. 


For more details circle 2557 on mailing card 


automatic and audible sale 


Less Coffee Used 
in Coffee-Matic Um 

The manufacturer that a re 
duced amount of coffee can be 
with good results in the new Cecilware 
Coilee-Matic urn, Cecilware coflee saver 
hiters make the beverage without the use 
of bags, with or without filter paper. 
Coffee is made by the French Drip 
process of extraction. 

The Coffee-Matic self-contained 
high speed heating elements and heat 
resistant Pyrex brand liners. Consistent 
temperature is maintained by the auto 
matic heavy-duty thermostat. Insulated 


states 
used 


has 


82 


air-jackets keep the cotlee hot while 
drawing cold water and the cold water 
inlet valve is self-closing. Of stainless 
steel construction, the unit has double 
action hinged covers. Cecilware-Commo- 
dore Products Corp., 206 Canal St., New 
York 13. 
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Photocopy Department 
in One Compact Unit 

The Lite-Guard Cabinet is a compact 
unit designed to contain a complete, 
compact photocopy department. The 
cabinet has space for the Apeco Auto 
Stat photocopy machine, with ample 
shelf space for all the paper and other 
supplies necessary. It is designed so that 
the doors and top open to torm a light 
shield with a vinyl plastic draw curtain 
front to prevent accidental exposure to 
light sensitive photopaper even under 
extreme lighting Perfect 
photo copies can thus be made in any 
office. Space is saved with the new 


conditions. 


cabinet since it occupies a2 minimum ol 


floor space, yet provides ample working 
spac Cc, It iS attractive in appearance WwW ith 
neutral gray finish. American Photocopy 
Equipment Co., 1920 W. Peterson Ave., 
Chicago 26. 
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Magnetic Tape Recorder 
Is Portable 

A versatile magnetic tape recorder has 
been introduced which combines the 
basic mechanism with the 
“custom” amplifier and the 
power amplifier-speaker combina 
tion. The Portable MagneCordette fea 
tures separate erase and record-playback 
heads, 74) and 15 inch tape speeds, and 
the versatile “custom” amplifier which 


recorder 
Cordette 
new 


acts as a recording ampliher and as a 
pre-amplifier in playback. The power 
amplifier with speakers in a_ portable 
carrying case meets the requirements ol 
high fidelity equipment. 

The portable amplifier is mounted in 
a carrying case connected to the rear of 
the MagneCordette. All controls and 
connections are readily accessible on the 


(Continued on page 86) 


front of the unit. The speaker-amplifier 
combination may be used by itself, as a 
public address unit. Where recording 
only is being done, only that portion of 
the unit necessary for the job need be 
taken. Magnecord, Inc., 225 W. Ohio 
St., Chicago 10. 
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Free Standing Risers 
Have Sturdy Steel Base 

No cross bracing is used for the free 
standing risers developed by Sico for 
choral groups, plays, bands, spectator 
seating and other uses. The units are 
engineered complete safety with 
rugged steel structural members and 2 
by 4 inch fir scuff pads to protect floors. 
They are available in two and three tier 
heights and each member is light enough 
to be easily handled by one man. 

All platforms are equipped with toc 
board to prevent chairs slipping off the 
back and guard rails are also available. 
The simple construction makes the risers 
easily portable and quickly erected or 
dismantled. Sico Grandstands, Inc., 3565 
Wooddale Ave., Minneapolis 16, Minn. 
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Baking and Roasting Oven 
Employs New Principle 

The newly developed Trubake-South 
bend Baking and Roasting Ovens are 
being manufactured by the Malleable 
Steel Range Manufacturing Corporation 
of South Bend, Indiana. A new principle 
of design, employing independently and 
accurately and bottom 
heat, permits controlled baking and roast 
ing. The result can be a 
at the ends as in the center, or as well 
The 


new oven is easily operated by means of 


controlled top 


roast as rare 


done in the middle as at the ends. 


two dials. The aluminum alloy hearth 
heats evenly, with rapidity. 

The construction of the oven is such 
that the top ts cool enough to be used 
as a desk or table even with inside tem- 
peratures at 400 or 500 degrees F. Ma 
rinite, a structurally strong, heat resistant, 
non-metallic insulating material, is used 


in the construction of the oven. It elim 


inates through-metal conduction to help 
produce the cool exterior. Trubake Gas 
Oven Co., Inc., 162 E. 37th St., New 
York 16. 
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Adaptable, Economical 


Steel School Furniture blends perfectly with the mod- 

ern interiors of the new Woodward High School in 

Cincinnati, Ohio . . . where it provides unusual flexibility in 

H FY W 0 OD the classrooms, the cafeteria, the special bookkeeping room 


and the auditorium. 
WAKEFIELD This beautiful modern school was designed by Architect 
eu > Charles F. Cellarius, Cincinnati. Installation of Tubular Steel 
Furniture was arranged by Backus Brothers, Heywood-Wake- 
EST. 1826 field Distributors, Cincinnati, Ohio. For further information 


about Heywood-Wakefield Tubular Steel School Furniture, 
The 0 “ | G | i AL Tubular write for a copy of our fully illustrated catalogue. Heywood- 


Wakefield —School Furniture Division— Menominee, Michi- 


Steel THT ahaa gan—Gardner, Massachusetts. 


He adaptable Heywood-Wakefield Tubular 


The Right Beginning - Furniture by Heywood 
In the New WOODWARD HIGH SCHOOL 


Typical Classroom. Furnished with Hey- Auditorium. Equipped with comfortable, well 
wood’s versatile, comfortable Tablet Arm constructed TC 705 ‘‘Aristocrat’’ Auditorium 
Chair S817TABS. Light enough to be chair . . . designed especially to meet budgets 
moved about readily, yet exceptionally strong. demanding full comfort and lasting durability. 


Cafeteria. For the cafeteria, S 967 Bookkeeping Room. A wise choice for the 
tables and S915 chairs. Plastic bookkeeping room —table S 1039 with an 
table tops are highly damage-re- extra wide top for large ledger books. Chair is 
sistant and good-looking. S915 BS... has room for books underneath. 
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v¥ Every FEATURE 

v¥ Every SPECIFICATION 

¥ Every PERFORMANCE +fngle 
Youll see it COSTS LESS 





@ You'll find top quality 
in every detail of the Ameri- 
can DeLuxe—a_time-and- 
labor-saving machine for pol- 
ishing, scrubbing, buffing, 
steel wooling, disc sanding 
and grinding all kinds of 
floors! It's a working beauty 
—with precision-made 
parts ... powerful special 
motor ... bar-type safety 
switch . . . adjustable- 
angle handle, easily 
removed for carry- 
ing . .. motor and 

ear box air-cooled... 
Conshes go on with a 
click of the switch, no tools 
needed ... rugged construction... balanced tor smooth per- 
formance, perfect control! 

@ All these quality features in American mean faster, better 
maintenance of floors . .. utmost dependability . .. minimum 
upkeep expense .. . long life! Let our qualified consultant in 
your area call and demonstrate how American DeLuxe can 
save time, labor and money for you on your floors. Of 
course, no obligation. 


AMERICAN 
Proved MACHINES 


ad 
—_—_ —_ —_—_ : Co 
n Floor Surfacing Machine . 
Toledo 3, Ohio 


—_— — 
The America 
$90 So. St. Clair St., _ 
Send latest catalog 08 the following: 


ow Belt Seats 
CO emacs (1 itn Cons, Cotas” Co see C1 ies 
—— eee — 


Name _ -_ 


Street 


Ch ee 


Preferred by instructors because they inspire 
students to new achievements . . . WESTON instru- 
ments also are the choice of practical administrators 
because their ruggedness and year after year 
dependability make their cost remarkably low! 
Ask for bulletin listing all instruments. 
WESTON Electrical Instrument Corporation, 
614 Frelinghuysen Avenue, Newark 


For Advanced Requirements MODEL 622 


Ultra sensitive instruments of 
the double pivoted type re- 
quiring no leveling when used 
in horizontal position. Com- 
bine high accuracy and a 6.1 
inch scale .. . ideal for precise 
measurements of potential and 
current at very low energy 
levels. Available as d-c volt- 
meters, millivolemeters, milli- 
ammeters and microammeters; 
electrolysis volt-millivoltme- 
ters and high resistance volt- 
meters—also as a-c rectifier 
type instruments and as ther- 
mocouple ammeters, milliam- 
meters and voltmeters. 


For Electrical Machinery Labs MODEL 633 


A clamp-on volt-ammeter built 
to Weston standards of safety, 
accuracy and dependability. Five 
full scale a-c current ranges of 
1000/250/100/25/10 amperes 
with range overlap. Three self- 
contained a-c voltage ranges of 
700/350/175 volts—insulated 
for 750 volts. Has convenient 6 
position switch easily operated 
by thumb—adjustable pointer 
stop facilitates measuring start- 
ing current of motors. 


WESTON 


@® Gulumens 
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Products for Every Sound Conditioning Problem— The Celotex Corporation, 120 S. La 
Salle St., Chicago 3, Illinois. © In Canada: Dominion Sound Equipments, Ltd., Montreal, Quebec. 


Vol. 




















Textile Building, Georgia Institute of Technology, Ationta, Georgia 


NOISE focal-point gets “silent” treatment 


A huge echo chamber where voices, tootsteps, the 
normal bustle of school activity are magnitied beyond 
endurance. This might have been the case at Georgia 
Tech a corridor that funneled noises big and small 
into classrooms and libraries. So, students and instruc- 
tors would be sorely distracted hearing impeded 
..- Concentration and progress impaired, 


Low-Cost Way Out 


But from the very outset, Acousti-Celotex Sound Condi- 
coning rook over During construction, a ceiling ot 


sound-absorbing Acousti-Celotex Tile was economically 


installed, to arrest alien sounds at their source. Here 


was the logical way to “blot up” noise, to bring quiet 
comtort to corridors, foyers, gyms, Cafeterias, libraries, 





study halls. In auditoriums, classrooms, music rooms, 
too it improved acoustics and created favorable easy- 


hearing conditions 


No Trouble to Maintain 


No special, continuing-cost maintenance is required of 


quickly-installed Acousti-Celotex Tile. Of remarkable 
sound-absorption, it provides an unusually beautiful sur- 
face that can be washed repeatedly and painted repeatedly 
with no loss of sound-absorbing efficiency 


Mail coupon today for a Sound Conditioning Survey 
Chart that will bring you a free analysts of the noise and 
acousucal problems in your school, plus a free factual 
booklet, “Sound Conditioning for Schools and Colleges.” 
No obligation 


The Celotex Corporation, Dept. 1-94 
120 5S. Le Salle St., Chicago 3, Ilinois 


——-—-—--— Mail Today! —-—----—} 


Without cost or obligation, send me the Acousti- 
Celotex Sound Conditioning Survey Chart, and 
your booklet, “Sound Conditioning for Schools 
and Colleges 


Acousn-(e.otex 


REGISTERED U.S. PAT. OFF. 


Address 


— eee eK 


City 
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What's New... 


Table Desks 
for Individual Use 


Two new table-type desks in modern 
design are added to the Arlington Seat 
ing line. Designed for individual student 
use, the No. 840 has a stationary top with 
open book box, and the No, 850 has a 
lift top with slanted, closed book box 

The new post design with position 
well forward of center is planned to re 
duce floor space requirements per student 
and exit by minimizing 
chair movement. Tops are made ol solid 
close-grained hardwood with rounded 
corners. Sturdy flanges connect the stand 
ards to the book box, making the com 
plete unit rigid and durable. The new 
table desks are available in 


aids entry or 


a choice of 
21, 23, 26 and 29 inch table heights, for 
use with the Arlington All Purpose 
Chair No. 303. Arlington Seating Co., 
Arlington Heights, Ill. 


For more details circle 2563 on mailing card 


Cafeteria Counter 
Is Portable 

Made up of three standard units bolted 
together in riding and full-swiveled rub 
ber-tired casters, the new catfeteria coun 
ter is completely portable. It is formed 
and 


from production fabricated 


can be 


units 


made into any arrangement or 
length desired by simply adding or tak 
ing away Silvercralt 
Tires are resistant to floor cleaning acids, 
oils and strong detergents. All necessary 
electrical outlets and plugs are provided, 
as is an 8 foot line cord. Hot food wells 
are thermostatically and individually con 


trolled. Both hot and refrigerated units 


standard units 


reach the desired operating temperature 
in from three to five minutes after being 
switched on. 

The tray slide tubing is mounted on 
specially designed brackets which allow 
and the 
Thus the counter can pass through any 
28 inch opening 
be easily stored or brought into service. 
Silvercraft, Inc., P. O. Box 107, Louis- 
ville, Ky. 


For more details circle 


it to fold down out of way. 


doorway or and can 


#544 on mailing card 


Washer-Extractor 
Has 18 Pound Capacity 

A new open-end washer has recently 
been introduced for automatic launder 
ing. The Auto-Spin handles 18 pounds 


dry weight and spins clothes dry enough 


86 


so that no further extraction is required. 
They are ready for the tumbler or dryer. 
The new unit is adequate for use in 
residence halls, dormitories or other hous 
ing units in the college or university. It 
is ruggedly constructed of stainless steel 
lor long, hard use. Automatic controls 
are simple and easily understood, The 
\uto-Spin may be operated sately and 
easily by inexperienced students or per 
sonnel. Bill Glover, Inc., 5204 Truman 
Rd., Kansas City 27, Mo. 


For more details circle #565 on mailing card 


Automatic Ice Maker 
Produces Cubes and Chips 
The new Model B-200 automatic 
maker is a compact, dual purpose ma 
chine that produces Crystal Tips, a 
solid ice cube, or chips at the turn of a 
selector switch, without a crusher mech 


ie 


anism. The chips or crushed ice sizes 
are suitable tor chilled beverages and 
other uses, The attractive, compact unit 
requires only six square feet ol floor 
space and is low enough for under-coun 


tloor 
space. Installation is simple and econom 


ter installation, thus saving on 
ical. 

The machine manufactures up to 200 
pounds of ice in a 24 hour period. Its 
and make it 
practical for use in smaller institutions. 


Ready-availability of 


size ease of installation 
both in 
cube and in crushed form, provides a 
labor-saving feature which can be con 
siderable. American Automatic Ice Ma- 
chine Co., 4th St. & Park Ave., Fari- 


bault, Minn. 
For more details circle £566 on mailing card 


the ic ec, 


Insulating and Acoustical Plasters 
Are Incombustible 

Two new building materials have been 
developed which are incombustible and 
which will adhere to metal, wood, brick 
or concrete without reentorcing attach 
ments, Sottone Acoustical Plaster has a 
cork base and is particularly suitable for 
use in institutions where fire safety, noise 
reduction and attractive appearance are 


important. It is a sanitary, washable 


(Continued on page 88) 


material that will not harbor vermin or 
permit fungus growth. 

AtoZ Thermal Insulation is a fiber 
base plaster designed to withstand abra 
sion and vibrations. It can be plastered 
directly to the corrugated cover without 
the use of mechanical anchorage or other 
surface treatment for the interiors of steel 
buildings. Both products are shipped in 
dry form and are troweled on the desired 
surfaces after being mixed with a meas 
ured amount of water. Kragor Corpora- 
tion 884 N. Graham St., Allentown, Pa. 


For more details circle #567 on mailing card. 


Wrought Iron Lounger 
Serves Dual Purpose 

Bed-divan bases with No-Sag Spring 
construction are offered in a new, modern 
wrought iron line. These new loungers 
are styled for either casual or formal 
settings and would be suitable for use in 
student unions, residence halls, and dor 
mitories. When used in the dormitory, 
they serve as a bed as well as a lounger 
and permit furnishing rooms for dual use. 

Chair and love seat bases are also 
line, as is an all 


metal trundle bed. Tripod legs of either 


available in the new 


brass or chrome plated finish can be 
paired with the black bases for a new 
look in modern wrought iron furniture. 
The new bed-divans are available in 30” 
widths and come complete with bolster 
support. They can be combined with 
either foam rubber or inner spring mat 
tress and bolsters. Harvard of Cleveland, 
6201 Woodland Ave., Cleveland 4, Ohio. 


For more details circle #568 on mailing card 


Typewriter Desk 
Serves Dual Purpose 
Desk No. 23000 is a dual purpose unit 


which can be used tor typing, bookkeep 
ing, accounting, shorthand and general 
business training. It is scientifically de 
signed for use in educational institutions. 
The new patented mechanism permits 
the desk to be easily opened, bringing 


out the typewriter. When closed, the 
typewriter is automatically lowered to a 
vertical position, leaving ample knee 
space when the smooth writing surtace 
top is used for other classes. The desk 


is of extra heavy construction, has special 


rubber feet to resist shocks and vibration, 
and is designed for years of trouble-free 
use. P & W Cabinet Makers, 5814 Main 
St., Long Hill, Trumbull, Conn. 


For more details circle #569 on mailing card. 
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ANNOUNCING 
a germ-killing soap 


THAT IS PRACTICAL FOR SCHOOL USE 


DESTROY GERMS 


degerm Liquid Soap with Actamer* kills up 
to 97% of skin bacteria when used for regular 
daily washings, and leaves a microscopic protee- 
tive film on the skin which continues to kill germs. 


IMPROVE ATTENDANCE 


provide degerm Liquid Soap with Actamer* 
in all school washrooms to help control the trans- 
mission of disease from hand to mouth and from 


child to child. 


REASONABLE COST 


medicated soap need not be expensive - +. how 
a new highly effective bacteriostat, Actamer*, as- 
sures degerm of antiseptic qualities equal to those 
of any other type medicated soap... yet the cost 
is little more than that of ordinary toilet soap. 


Now you can eliminate many of the germs that cause illness to spread 
through your schools. Through a new scientific development of an entirely 
different type of antiseptic, the liquid soap you put in washrooms can be 
a real germ-killing agent. To cut down absenteeism this year, take advan- 
tage of this inexpensive safeguard. Write now for sample and information. 


degerm. 


LIQUID SOAP WITH ACTAMER* 
Free 2-01 BY * Registered, Monsanto Chemical Co 











HUNTINGTON LABORATORIES, INC. enc Huntington, Indiana 


[) Send free degerm folder. [] Send free 2-0z. trial sample. 


NAME SCHOOL 





ADDRESS 





ciry 
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What's New... 


Improved Electric Broiler 
in Five Combinations 

The new improved Hotpoint electric 
broiler is said to offer fast tour section 
Calrod broiling units, fast pre-heating 
performance, high production capacity 
ind a pistol grip which remains cool to 
the touch. Power of the units has 
heen stepped-up to lower the preheating 


period considerably, 


new 


Heat can be meas 
ured as an exact ingredient in the pre 
cision machine, holding selected tempera 
tures lor alter 


year heavy-duty 


the 
The improved 


year ol 


use, ensuring unilorm re sults lor 


lony lite of the device. 


l lot pot electric 


available in 
with 


unit 158 


single or double broiler oven of 


cabinet base, and single broiler without 
Hotpoint Co., 227 S. Seeley Ave., 
Chicago 12. 


For more details circle 


base 


#570 on mailing card 


Jumbo Vacuum Cleaner 
Has Disposable Filter Bags 


| 


A disposable paper filter bay is used 


£ 
dry vacuuming floors, carpets, mat 
tresses, furniture and other areas with the 


new Kent (Quiet Vacuum Cleaner. Emp 


lor 


tying the contents of the cleaner is thus 
simplified and there is less possibility of 
spilling dust 

Because the by pass motor ts hot dam 
aged by moisture in the 
the can be used for 
wet or dry pickup. It weighs 66 pounds, 
is highly maneuverable on four 3 inch 


Vacuum alf 


stream, new unit 


ball bearing casters, and has a capacity 


tor | 


bushels of dirt or 9 gallons ot 
water. The Jumbo operates quietly and 
is especially efficient for use in picking 
up scrub water quickly when used with 
a Kent floor machine. Kent Company, 
787 Canal St., Rome, N.Y. 


For more details circle #571 on mailing card 


Portable Dictating Machine 
Employs Belt for Recording 

The new Dupli-Voice magnetic dictat 
ing and transcribing machine is a porta 
ble unit which employs a belt to record. 
It is small in size and light in weight 
and hi-fidelity 
economy ot 


combines performance 


recording. 
Magnetic recording can be used in the 
small unit the 


and magnetic 


because of newly devel 
belt. The belt re 
high fidelity, can be 


mailed or hled easily and used over and 


oped Erase-o-matic 


produces WwW ith 


(Continued on page 90) 





THE PERFECT CLASSROOM 


PROJECTION TABLE 


Model T 


shown 


200x.C 
speaker shelf 
and extra utility shelf 
Size: 16°'230'' x36" high 

$42.50 
Model 1.200-C speaker 
shelf only 





St New York 


PROJECTORS 


Takes 
lémm, 
or opaque. 


ALL STEEL 
Rigid frame 
Welded gussets 


LARGE 3” CASTERS 


Boll bearina 


Lock in ploce 


LIFETIME BEAUTY 


Olive groy 
Boked enome!l 
READY TO USE 
All assembled 
No extra costs 
SEND FOR CATALOG 


Complete film equipment 


over again. Dupli-Voice Co., Inc., Al 
gonquin, Il. 
For more details circle £572 on mailing card 


Redesigned Labels 
for Fruit Crystal Jars 
Cramores offered 
These 
and other 
up in the same 
convenient jar for shelf storage and pres 
ervation but the new label carries clear, 


Crystals are now 


with colorful, informative labels. 
flavorful 


fruit 


crystals, in lemon 


flavors, are put 


complete instructions for the easy prep 
aration of truit Havorings, giving exact 
quantities and time-saving suggestions 
for their Cramore Fruit Products, 
Inc., Point Pleasant, N. J. 


For more details circle 2573 on mailing card 


use. 


IM SNOW THROWERS 


FOR ALL 


any machine — 
filmstrip, slide 





; 


Cut your snow removal costs 

with powerful Maxim Snow 
Throwers. No pushing. No built-up 

. They eat into the snow and whirl it 

. Four models, 4.6 to 46 h.p. 3000 in use 


. All-year-round attachments for mowing, rolling, 
ng and grading. Write Dept. TW for full details. 


Pp 


18, N.Y 


THE MAXIM SILENCER COMPANY 
88 HOMESTEAD AVENUE = 


HARTFORD 1, CONN 


24MxXS4 
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CLEANS 
EVERY TH 
BETTER 


REVOLUTIONARY NEW 


KLEER-MOR 


WITH CHELATING AGENTS 


Only the new Kleer-Mor with chelating 


CABINET 
SHOWERS 


le 


ie 


Weisway 


Quality Bathing Units 
For Every Purpose... 


Corner entrance models 
save floor space. Wes 


agents added has these sensational deter- 
gent properties: 
® Dust-free, non-irritating, non-caking 
® Makes all water soft as rain 
® Stepped-up concentration for 
greater cleaning power 
® Pientiful long lasting suds 


Super 
pans, 


-powered for hand cleaning of pots, 


glasses, dishes 
-_ 


Other Important Institutional Uses 
Dining room service, silverware, 
frigerators, storage bins, 
windows, walls and ceilings. 
monual, ‘‘Modern 


woodwork, 


Sanitation Practices’. 


—_—— 
KLENZADE PRODUCTS, INC. 


Branch Offices and Warehouses Throughout America 
BELOIT, WISCONSIN 


fixtures, re- 
tile, 
Write for free 





a 


j Featherlight 





we 





Lightweight! 
Modernly Styled! 


IT’S HERE! The finest folding banquet table introduced 
in years. BTC Hostess Featherlight Table is extremely 
lightweight without sacrificing strength or stability—6 ft. 
table with Formica top weighs only 45 Ibs.; 8 ft. table 
weighs only 60 lbs. 


Smartly-styled square tubular steel legs provide ample 
knee room at all sides. Table is ruggedly built with all- 
steel frame. Available with mar-resistant Tauplon or 
Formica top. Easiest table on the market to set up and 
take down. BTC Hand Trucks available 

for storing Hostess Featherlight Tables. 


Meeting 


@ Write for new color folder 


The BREWER-TITCHENER CORPORATION 
CORTLAND, N.Y. 


FOLDING TABLE 





Vol. 
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way V. P. Master has 
walls and receptor of 
vitreous porcelain 
enamel for finest in 
stallations Glass doors 
available on all Weis- 


way models 


Weisway Standard has 
four-way protection 
and vitreous por elain 
receptor— permanent 


ly leakproot. 


_— 
— ' 





Leakproof quality at 
moderate price is pro 
vided in the depend 
able Wersway Pas monet 


Self-contained, leakproof Weisway Cabinet Showers, 
easily installed in new or old buildings, provide 
lasting service; end trouble and expense of fre- 
quent repairs and replacements. Vitreous porcelain 
enamel receptor, with Foot-Grip, No-Slip floor, is 
will not rust. Mail cou- 
pon tor information on the complete Weisway line. 


safe, sanitary non-absorbent 


es leeetoeeieneteesiceetontiententoetententntantetiententententententadtenten 


itiieuts dab em am ap aes Gn es Ge ae een ae aaah aekanel 


HENRY WEIS MFG. CO., INC., 939 Weisway Bidg., Elkhart, ind. 


Please send literature and information on the complete line of 
Weisway Cabinet Showers. 


Name 
Address 


City State 





What's New... 


Drinking Fountains 
of Stainless Steel 


The new Indestruct Wall Fountain ts 
constructed of polished stainless steel in 
lustrous satin finish or in gleaming high 
polish. The fountains are available in 
semi-recessed and non-recessed models, 
with simple styling to harmonize with 
modern buildings. They are virtually in 
both 
nished with stream-controlled, approved 
sanitary bubbler and push-button glass 
filler. Filtrine Manufacturing Co., 53 


Lexington Ave., Brooklyn 38, N.Y. 


For more details circle #574 on mailing card 


destructible and models are tur 


Outdoor Lighting Unit 
Withstands Weather 


\ new lighting unit for entrances, 


school 
iums, 








pact and orderly manner. 


gauge box and “U” form 
sections; baked gray en- 
amel finish. 4 ft. single 
faced unit takes 24 coat 
hangers; 4 ft. double faced 
unit 48. Three foot units 
also available. 


»! 
atl 
Ss 
al Capacity can be 


doubled by using 
snap over coat hooks 


Write for Bulletin CT16 


VOGEL-PETERSON CO. 


“The Coat Rack People” 
3321 West 37th Street . 
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Bhechorotlé 


“Fold-away 
Steel Rack” 


Meet a dozen everyday 
needs —in 
laboratories, 
cafeteria, shop, classrooms, 
library, etc. Goes anywhere. 
Set up in minute without 
tools. Stores away like fold- 
ing chair when not in use. 
Holds wraps, gowns, ath- 
letic gear, band uniforms, 
choir robes, etc., in a com- 
Rail can be placed at 3 
different heights to accommodate different age groups, 
long robes, etc. Lifetime construction—welded heavy 


CHICAGO 9, ILL. 


parking lots, playing fields and other 
outdoor areas is now available. The No. 
415 Unit is made of metal and glass, the 
metal parts being of die cast aluminum 
The 


constructed to withstand all weather con 


with a lacquered finish, hood is 
ditions, assuring trouble-free operation. 
The glass assembly is composed of hun 
dreds of glass prisms built to optical 
standards to direct the light downward 
and outward for wide coverage and to 
produce a uniformly lighted appearance. 
Holophane Co., Inc., 342 Madison Ave., 
New York 17. 


For more details circle £575 on mailing card 


Sliding Doors 
Save Space 

Wood grain reproduction on steel per 
mits the production of Steelcratt Space 
maker Steel Sliding Closet Doors with 
an attractive Birch Grain Finish. The 
natural wood appearance is protected by 
a coat of clear lacquer. New “snap-in” 
hardware is standard equipment on the 
doors and permits installation in a mini 
mum of time. The nylon plastic “snap 
in” rollers provide easy, noise-free opera 
tion and the top guide rollers prevent 
The roll 
smoothly for easy access into closets with a 
saving of room space. Steelcraft Mfg. Co., 
9017 Blue Ash Rd., Rossmoyne, Ohio. 


For more details circle £576 on mailing card. 


sway and derailing. doors 


(Continued on page 92) 


auditor- 
gyms, 


properties. 


ANTISEPTIC... 


Reduces skin bacterial 
couni as much as 95%! 


e Thorough cleansing and deodorizing action 
insures long-lasting freshness; 


Carefully aged, does not irritate the skin, 
reduces danger of infection; 


Ideal for hand-washing and shower use; 


BALMASEPTIC is stable—stores well and with- 
out loss of clarity, fragrance or dispensing 


Write for literature, and see 
your DOLGE SERVICE MAN 
Dispensing Equipment Available 


Wrought-Iron Seating 
for Classroom 

A new line of 
chairs has been introduced for classroom 
use. The “Deskett” tablet arm chair ts 
sturdily constructed of welded wrought 
iron, in modern styling, with thick, com 
fortable rubber in the seats and 
chairbacks which are upholstered in a 
wide choice of durable plastic coverings. 
Plastic glides on the chair legs protect 
floors and make the chairs easy to move. 
The plastic covers are easy to keep clean. 

The chairs are available in two types, 
with a tablet arm or with a desk top 


decorator designed 


foam 


surface. They can be supplied with or 
without under-chair racks for books and 
personal belongings. J. C. Moore Associ- 
ates, Inc., 173 E. 87th St., New York 28. 


For more details circle #577 on mailing card 


Balmaseptic 


TRUE DEODORANT 


LIQUID SOAP 

















ror FREE 
SANITARY SURVEY 
OF YOUR SCHOOL 
CONSULT YOUR 
DOLGE SERVICE MAN 





WESTPORT. CONNECTICUT 
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INDIANA UNIVERSITY MEDICAL CENTER 
Student Union and Food Service Building 


Eggers and Higgins, Architects Edw. D. James, Architect 








Entire food operation—including this completely equipped 
banquet kitchen on the mezzanine —accommodates a maximum 
of 917 persons at one time. 





























SOUTHERN DEALER PLANS and 
INSTALLS PRIZE-WINNING KITCHEN 


Starting with a detailed analysis of the contemplated menu 
and the purchasing procedure, National China & Equipment 
Corporation, Marion, Indiana, achieved a precise allocation of 
space for storage, preparation and service at the Student Union 
& Food Service Building in Indianapolis. Three separate opera- 
tions-cafeteria, snack bar and banquet service—are served 
Dishwashing Dept. Mechanically from a central kitchen. This modern, efficient 
washed and rinsed dishes remain in installation won a First Award in the 1954 


racks and passa over a forced heated 
air drier to expedite drying. Institutions Food Service Contest. 


Get expert help with your next kitchen 
equipment problem or layout—call your 
“Custom-Bilt by Southern” dealer or 
write Southern Equipment Company, 
5017 So. 38th Street, St. Lovis 16, Mo. 


OUTHERN 


EQUIPMENT COMPANY 


Salad Preparation Dept. This ““Custom-Bilt 
by Southern” salad preparation sink and 
table, with scrap disposal unit, was designed 
for cleanliness and efficiency 
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.. here’s why 
Turbo Jet 
gi TAMA TG fi rst 
Real Answer to 
Raking Leaves 


The Turbo Jet power leaf mill pul- 
verizes leaves into a fine, granular 
chaff that makes an excellent, easy- 
to-use mulch—but that’s only part 
of the story. Where Turbo Jet really 
proves to be a big money-saver in 
grounds maintenance is in dramati- 
cally SPEEDING UP LEAF RE- 
MOVAL through its novel “two- 
way action.”’ Turbo Jet— 


Cleens up leaves in its path 
through its intake opening, and 


Moves on even greater area of 
leaves into a windrow at the same 
time through the blower action of 
its discharge air stream, enabling 
the operator to clear leaves from 
lawns in swaths up to 8 or 10 
feet wide. 


And thanks to this unique, patented 
design, Turbo Jet can get leaves out 
of the most inaccessible places— 
from around fences, curbs, walls, 
shrubbery—all the places where 
leaves naturally collect! Even gets 
leaves out of ivy and myrtle beds! 
TURBO JET ELIMINATES THE 
HAND-RAKING FUNCTION 
ENTIRELY—AND THAT'S 
WHERE YOU MAKE THE BIG 
SAVINGS! It's not too late to put 
this money-saving machine to work 
for you this fall—write TODAY for 
information, 


TURBO JET, 
MFG. CO. 3 


22 Bowman Terrace 
Cincinnati 29, Ohie 


What's New... 


Portable Vacuum 

Handles Numerous Cleaning Jobs 
A light weight vacuum which is easily 

strapped over the shoulders or pulled 

on casters is now available for a variety 


of cleaning jobs. Known as the Strap 
avac, it permits the operator to move 
freely without discomfort as the unit 
weighs only ten pounds. It is scientific 
ally designed to clean efficiently’ at 
minimum cost, and to facilitate many 
cleaning jobs 

The wide variety of attachments which 
can be used with the Strapavac permit 
cleaning all types of floor surfaces, stairs, 
venetian blinds, carpets, walls, furni 
ture, furnaces and to handle other clean 
ing problems. It can also be used with 
a tank and squeegee tool for wet pi kup 
cleaning. It is low in price and combines 
both suction and blowing. M. D. Stet- 
son Co., 64 E. Brookline St., Boston 18, 
Mass. 


For more details circle 2578 on mailing card. 


Adding Machine 
Has Visual Indication 

A new 10 key adding machine has 
been introduced which has a keyboard 
“window” for visual indication of each 
item as it is entered and before it is 
printed or added. Thus the operator can 
see what numerals have been struck in 
case she is distracted from her work, and 
can resume addition from the correct 
place. It also facilitates corrections. 

The new machine has live operating 
keys—that is, one key depression causes 
the machine to perform the function 
indicated by the key. It has oversize keys 
with the cipher key directly under the 
thumb or little finger, depending upon 
the hand used. Automatic printing of 
clear signal with the first item, automatic 
printing in red, automatic designation 
with symbol of all negative values, easy 


| ribbon and roll paper change and quiet 


operation are other features of the new 
machine. Friden Calculating Machine 
Co., Inc., 2350 Washington Ave., San 


Leandro, Calif. 
For more details circle #579 on mailing card 


Sports Lighting 
Combines Economy With Efficiency 
Economy, efficiency, durability and 
long life are combined in the new Steber 
“Sportsliter.” It is available in open and 
enclosed models for 750, 1000 and 1500 
watt lamps. The heavy gauge aluminum 
reflector is finished in Steber Anodal, an 
electrochemical treatment which gives 
aluminum a hard, smooth, non-corrosive, 
weatherproof surface. Reflector lamps are 
used in the “Sportsliter” to provide con 
stant, efficient, economical illumination 
with all features necessary for superior 
lighting of sports areas. Steber Manu- 
facturing Company, Broadview (May- 
wood P.O.), Til. 


For more details circle £580 on mailing card 


Coin Counter 
Saves Time and Effort 

A new portable, light weight coin 
counter that counts pennies, nickels, 
dimes and quarters and packages them 
for bank deposit is now being manufac 
tured. The new machine is applicable 
for use in cafeterias where a great deal 
of change is collected, and for counting 
cash from vending machines and from 
athletic and other functions where 
charges are made. The counter does the 
work many times faster than it can be 
done by hand and is completely accurate. 
Klopp Engineering, Inc., 35551 School- 


craft, Livonia, Mich. 
For more details circle #581 on mailing card 


Service Cart 
Has Three Shelves 

The Model 150 Service Cart is rug 
gedly constructed of mirror finished 
stainless steel throughout. It is easy to 
keep clean, has a load capacity of ap 
proximately 250 pounds, and can be 
used as a mobile or as a stationary rack. 





The cart is fitted with three shelves, 
each 154 by 24 inches in size. Re 
movable 3 inch rubber 


ball-bearing swivel caster wheels make 


noiseless soft 


it easily moved as required. The cart ts 
equally serviceable for use in handling 
or storage of food, dishes, supplies or 
other items. The Craft Manufacturing 
Co., 3949 W. Schubert, Chicago 47. 


For more details circle #582 on mailing card 
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The Johns- Manville Fibre- 
tone Acoustical Ceilings 
installed throughout this 
elementary school keep 
distracting noise to a min- 
imum, encourage class- 
room concentration, and 
make work easier for both 
students and faculty. 





Vol. 


Johns-Manville 
FIBRETONE ACOUSTICAL TILES 


ECAUSE distracting noise is 
B so harmful to efficiency in 
any activity, practically all new 
building specifications include 
acoustical ceilings for sound ab- 
sorption. However, just because 
your present building was con- 
structed before sound control 
became an established science, 
there is no reason for you to be 
handicapped by noise. You can 
have a Johns- Manville Fibretone* 
Acoustical Ceiling quickly in- 
stalled over your present ceiling. 

Johns-Manville Fibretone 
offers an acoustical ceiling which 
is highly efficient yet modest in 


noise at low cost 


cost. It consists of 12” square 
panels of sound-absorbing mate- 
rials in which hundreds of small 
holes have been drilled. These 
holes act as “noise-traps” where 
sound energy is dissipated. Fibre- 
tone is predecorated, can be 
painted and repainted, and is 
available with a flame-resistant 
finish. 

For a complete survey by a J-M 
acoustical expert, or for a free 
book entitled “Sound Control,” 
write Johns-Manville, Box 158, 
Dept. CU, New York 16, N. Y. 
In Canada, write 199 Bay Street, 
Toronto 1, Ontario. eneg. v. s. pat. on 


Johns-Manville 


17, No. 3, September 1954 


Fibretone Tiles are casily installed 
over new or existing construction, 
Hundreds of small holes drilled into 
the sound absorbent panels in- 
crease acoustical efficiency. 





40 years of leadership 
in the manufacture of 
acoustical materials 








| HOSPITALITY 
SSOCIATES. 





INC. 








be Management 
Consultants 


SPECIALIZING IN PRO- 
FESSIONAL GROUP- 
FEKDING TO COLLEGES 
AND INSTITUTIONS BY 
CONTRACT. 


11) Seventh Street 


Garden City, L. L., New York 


Phone: Ploneer 1-5760 
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Y CARILLONIC % 
BELLS or ‘ 
TUBULAR CHIMES? 


SINGLE BELLS 
PEALS « CARILLONIC SETS 


MARS-ROWE | 


CARILLONS 


o 


Dept. 36, 3015 Casitas Ave, Les Angeles 39, Calif. 


| equipped with ! 





What's New... 


| Tubular Steel Furniture Line 


Features Wall-Saver Chair 

The posture design chair in the “New | 
Horizons” line of classroom furniture has | 
salety type construction with wall-saver 
back to eliminate the possibility of the | 
back striking the blackboard or wall. | 
The prevent 
the hazard of tipping in general use 
Chairs and desks are of sturdy, modern 


chair 1s designed as to 


J 


tubular steel construction with formed | 
plywood seats and backs or solid wood 

seats and backs on the chairs. Desks are 

available in open tront or lift lid styles 

with either plywood, solid wood or plas 

tic tops and steel book boxes. 

desks and chairs are of 

bronze welded 18 gauge tubular steel | 
and the wood is in natural finish. The 

line is available in all sizes for kinder 

garten through college. Chair and table 

legs have sturdy glides for easy moving 

and protection of flooring. The line is 


constructed for long, hard usage. Seats 


Frames of 


| & Desks Inc., 218 S. Wabash Ave., Chi- 


cago 4. 


For more details circle #583 on mailing card 


Commercial Sizes 
in Food Waste Disposers 

\ complete line of commercial type 
food waste disposers, known as In-Sink 
Erators, is now available for institutional 
These high-capacity grinders are 
h.p. motors that op 
erate on 115/230 volts and give a sur 
plus power factor. Two models, like the 
illustration, are furnished with a stain 


use, 


| less steel hopper measuring 15 and 18 
| inches respectively. Both include a scrap 


block and are designed to permit instal 
lation in tops. A third 
lastening to a counter top 
with an opening of only 5% inch diam 
eter, has a smaller steel cone. 


metal counter 


model, for 


A smaller 
model, made for attaching to a sink bow] 
with a 3'% or 4 inch strainer opening, 
is available for use in diet 


kitchens. 


and floor 

The waste disposers help to speed up 
dish handling since food waste is either 
washed or scraped directly into the In 
Sink-Erator unit. When the disposer 
switch is turned on, a flow of water is 
automatically delivered to the unit, wash 
ing the waste into the shredding cham 
ber. In-Sink-Erator Manufacturing Co., 
Racine, Wis. 

for more details circle #584 on mailing card 
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SUNROC 


Milk Dispenser 











You Get All The 
Advantages of cus- 
tom built equip- 
ment at o new low 
price 
Now Available For Immediate 
Delivery 


Write for complete details 


SUNROC COMPANY 


Glen Riddle, Pa. 


Divisions and Branches in Principal 
Cities 


...before it TALKS 


...i8s the way our doctors put 
it—“Our chances of curing 
cancer are so much better 
when we have an opportunity 
to detect it before it talks.” 
That’s why we urge you to 
have periodic health check- 
ups that always include a 
thorough examination of the 
skin, mouth, lungs and rectum 
and, in women, the breasts 
and generative tract. Very 
often doctors can detect can- 
cer in these areas long before 
the patient has noticed any 
symptoms. 

For more life-saving facts 
phone the American Cancer 
Society office nearest you, or 
write to “Cancer”—in care of 
your local Post Office. 


imerican Cancer Society 
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Photo courtesy N. ( 


Cohen and Son, Columbus, Ohio 


Libbey Heat-Treated Tumblers 


give efficient service 


in Ohio State University’s 


new Student Union Cafeteria 


Bic, beautiful and as modern as to- 
morrow, Ohio State’s new Student 
Union is a rather unusual building 

it was planned and financed by the 
students themselves. 


The $4,100,000 structure, dedi- 
cated in 1951, is the center of Ohio 
State’s student social life. Here, in 
its almost 200,000 square feet of 
floor space, are the finest of recrea- 
tional, social, cultural and eating 
facilities, as well as office space for 
student activity groups and numer 
ous other conveniences to serve the 
extra-curricular needs of the more 
than 18,000 students at the Uni 


versity. 


When it came to glassware, the 
Union wanted a service that had 
both a quality look and feel, yet 
would hard 
That's why Libbey Heat-Treated 
Tumblers were selected. 


stand up in service. 


Libbey Heat-Treated Tumblers 


LIBBEY SAFEDGE 


AN (i) PRODUCT 


Vol. 17, No. 3, September 1954 


are specially processed to stand up 
3-5 times longer than ordinary tum 
blers under the heaviest service con 
ditions. They take hard knocks and 
sterilization temperatures in stride. 
Through reduced breakage, you 
need fewer glassware replacements, 
smaller inventory, less storage space. 
And you get additional savings 
through Libbey’s chip-resistant rims, 
guaranteed: “A new glass if the rim 
of a Libbey ‘Safedge’ glass ever 
chips.” 


You'll find Libbey Glassware in 
the finest restaurants and 
clubs in the land. It will pay you to 
investigate the many advantages of 
Libbey Glassware . . . for whether 
your operation is large or small it 
can afford fine Libbey service. 


hotels, 


Your Libbey Supply dealer is 
ready with all the details. Call him to- 
day or write Libbey Glass, Division 
of Owens-Illinois, Toledo 1, Ohio. 


GLASSWARE 


WEAT TREATED 


No, 633 


5 oz. 
Juice 


No. 610 
92 oz. 
Reverage 


Seating for approxi 
mately 600 is pro 
vided in this colorful 
cafeteria, 


This beautiful, four-foor 
building Is appro 
mately 400 feet long 
and 200 feet wide 


No, 606 
12 oz. 
Iced Tea 


—_— 
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TO REQUEST PRODUCT INFORMATION 
FOLD THIS FLAP OUT 
AND USE THESE CARDS 


(We pay the postage) 


The two cards below are detachable and are ad- 
dressed to us. With this flap folded out you can 
turn through the magazine for the items on which 
you want further information. 


When, in either an advertisement or “What's 
New” you locate the product, turn to the index 
to advertisements (left he to the index of "What's 
New” items on the following page where you 
will find the key number for the item. Items ad- 
vertised are listed alphabetically by manufacturer. 
“What's New” items are in Key Number order. 
< Circle the corresponding key number on the card 
below for each item in which you are interested. 
The second card is for the use of 
may also want product data. 


someone else who 


Detach and mail —no postage required. 


September, 1954 


Please ask the manufacturers, indicated by the numbers I have circled, to send further 
literature and information provided there is no charge or obligation. 
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Index to “What's 


666 Slide Projector 
Revere Camera Company 


Coupling Pins 
Universal Manufacturing 
Corporation 


Chest-Bed 
Eichenlaubs 


Push Button Lectern 
International Business Machines 
Corporation 


Floor Maintainers 
Clarke Sanding Machine Company 


Skylight Shades 
Luther O. Draper Shade Company 


Modernaire Window 
Builders Products Inc. 


Floor Cleaner 
Premier Company 


Artistocraft Ovens 
Griswold Manufacturing Company 


| Deluxe Stencil Kit 
The American Crayon Company 


| Step Stands 
Scaffold Equipment Co. 


» Hurricane Dryer 
Michael Electric Company, Inc. 


| Micro-Twin 
Burroughs Corporation 


} Coffee-Matic Urn 
Cecilware-Commodore Products 
Corporation 


) Lite-Guard Cabinet 
American Photocopy Equipment 
Company 


) Portable MagneCordette 
Magnecord, Inc. 


| Free Standing Risers 
Sico Grandstands, Inc. 


t Baking and Roasting Oven 
Trubake Gas Oven Company, Inc. 
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Table Desks 
Arlington Seating Company 


Portable Cafeteria Counter 
Silvercraft Inc. 


Washer-Extractor 
Bill Glover, Inc. 


Automatic Ice Maker 
American Automatic Ice Machine 
Company 


Incombustible Plasters 
Kragor Corporation 


Wrought Iron Loungers 
Harvard of Cleveland 


Typewriter Desk 
P & W Cabinet Makers, Inc. 


Electric Broiler 
Hotpoint Company 


Jumbo Vacuum Cleaner 
The Kent Company 


Portable Dictating Machine 
Dupli-Voice Co., Inc. 


Cramore Crystals 
Cramore Fruit Products, Inc. 


Stainless Steel Fountain 
Filtrine Manufacturing Company 


Outdoor Lighting Unit 
Holophane Company, Inc. 


Steel Sliding Closet Door 
The Steelcraft Manufacturing Co. 


Wrought-lron Chair 
J. C. Moore Associates, Inc. 


Strapavac 
M. D. Stetson Company 


Adding Machine 
Friden Calculating Machine 
Company, Inc. 


Lighting Equipment 
Steber Manufacturing Company 


Coin Counter 
Klopp Engineering, Inc. 
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Service Cart 
Craft Manufacturing Company 


Desks and Wall-Saver Chairs 
Seats & Desks Incorporated 


In-Sink-Erators 
In-Sink-Erator Manufacturing 
Company 


Mats and Matting 
The B. F. Goodrich Company 


“Swimming Pool Equipment’ 
Recreation Equipment Corp. 


“Lighting Equipment’ 
Pittsburgh Reflector Co. 


“Tune In with the Weather’ 
Illinois Engineering Company 
Division of American Air Filter 

Co. Inc. 


“Asphalt Tile Floors’’ 
Asphalt Tile Institute 


“End Leaf-Raking Forever!” 
The Turbo Jet Manufacturing 
Company 


Combination Scrubber-Vac 
Finnell System 


Tennis Court Surfacing 
Yorkmont Slate Co., Inc. 


Gymnasium Planning Sheet 
Universal Bleacher Co. 


“Make Stairs and Walkways Safe” 
Wooster Products Incorporated 


“Embezzlement Controls” 
Fidelity and Deposit Company 


All-Flexalum Color Selector 
Hunter Douglas Corporation 


Heating and Air Conditioning 
Catalogs 
Westinghouse Electric Corporation 


Panel-Wall Window 
The William Bayley Company 


“Building Maintenance” 
The Tremco Manufacturing 
Company 


Architectural Use of Aluminum 
Aluminum Company of America 





What's New... 


Product Literature 


¢ A new catalog on “Mats and Matting” 
recently released by The B. F. Goodrich 
(o., Akron, Ohio, features Koroseal run 
ner which is resistant to oil, 
urease, most solvents and chemicals, and 
will not crack or chip. Among the other 
mats and matting described and illus 
trated are rubber runner matting, fiber 
ized counterway for use behind counters, 
door mats, chair mats, corrugated perfo 


rated and solid mats, and stair treads. 
For more details circle #585 on mailing card 


e The 1954 Catalog No. 20 on “Play- 
ground and Swimming Pool Equipment” 
just released by Recreation Equipment 
Corp., Anderson, Indiana, is now avail 
able. The publication gives detailed in- 
formation on the complete Recreation 
Line of equipment including the general 
specifications, construction details, mate 
rials and labor required for installation 
and the price of each piece of equipment 


illustrated, 
For more details circle #566 on mailing card 


matting 


© Incandescent and Fluorescent Light- 
ing Equipment is discussed fully in 
Bulletin A issued by Pittsburgh Reflec 
tor Company, 482 Oliver Building, Pitts 
burgh 22, Pa. The text covers the essen 
tials of good lighting, indicates the rec 
ommended illuminating levels of all 
types of interior installations, explains 
the difference between fluorescent and 
incandescent light sources, and outlines 
the procedure for selecting the proper 
light source, as well as the proper equip 


ment, for each particular job. 
For more details circle #587 on mailing card 


e Complete detailed information on the 
Selectotherm, brought out by Illinois 
Engineering Co., Div. of American Air 
Filter Co., Inc., 2035 S. Racine Ave., 
Chicago 8, IIL, is given in Bulletin 540, 
“Tune in With the Weather.” The ma 
terial tells what the Selectotherm is, 
where it may be used, gives information 
on how the functions and the 
engineering details, and lists some in 


stitutions where it has been used 
For more details circle #588 on mailing card. 


system 


¢ Maintenance of asphalt tile floors in 
institutions and public buildings is the 
subject of a new folder issued by the 
Asphalt Tile Institute, 101 Park Ave., 
New York 17. Detailed instructions for 
sweeping, washing and waxing the floors 
are included, as well as recommendations 
on proper casters, glides and furniture 


cups to use to protect the flooring. 
For more details circle #589 on mailing card 


e A new folder entitled “End Leaf-Rak- 
ing Forever!” has just been released by 
The Turbo Jet Mig. Co., 22 Bowman 
Terrace, Cincinnati 29, Ohio. Complete 
details on the Leaf Mill and how it is 
used are given, along with a list of avail 


able attachments. 
For more details circle #590 on mailing card. 


96 


° Specifications on the Finnell 418P 
Combination Scrubber-Vac are given in 
an illustrated leaflet offered by Finnell 
System, Inc.. 4400 Fast St., Elkhart, Ind 
This single unit machine for small area 
Hoors applies the cleanser, scrubs and 
picks up in one operation. Various meth 
ods of combination machine scrubbing 
of hard floors, soft floors, oily floors and 


other types are discussed in the leaflet. 
For more details circle 2591 on mailing card. 


e Fast drying surfacing for tennis courts 
is described in a folder released by York 
mont Slate Co., Inc., Granville, N.Y. 
How Redkote Tennis Court Surfacing 
saves on original application and on up 
keep of courts for tennis, badminton, 
handball and volleyball and for sprint 
ing tracks, sand traps and golf tees is 
discussed in the folder. 

For more details circle #592 on mailing card. 


© Business 


managers and architects 
will both be interested in the new Gym- 
nasium Planning Sheet produced by Uni 
versal Bleacher Company, Champaign, 
Ill. The tables given make it a simple 
matter to determine seating capacity once 
the size of the gymnasium ts established, 
or to tell the the gymnasium 


needed for a required seating capacity. 
For more details circle #593 on mailing card 


size ot 


e “How to Make Stairs and Walkways 
Safe” is the title of a new booklet 
brought out by Wooster Products, Inc., 
Wooster, Ohio. The purpose of the book- 
let is to acquaint building maintenance 
supervisors with the fundamentals of 
stairway safety. Various technics are 
described for repairing stairs and infor- 
mation is given on how to make worn 
stairs like new in one day without in 


terruption of trafhic. 
For more details circle #594 on mailing card 


e “Embezzlement Controls” is the title 
of a 30 page paper bound booklet by 
Lester A. Pratt, C.P.A., a specialist in 
employe fraud investigations. The book 
was written to indicate some of the 
steps that may be taken to keep inherent- 
ly honest employes from misusing insti- 
tutional funds in a moment of weak 
under the stress of financial 
It is being made available with- 
out charge through the Public Service 
Division, Fidelity and Deposit Company, 
Baltimore 3, Md. f 


For more details circle #595 on mailing card 


ness of 
worry 


e Color samples of tapes, slats and tas 
sels are given in a new handy tool for 
selecting colors for all parts of Vene- 
tian blinds. The “All Flexalum Color 
Selector,” made available by Hunter 
150 Broadway, New 
York 38, N. Y. containes a square foot- 
age chart to help in computing the cost 
of the blind after a square footage price 
is obtained. A color guide is also in- 
cluded which tells what tapes, slats and 


tassels are best to use with wall colors. 
For more details circle #596 on mailing card. 


I Jouglas Corp., 


e Westinghouse Electric Corp., Sturte 
vant Div., Dept. T-126, 200 Readville 
St., Hyde Park, Boston 36, Mass. is ot 
fering two new One is 
commercial and industrial heating and 
ventilating units, and the other on air 
conditioning units. 
vided into 


catalogs. on 


Each catalog is di 


five separate data sections: 
descriptive, performance, layout, engi 
neering and service. Several hypothetical 
problems are calculated to show the 
proper use of performance data, curves 


and charts in selecting the correct unit. 
For more details circle #597 on mailing card. 


e A new catalog “New Ideas on Panel- 
Wall Window Arrangements,” is avail 
able from The William Bayley Co., 1200 
Warder St., Springfield 99, Ohio. The 
text discusses the use of panel-wall con 
struction in a standard set up and gives 
full descriptive information on Bayley 
aluminum projected windows and pro 
jected ribbon windows. Drawings illus 
trate details of construction and there are 
specifications and charts as well as two 
pages of layouts showing all glass sizes. 

For more details circle #598 on mailing card. 
e A new 12 page booklet, entitled 
“Building Maintenance for Schools and 
Institutions,” is now being offered by 
The Tremeo Mfg. Co., 8701 Kinsman 
Rd., Cleveland 4, Ohio. The publication 
discusses such subjects of interest to ad 
ministrators of institutions of all types, as 
methods of root repair, masonry preser 
vation, caulking and glazing of windows, 
floor maintenance and stair tread resur- 
facing. 

For more details circle #599 on mailing card. 
e A series of drawings and specifications 
showing the architectural use of alumi- 
num as an exterior wall facing material 
is being made available by the Alumi 
num Company of America, 1501 Alcoa 
Bidg., Pittsburgh 19, Pa. The drawings 
illustrate recent construction with alumi 
num and the shop or erection drawings 
show how the various types of aluminum 
panels are installed. Included in the 
series are school and hospital buildings. 
Specifications can be adapted for any 
institution or commercial building. The 
drawings and specifications were obtained 
directly from the originating architects 
and sub-contractors who fabricated the 


metal sections. 
For more details circle #600 on mailing card 


Supplier's News 
Oscar C. Rixson Co., manufacturer of 
door closing devices and other builder's 
hardware, announces the removal of its 


offices and factory from 4450 Carroll 
Ave., Chicago 24, to a new streamlined 
plant at 9100 W. Belmont Ave., Frank- 
lin Park, Ill. The plant has been de- 
signed for safe and pleasant working 
quarters and for a planned production 
flow to expedite the handling of ex 
panded sales and the development of new 
products. 
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Model 5313 MEAT SAW 


Model AM-7 
DISHWASHER 


Model CM-2 


HOW MUCH... im 


Payroll is a big charge against every meal you serve — 4 real determining cost Model 400 
factor in every single serving. PROBLEM: how to control payrol’ in relation to TENDERIZER 
desired quaiity and food service output? SOLUTION: multiply, as many times 


over as possible, every individual’s output, on your payroll, by means of the 
most productive machines you can get—paying special attention ta food prepar- CLEAN IN DESIGN 


ing and dishwashing machines. CLEAN IN PERFORMANCE 


Most productive machines! So you'll want to fit the machine to the job—be- 
cause there's as much waste in unused capacity, excess power and wasted floor 
space as there is in inadequate output. And you'll want machines fit for the job Model DS 

‘ ‘ 4 DISH SCRAPPER 
—machines built to give you high-output, trouble-free service day after day, year 


after year. 


In a word, you'll want Hobart food, kitchen and dishwashing machines. Every- 
one does! Hobart—for the greatest line with the most models and capacities— 
for a guarantee and performance record second to none—for service facilities 
as you want them. The Hobart products illustrated here are only a small part 
of our full line. For more complete information, write for our literature .. . 
The Hobart Manufacturing Company, Troy, Ohio. 


fra @) ry Cc r T HOBART DISHWASHERS 


proudly bear this 


hood Machines SEAL OF APPROVAL 


The World's Largest Manufacturer of 
Food and Kitchen Machines 


Model 6330 PEELER 





Alms Building, University of Cincinnati, Cincinnati, 
Ohio. James E. Allen, architect and engineer; B. A. 
Walterman Co., heating contractor, both of Cincinnati. 


Like nearly every other building on the University of 
Cincinnati campus, the impressive new Alms Building, 
which is devoted to the fine arts, is equipped with a 
specially planned system of Johnson Automatic Temper- 
ature Control. A simple, but effective, control arrange- 
ment satisfies every comfort requirement of students 
and, simultaneously, insures maximum fuel economy. 

Strategically located Johnson Thermostats automati- 
cally regulate the supply of perfectly tempered outdoor 
air to maintain comfortable, even temperatures regard- 
less of exposure and occupancy conditions. At the same 
time, a Johnson Master Thermostat prevents fuel waste 
by keeping the heating system in constant adjustment 
with the outdoor temperature. 

How about the buildings on your campus? No matter 
what type of installation you are planning — convectors 
or radiators for dormitories and living quarters, com- 
bination convectors and central fan ventilation, 
“straight blast” heating, or complete air conditioning 
for classroom and administration buildings — a Johnson- 








another modern college building 


GAINS COMFORT 


SAVES FUEL 
with 


JOHNSON CONTROL 


engineered control system will quickly pay for itself in 
added comfort, reduced maintenance costs and fuel 
savings. 

Johnson Control Systems are not limited to new 
buildings. They may be installed in existing buildings 
regardless of the type of heating and ventilating system 
employed. Ask an engineer from a nearby Johnson 
branch office for recommendations on your control 
problems soon. There is no obligation. JOHNSON 
SERVICE COMPANY, Milwaukee 2, Wisconsin. Direct 


Branch Offices in Principal Cities. 


In the equipment room, panel 
mounted Johnson Controllers 
automatically regulate the heat- 
ing and ventilating system to 
insure the lowest possible op- 
erating cost, 


JOHNSON CONTROL 


TEMPERATURE 


PLANNING MANUFACTURING 


AIR CONDITIONING 


INSTALLING SINCE 18685 





